
 

 

AGENDA 

 

BOARD OF MAYOR AND ALDERMEN 

 

 

July 06, 2021 7:30 p.m. 

Mayor and all Aldermen Aldermanic Chambers 

 City Hall (3
rd

 Floor) 

 
 

1. Mayor Craig calls the meeting to order. 
 
 

2. The Clerk calls the roll. 
 
 

3. Presentation of Mayor Craig's American Rescue Plan Act funding 
recommendations, including corresponding amending resolutions and budget 
authorizations. 

Ladies and Gentlemen, what is your pleasure? 

 

 

CONSENT AGENDA (ITEMS) 

 

4. Mayor Craig advises if you desire to remove any of the following items from the 
Consent Agenda, please so indicate. If none of the items are to be removed, one 
motion only will be taken at the conclusion of the presentation. 

 

 

Accept BMA Minutes 

 

5. Minutes from the March 2, 2021 Public Participation, Special BMA and 
BMA meetings; and the March 16, 2021 Public Participation, BMA and Finance 
meetings. 

 

 

Approve under supervision of the Department of Highways, subject to funding 

availability 

 

6. Sidewalk Petitions 
Residential 50/50: 

·        46 Everett Street 
·        48 Russell Street 
·        63 Cooper Street 
·        37 Cooper Street 
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·        248 Donald Street 
·        508 E High Street 
·        37 Tzinas Street 
·        54 Cooper Street 
·        2343 Elm Street 
·        399 Pickering Street 
·        274 Myrtle Street 
·        278 Myrtle Street 
·        282 Myrtle Street 
·        1420 River Road 
·        200 Mayflower Drive 
·        204 Walnut Street 

 

Commercial 50/50: 

·        1230 Elm Street 
 

 

Information to be Received and Filed 

 

7. Communication from Xfinity regarding a courtesy adjustment related to sporting 
event fees. 

 
 

8. Communication from Alderman O'Neil regarding the aldermanic appointment to 
the selection committee for the Pearl & Hartnett Street Lots RFP. 

 
 

9. Communication from Allen Aldenberg, Police Chief, regarding towing of RV's 
and oversized campers. 

 

 

REFERRALS TO COMMITTEES 

 

 

COMMITTEE ON FINANCE 

 

10. Resolutions: 

"Amending the FY2021 Community Improvement Program, transferring, 
authorizing and appropriating funds in the amount of Seven Hundred Twenty 
Nine Thousand Six Hundred Thirty Seven Dollars ($729,637) for the FY2021 
CIP 611921 WayPoint-298 Hanover Street Renovation Project." 

"Amending the FY2020 Community Improvement Program, authorizing and 
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appropriating funds in the amount of Two Hundred Twenty Five Thousand Two 
Hundred Twenty Dollars ($225,220) for the FY2020 CIP 412020 2020 
Community Response Unit." 

 
 

11. Bond Resolutions:  
 
“Authorizing Bonds, Notes or Lease Purchases in the amount of Fifty Four 
Thousand Dollars ($54,000) for the 2022 CIP 510122 Canal Park Construction 
(DPW Parks).”  
 
“Authorizing Bonds, Notes or Lease Purchases in the amount of One Hundred 
Twenty Five Thousand Dollars ($125,000) for the 2022 CIP 510222 Dorrs Pond 
Dam Safety Repair (DPW Parks).”  
 
“Authorizing Bonds, Notes or Lease Purchases in the amount of One Hundred 
Twenty Five Thousand Dollars ($125,000) for the 2022 CIP 510422 Livingston 
Pool Repair (DPW Parks).” 

“Authorizing Bonds, Notes or Lease Purchases in the amount of Seventy Five 
Thousand Dollars ($75,000) for the 2022 CIP 510522 Pine Grove Cemetery 
Expansion (DPW Parks).”  
 
“Authorizing Bonds, Notes or Lease Purchases in the amount of Two Hundred 
Thousand Dollars ($200,000) for the 2022 CIP 510622 Playground Replacement 
(DPW-Parks).” 
 
“Authorizing Bonds, Notes or Lease Purchases in the amount of Five Hundred 
Thousand Dollars ($500,000) for the 2022 CIP 510722 Valley Cemetery 
Deferred Maintenance—P&R  
(DPW Parks).”  

"Authorizing Bonds, Notes or Lease Purchases in the amount of Two Hundred 
Fifty Thousand Dollars (250,000) for the 2022 CIP 510822 FY22 Deferred 
Maintenance Program - P&R (DPW Parks)" 
 
“Authorizing Bonds, Notes or Lease Purchases in the amount of One Hundred 
Fifty Thousand Dollars ($150,000) for the 2022 CIP 510922 New Landscape and 
Irrigation (DPW-Facilities).”  

“Authorizing Bonds, Notes or Lease Purchases in the amount of Three Hundred 
Thousand Dollars ($300,000) for the 2022 CIP 511022 Playground Replacement 
(DPW Parks –Schools).”  
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“Authorizing Bonds, Notes or Lease Purchases in the amount of Five Hundred 
Thousand Dollars ($500,000) for the 2022 CIP 511122 School Parking Lot 
Rehabilitation-P&R (DPW-Parks). ”  
 
“Authorizing Bonds, Notes or Lease Purchases in the amount of Five Hundred 
Seventy Five Thousand Dollars ($575,000) for the 2022 CIP 710522 Purchase of 
5 Buses (MTA).”  

"Authorizing Bonds, Notes or Lease Purchases in the amount of Fifty Thousand 
Dollars ($50,000) for the 2022 CIP 710922 MER Program (Fleet)." 
 
"Authorizing Bonds, Notes or Lease Purchases in the amount of Five Hundred 
Sixty Nine Thousand Seven Hundred Ninety Eight Dollars ($569,798) for the 
2022 CIP 710922 MER Program (Police Dept.)."  

"Authorizing Bonds, Notes or Lease Purchases in the amount of One Million 
Three Hundred Thousand Dollars ($1,300,000) for the 2022 CIP 710922 MER 
Program (Public Works)." 
 
“Authorizing Bonds, Notes or Lease Purchases in the amount of One Million 
Two Hundred Thousand Dollars ($1,200,000) for the 2022 CIP 710922 MER 
Program (Fire Dept.). ”  
 
“Authorizing Bonds, Notes or Lease Purchases in the amount of One Million 
Dollars ($1,000,000) for the 2022 CIP 711422 Riverwalk/Heritage Trail 
Construction (DPW Highway).”  
 
“Authorizing Bonds, Notes or Lease Purchases in the amount of Six Hundred 
Thousand Dollars ($600,000) for the 2022 CIP 711522 Deferred Maintenance-
Municipal (DPW Facilities).”  
 
“Authorizing Bonds, Notes or Lease Purchases in the amount of Three Million 
Dollars ($3,000,000) for the 2022 CIP 711622 FY22 Deferred Maintenance-
Facilities (DPW Facilities—Schools).”  
 
“Authorizing Bonds, Notes or Lease Purchases in the amount of One Million One 
Hundred Three Thousand Six Hundred Fifty Two Dollars ($1,103,652) for the 
2022 CIP 810522 Various Technology Projects (Information Systems).”   
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COMMITTEE ON LANDS AND BUILDINGS 

 

12. Communication from Kevin Sheppard, Public Works Director, requesting that a 
section of the Rockingham Rail Trail from Mammoth Road to Lake Shore Road, 
be named for Real Pinard, former Ward 6 alderman. 

 

 

REPORTS OF COMMITTEES 

 

 

COMMITTEE ON ACCOUNTS, ENROLLMENT & REVENUE 

ADMINISTRATION 

 

13. Advising that the update on the Revolving Loan Fund has been accepted.  
(Unanimous vote with the exception of Aldermen Gamache and Hirschmann who 

were absent) 
 
 

14. Advising that the Finance Department reports: 
• Accounts receivable over 90 days 
• Aging report 
• Outstanding receivables  

have been accepted.  
(Unanimous vote with the exception of Aldermen Gamache and Hirschmann who 

were absent) 
 
 

15. Advising that the City’s Monthly Financial Report (unaudited) for the first eleven 
months of fiscal year 2021, submitted by the Finance Director, has been accepted. 
(Unanimous vote with the exception of Aldermen Gamache and Hirschmann who 

were absent) 
 
 

16. Recommending that ordinance amendment: 

"An Ordinance repealing the Manchester Building Code as adopted in 
Section 151.01 of the City of Manchester Code of Ordinances, last 
amended on September 2, 2014, in its entirety and recognizing the 
Building Code of the State of New Hampshire (the “State Building Code”) 
adopted under RSA 155-A and amended under New Hampshire 
Administrative Rules BCR-300, as updated and amended from time to 
time, with City amendments adopted in accordance with RSA 674:51.”  
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be enrolled. 
(Unanimous vote with the exception of Aldermen Gamache and Hirschmann who 

were absent) 
 

 

COMMITTEE ON BILLS ON SECOND READING 

 

17. Recommending that ordinance amendment: 
  

“Amending Chapter 32: Boards, Commissions and Departments of the 
Code of Ordinances of the City of Manchester by adding Section 32.130 to 
establish a Housing Commission.”  

 
ought to pass and be referred to the Committee on Accounts, Enrollment and 
Revenue Administration. 
(Aldermen Gamache, O’Neil, Sapienza and Stewart voted yea; Alderman 

Sharonov voted nay.)  
 
 

18. Recommending that ordinance amendment: 

“Amending Chapter 39: Procurement Code of the City of Manchester by 
adding a new item under §39.05 (C) to include language regarding 
inclusion.”   

ought to pass and be referred to the Committee on Accounts, Enrollment and 
Revenue Administration. 
(Aldermen Gamache, O’Neil, Sapienza and Stewart voted yea and Alderman 

Sharonov voted nay.)  
 

 

COMMITTEE ON COMMUNITY IMPROVEMENT 

 

19. Recommending that the summary of abatement requests submitted by Fred 
McNeill, Chief Engineer, be approved. 
(Unanimous vote) 

 
 

20. Recommending that the request from the Planning & Community Development 
Director for extensions of various CIP projects be approved.  
(Unanimous vote) 
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COMMITTEE ON HUMAN RESOURCES/INSURANCE 

 

21. Recommending that the request from the HR Director to make revisions to the 
Business Administrator class specification be approved.  
(Unanimous vote) 

 
 

22. Recommending that the request from the Public Works Department for the 
elimination of five (5) vacant Public Service Worker I’s, grade 12 and the 
addition of five (5) Equipment Operator II’s, grade 13, be approved.  
(Unanimous vote) 

 

 

COMMITTEE ON LANDS AND BUILDINGS 

 

23. Recommending that the request from the Department of Public Works to 
reclassify Groveland Street from a Class VI, unmaintained public street, to a 
Class V, maintained public street, and that the parcel known as Tax Map 492, Lot 
12 be retained for the creation of a hammerhead turn-around at the end of the 
roadway, be approved. 
(Unanimous vote with the exception of Alderman Levasseur who was absent) 

 
 

24. Recommending that City-owned property known as TM 310/4 located near 
Union Street be declared surplus to City needs and disposed of through a sealed 
bid process conducted by the Tax Collector. 
 
The Committee further recommends that the Assessor’s recommendation be 
accepted and that the City Solicitor and Tax Collector be authorized to negotiate 
the sale. 
 (Unanimous vote with the exception of Alderman Levasseur who was absent) 

 
 

25. Advising that the request to purchase 521 Maple Street (Map 410, Lot 35) was 
received and filed. 
 
The Committee further recommends that the property be relisted with the City’s 
broker under the direction of the Tax Collector and City Solicitor subject to any 
conditions of sale the Board deems appropriate. 
(Unanimous vote with the exception of Alderman Levasseur who was absent) 
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COMMITTEE ON PUBLIC SAFETY, HEALTH AND TRAFFIC 

 

26. Recommending that the following traffic regulations be approved:  

NO PARKING ANYTIME  

On Cumberland Street, east side, from Putnam Street to a point 50 feet north  
Alderman Gamache  

On Lincoln Street, east side, from Amherst Street to a point 80 feet north  
Alderman Roy  

On S. Lincoln Street, west side, from a point 50 feet south of Boisvert Street to a 
point 80 feet further south  
Alderman Shaw  

(Unanimous vote)  

 
 

LADIES AND GENTLEMEN, HAVING READ THE CONSENT AGENDA, A 

MOTION WOULD BE IN ORDER THAT THE CONSENT AGENDA BE 

APPROVED. 

 

 

REGULAR BUSINESS 

 
 

27. Communication from Kelly Thomas advising the Board of her resignation from 
the Board of School Committee effective June 28, 2021. 

Ladies and Gentlemen, what is your pleasure? 
 
 

28. Nomination(s) to be presented by Mayor Craig, if available. 
 
 

29. Request from the Board of School Committee to transfer their revenue and 
expenditure surplus for fiscal year 2021 to the Teaching and Learning 
Expendable Trust Fund. 

Ladies and Gentlemen, what is your pleasure? 
 
 

30. Purchase and Sales Agreement for the purchase of the Wellington Hill land. 
(Note:  The BMA voted on 4/20/2021 to have the P&S brought back to the Board 

for review before authorizing the Mayor to sign it.) 

Ladies and Gentlemen, what is your pleasure? 
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31. Acceptance of public way dedications for Starburst Lane and Covington Street. 

Ladies and Gentlemen, what is your pleasure? 
 
 

32. Communication from Matthew Normand, City Clerk, requesting that the Board 
order the following question ‘Shall the City establish a charter commission’ to 
the September 21, 2021 ballot. 
Ladies and Gentlemen, what is your pleasure?  

 
 

33. Communication from Alderman Sharonov requesting that an amendment to 
Charter Section 2.05(b) which governs vacancies in the office of alderman, be 
ordered to the November ballot. 

Ladies and Gentlemen, what is your pleasure? 
 
 

34. Communication from Alderman Shaw requesting permission to have a Memorial 
Bench dedicated to Jason Barry installed at the Disc Golf Course at no cost to the 
city. 

Ladies and Gentlemen, what is your pleasure? 
 
 

35. Report(s) of the Committee on Community Improvement, if available. 

Ladies and Gentlemen, what is your pleasure? 
 
 

36. A motion is in order to recess the meeting to allow the Committee on Finance to 
meet. 

 
 

37. Mayor Craig calls the meeting back to order. 
 
 

38. Report(s) of the Committee on Finance 

Ladies and Gentlemen, what is your pleasure? 
 
 

39. Report(s) of the Committee on Human Resources/Insurance, if available. 

Ladies and Gentlemen, what is your pleasure? 
 
 

40. Report(s) of the Committee on Public Safety, Health and Traffic, if available. 

Ladies and Gentlemen, what is your pleasure? 
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41. Report(s) of the Committee on Bills on Second Reading, if available. 

Ladies and Gentlemen, what is your pleasure? 
 
 

42. Resolutions: (A motion is in order to read by titles only.) 

"Amending the FY2021 Community Improvement Program, transferring, 
authorizing and appropriating funds in the amount of Seven Hundred 
Twenty Nine Thousand Six Hundred Thirty Seven Dollars ($729,637) for 
the FY2021 CIP 611921 WayPoint-298 Hanover Street Renovation 
Project." 

"Amending the FY2020 Community Improvement Program, authorizing 
and appropriating funds in the amount of Two Hundred Twenty Five 
Thousand Two Hundred Twenty Dollars ($225,220) for the FY2020 CIP 
412020 2020 Community Response Unit." 

If the Committee so desires, a motion is in order that the resolutions ought to 

pass and be enrolled. 
 
 

43. Ordinances: (A motion is in order to read by titles only.) 

"An Ordinance repealing the Manchester Building Code as adopted in 
Section 151.01 of the City of Manchester Code of Ordinances, last 
amended on September 2, 2014, in its entirety and recognizing the 
Building Code of the State of New Hampshire (the “State Building Code”) 
adopted under RSA 155-A and amended under New Hampshire 
Administrative Rules BCR-300, as updated and amended from time to 
time, with City amendments adopted in accordance with RSA 674:51.” 

"Amending Section 33.026 (Business Administrator) of the Code of 
Ordinances of the City of Manchester." 

“Authorizing the Mayor to dispose of certain tax deeded parcels of land 
located in the so-called Wellington Hill area.” 

 

These ordinances having had their final reading by title only, the question is 

on passing same to be ordained. 
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44. A motion would be in order to recess the meeting pursuant to RSA 91-A:2, 

I(a) for strategy or negotiations with respect to collective bargaining and 

RSA 91-A:2, I(b) for consultation with legal counsel.  A roll call vote is 

required. 
 

 

NEW BUSINESS 

 

 

TABLED ITEMS  

(A motion is in order to remove any item from the table.)  

 

45. Communication from Aldermen Long regarding the recommendations from the 
School Charter Commission. 
(Tabled 4/21/2021; updated amendment recommendations dated 6/28/21 

attached.) 
 

 

ADJOURNMENT 

 
 

46. If there is no further business, a motion is in order to adjourn. 
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In the year Two Thousand and Twenty One 

 
 

A R  

Resolved by the Board of Mayor and Aldermen of the City of Manchester as follows: 

 

“Amending the FY 2021 Community Improvement Program, authorizing, appropriating and 
increasing funds in the amount of Twenty One Million One Hundred Eight Thousand Four 
Hundred Eighty Seven Dollars ($21,108,487) for the FY 2022 CIP 810622 American Rescue 
Plan.” 

 

WHEREAS, the Board of Mayor and Aldermen has approved the 2022 CIP as contained in 
the 2022 CIP budget; and 
 
 
WHEREAS, the 2022 CIP contains all sources of funds to be used in the execution of pro-
jects; and 
 
 
WHEREAS, the Board of Mayor and Aldermen wishes to increase funding from the United 
States Department of Treasury; 
 
 
NOW, THEREFORE, be it resolved that the 2022 CIP be amended as follows: 
 
 
By increasing: 
 
 
FY 2022 CIP 810622 American Rescue Plan - $21,108,487 FEDERAL; 
 
 
 
Resolved, that this Resolution shall take effect upon its passage  
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Revision: #2

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $3,671,701.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

#1 - Increaseses budget $21,108,487 (from $22,173,366 to $43,281,853). #2 - Decreases budget $39,610,152.21

(from $43,281,853 to $3,671,701) and transfers funds to 23 ARPA projects.

Planning Department/Startup Form - 07/1/20

$0.00

Federal Grants Environmental

Planning

$0.00

$0.00 $3,671,701.00

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$3,671,701.00

7/20/2021Amending Resolution:

Grant Executed:

Title: American Rescue Plan Act

CIP#: 810622 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Finance Department

Project Description: Funds to be use to cover qualifying expenses during the covered period which ends December 31, 2024.

7/1/2021

6/30/2024

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$3,671,701.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments:

Completed:

Federal Grant: Yes

6/30/2024

Project Initiation

Project Completion

$3,671,701.00

FEDERAL
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In the year Two Thousand and Twenty One 

 
 

A R  

Resolved by the Board of Mayor and Aldermen of the City of Manchester as follows: 

 

“Amending the FY2022 Community Improvement Program, transferring, authorizing and appropriating funds in 
the amount of Thirty Nine Million Six Hundred Ten Thousand One Hundred Fifty Two Dollars and Twenty One 
Cents ($39,610,152.21) for the various FY 2022 American Rescue Plan Initiatives.” 

 

WHEREAS, the Board of Mayor and Aldermen has approved the 2022 CIP as contained in the 2022 CIP 
budgets; and 
 
WHEREAS, the 2022 CIP contains all sources of funds to be used in the execution of projects; and 
 
WHEREAS, the Board of Mayor and Aldermen wishes to effect the following transfers from the CIP #810622 
American Rescue Plan Act project;  
 
NOW, THEREFORE, be it resolved that the 2022 CIPs be amended as follows: 
 
By decreasing: 
 
FY 2022 CIP 810622 American Rescue Plan Act - $39,610,152.21 
 
By adding: 
 
FY 2022 CIP 212122 ARPA Healthy Food Access Strategic Plan & Implementation - $419,050.83 ARPA 
FY 2022 CIP 212222 ARPA Healthy Corner Stores Project - $624,300.83 ARPA 
FY 2022 CIP 212322 ARPA Community Health Worker - $6,515,340.79 ARPA 
FY 2022 CIP 212422 ARPA Ready Set Launch - $1,073,839.20 ARPA 
FY 2022 CIP 310022 ARPA Job Resource Couching & Higher Education Partnership - $3,000,000 ARPA  
FY 2022 CIP 410222 ARPA Law Enforcement Support For Violent Crime Reduct./Prev. - $2,708,333.33 ARPA 
FY 2022 CIP 410222 ARPA ACERT - $2,272,156.25 ARPA 
FY 2022 CIP 410322 ARPA Director of Homelessness Initiatives - $710,847.36 ARPA 
FY 2022 CIP 410422 ARPA Emergency Management Coordinator - $601,518.80 ARPA 
FY 2022 CIP 511222 ARPA Park Rangers - $1,293,399.47 ARPA 
FY 2022 CIP 712222 ARPA Neighborhood Environmental Improvement - $792,317.71 ARPA 
FY 2022 CIP 712322 ARPA City Hall Ventilation Upgrades - $727,499 ARPA 
FY 2022 CIP 712422 ARPA Rines Center Ventilation Upgrades - $350,000 ARPA 
FY 2022 CIP  712522 ARPA Clean Water State Revolving Fund Projects - $5,000,000 ARPA 
FY 2022 CIP 712622 ARPA Revenue Replacement—Roads & Sidewalks - $1,000,000 ARPA 
FY 2022 CIP 810722 ARPA Planning Administrative Support - $1,250,262.38 ARPA 
FY 2022 CIP 810822 ARPA Small Business Grants & Program Assistance - $2,000,000 ARPA 
FY 2022 CIP 810922 ARPA Manchester Economic Development Office - $1,334,286.26 ARPA 
FY 2022 CIP 811022 ARPA Branding Strategy Modernization & Promotion - $2,000,000 ARPA 
FY 2022 CIP 811122 ARPA Community Event and Activation Grants - $1,000,000 ARPA 
FY 2022 CIP 811222 ARPA Affordable Housing Trust Fund - $3,000,000 ARPA 
FY 2022 CIP 811322 ARPA City Services Fee Waivers - $1,000,000 ARPA 
FY 2022 CIP 811422 ARPA Revenue Replacement (Budget) - $937,000 ARPA 
 
 
 
 
 
 
Resolved, that this Resolution shall take effect upon its passage  
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Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $419,050.83

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$199,050.83

Federal Grants Environmental

Planning

$0.00

$0.00 $419,050.83

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$220,000.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Healthy Food Access Strategic Plan & Implementation

CIP#: 212122 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Health Dept.

Project Description: Craft an updated version for the City of Manchester with a focus on the social determinants of health as a 
leading driver in determining an individual’s health status. In addition, funding will be utilized to launch the 
implementation of the plan’s identified priorities with community stakeholders.

8/1/2021

12/31/2026

$199,050.83

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$220,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the Us Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$419,050.83

FEDERAL
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Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $624,300.83

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferfred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$199,050.83

Federal Grants Environmental

Planning

$0.00

$0.00 $624,300.83

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$30,250.00

$0.00

$0.00

$395,000.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Healthy Corner Stores Project

CIP#: 212222 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Health Dept

Project Description: 1. Provide financial resources to corner stores for infrastructure investments required for healthy food 
storage, display, and purchasing; 2. Establish a healthy food hub for corner stores to source foods and 
receive deliveries (less healthy vendors already provide this to stores); and 3. Implement physical 
improvements to the store and neighborhood to facilitate connections to the stores as healthy destinations 
and key food access assets.

8/1/2021

12/31/2026

$199,050.83

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$30,250.00

$0.00

$0.00

$395,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$624,300.83

FEDERAL
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Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $6,515,340.79

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$6,424,140.79

Federal Grants Environmental

Planning

$0.00

$0.00 $6,515,340.79

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$61,200.00

$0.00

$0.00

$30,000.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Community Health Worker Program

CIP#: 212322 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Health Dept

Project Description: Funds thirteen Community Health Workers, who will work with MPD to take over check condition calls 
typically taken by officers and act as a hub for addressing neighborhood-level health concerns. Evidence 
shows that less than 10% of check condition calls require any kind of police response. This partnership will 
reduce the number of unnecessary calls taken by police, and provide the proper level of care for residents 
seeking intervention or services. These CHW will be ward based, with an additional worker dedicated to 
assisting seniors.

8/1/2021

12/31/2026

$6,424,140.79

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$61,200.00

$0.00

$0.00

$30,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$6,515,340.79

FEDERAL

3.20



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $1,073,839.20

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$0.00

Federal Grants Environmental

Planning

$0.00

$0.00 $1,073,839.20

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$1,073,839.20

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Ready, Set, LAUNCH

CIP#: 212422 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Health Dept

Project Description: The COVID-19 public health emergency has had a negative impact on mental health, and 54% of families 
involved with DCYF reported having a mental health issue. This funding will continue Ready Set LAUNCH, a 
universal home visit program for new mothers with the aim of reducing child maltreatment. Home visit 
programs have been shown to promote effective parenting and healthy family functioning. This is the 
continuation of an existing program whose funding is ending in September 2021.

8/1/2021

12/31/2026

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$1,073,839.20

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$1,073,839.20

FEDERAL

3.21



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $3,000,000.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$0.00

Federal Grants Environmental

Planning

$0.00

$0.00 $3,000,000.00

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$3,000,000.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Job Resource Coaching & Higher Education Project

CIP#: 310022 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Planning and Community Development

Project Description: In partnership with Southern NH University (SNHU), this initiative would provide significant scholarships to 
eligible graduates of Manchester Public High Schools to attend SNHU. Leveraging partnership with NH 
businesses, these scholarships would focus on project-based learning, technical assistance and job training 
centered on industries located in Manchester, including healthcare, engineering, bioregenerative 
manufacturing, education, finance and more.

8/1/2021

12/31/2026

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$3,000,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$3,000,000.00

FEDERAL

3.22



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $2,708,333.33

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$2,708,333.33

Federal Grants Environmental

Planning

$0.00

$0.00 $2,708,333.33

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Law Enforcement Support for Violent Crime Reduct/Prev

CIP#: 410122 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Police Dept

Project Description: Foot Patrols in High Crime Neighborhoods:  Foot patrols are an evidence-based practice to prevent crime 
and reduce fear of crime in neighborhoods.  Foot patrols increase police presence in neighborhoods, which 
deters crime from occurring.  Furthermore, foot patrols specifically (as opposed to police cruiser patrols) 
enable far greater opportunities for engagement with the community. Support for Investigative Overtime on 
Violent Crime:  The police department has identified the need for additional investigative overtime support, 
which will focus on violent crimes.

8/1/2021

12/31/2026

$2,708,333.33

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding by the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$2,708,333.33

FEDERAL

3.23



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $2,272,156.25

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$0.00

Federal Grants Environmental

Planning

$0.00

$0.00 $2,272,156.25

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$2,272,156.25

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - ACERT Program

CIP#: 410222 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Police Dept

Project Description: Manchester recognized the need to support children and families exposed to violence and developed the 
Adverse Childhood Experiences Response Team (ACERT) through the coordinated efforts of local law 
enforcement, health care, and social service providers. Amoskeag Health provides ACERT project 
coordination and oversight. ACERT is activated through first responder reports of any child involved in a 
traumatic incident.

8/1/2021

12/31/2026

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$2,272,156.25

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$2,272,156.25

FEDERAL

3.24



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $710,847.36

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$462,080.89

Federal Grants Environmental

Planning

$0.00

$0.00 $710,847.36

Review Required: No

$248,766.47

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Director of Homelessness Initiatives

CIP#: 410322 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Fire Dept

Project Description: Extend the funding for Director of Homelessness Initiatives through 2026.

8/1/2021

12/31/2026

$462,080.89

$248,766.47

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$710,847.36

FEDERAL

3.25



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $601,518.80

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP # 810622.

Planning Department/Startup Form - 07/1/20

$601,518.80

Federal Grants Environmental

Planning

$0.00

$0.00 $601,518.80

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Emergency Management Coordinator

CIP#: 410422 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Fire Dept

Project Description: Extend the funding for Emergency Management Coordinator through 2026.

8/1/2021

12/31/2026

$601,518.80

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$601,518.80

FEDERAL

3.26



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $1,293,399.47

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$1,293,399.47

Federal Grants Environmental

Planning

$0.00

$0.00 $1,293,399.47

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Park Rangers

CIP#: 511222 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: DPW-Parks, Rec & Cemeteries

Project Description: Funds three park rangers to increase community active living by making our parks safer, cleaner, and more 
accessible through additional community programming and enforcement of our existing regulations.

8/1/2022

12/31/2026

$1,293,399.47

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$1,293,399.47

FEDERAL

3.27



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $792,317.71

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$270,833.33

Federal Grants Environmental

Planning

$0.00

$0.00 $792,317.71

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$250,651.05

$0.00

$0.00

$270,833.33

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Neighborhood Environmental Improvement

CIP#: 712222 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: DPW-Highway

Project Description: Support the Highway Department’s effort to address environmental issues that primarily focus on 
neighborhoods that experience chronic violent crime problems.

8/1/2021

12/31/2026

$270,833.33

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$250,651.05

$0.00

$0.00

$270,833.33

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$792,317.71

FEDERAL

3.28



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $727,499.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$0.00

Federal Grants Environmental

Planning

$0.00

$0.00 $727,499.00

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$727,499.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - City Hall Ventilation Upgrades

CIP#: 712322 Project Year: 2022 CIP Resolution: 6/9/2021

Administering Department: DPW-Facilities

Project Description: Perform necessary ventilation upgrades to City Hall.

8/1/2021

12/31/2026

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$727,499.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$727,499.00

FEDERAL

3.29



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $350,000.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$0.00

Federal Grants Environmental

Planning

$0.00

$0.00 $350,000.00

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$350,000.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Rines Center Ventilation Upgrades

CIP#: 712422 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: DPW-Facilities

Project Description: Perform necessary ventilation upgrades to the Rines Center.

8/1/2021

12/31/2026

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$350,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$350,000.00

FEDERAL

3.30



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $5,000,000.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$0.00

Federal Grants Environmental

Planning

$0.00

$0.00 $5,000,000.00

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$5,000,000.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Clean Water State Revolving Fund Projects

CIP#: 712522 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: DPW-EPD

Project Description: Funds priority DPW and EPD projects, including eligible stormwater and drainage projects and other water 
quality protection efforts

8/1/2021

12/31/2026

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$5,000,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$5,000,000.00

FEDERAL

3.31



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $1,000,000.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$0.00

Federal Grants Environmental

Planning

$0.00

$0.00 $1,000,000.00

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$1,000,000.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Revenue Replacement - Roads & Sidewalks

CIP#: 712622 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: DPW_Highway

Project Description: Lost revenue used for road and sidewalk improvements.

8/1/2021

12/31/2026

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$1,000,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$1,000,000.00

FEDERAL

3.32



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $1,250,262.38

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622

Planning Department/Startup Form - 07/1/20

$1,250,262.38

Federal Grants Environmental

Planning

$0.00

$0.00 $1,250,262.38

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Planning and Administrative Support

CIP#: 810722 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Planning & Community Development

Project Description:  In order to comply with quarterly reporting requirements associated with ARPA funds and assist in the 
administering of various programs associated with these funds, such as the Affordable Housing Trust fund 
and Community Event & Activation Grants, we have allocated funding for two additional Planner II’s.

8/1/2021

12/31/2026

$1,250,262.38

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$1,250,262.38

FEDERAL

3.33



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $2,000,000.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$0.00

Federal Grants Environmental

Planning

$0.00

$0.00 $2,000,000.00

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$2,000,000.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Small Business Grants & Program Assistance

CIP#: 810822 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Economic Development

Project Description: An extension and expansion of the successful program funded with CBDG-CV funding, this program would 
widen the eligibility and uses for small business grants to not only cover demonstrated losses due to COVID-
19, but improvements to outdoor spaces and disease mitigation, as well as provide additional support for 
business planning and technical assistance

8/1/2021

12/31/2026

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$2,000,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$2,000,000.00

FEDERAL

3.34



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $1,334,286.26

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$1,334,286.26

Federal Grants Environmental

Planning

$0.00

$0.00 $1,334,286.26

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

8/1/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Manchester Economic Development Office

CIP#: 810922 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Economic Development

Project Description: Support our business community through this economic recovery and to bring City staffing up to pre-
pandemic levels, this item funds an Economic Development Director and a Business Liaison within the 
Manchester Economic Development Office.

8/1/2021

12/31/2026

$1,334,286.26

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$1,334,286.26

FEDERAL

3.35



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $2,000,000.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$0.00

Federal Grants Environmental

Planning

$0.00

$0.00 $2,000,000.00

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$2,000,000.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Branding Strategy Moderization & Promotion

CIP#: 811022 Project Year: 2022 CIP Resolution: 6/9/2021

Administering Department: Economic Development

Project Description: Update and modernization of Manchester’s branding strategy, to better support the Manchester-Boston 
Regional Airport and our local hospitality and tourism industries that have been heavily impacted by COVID-
19

8/1/2022

12/31/2026

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$2,000,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Sept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$2,000,000.00

FEDERAL

3.36



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $1,000,000.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$0.00

Federal Grants Environmental

Planning

$0.00

$0.00 $1,000,000.00

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$1,000,000.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Community Event and Activation Grants

CIP#: 811122 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Planning & Community Development

Project Description: This grant opportunity allows for the community to identify the areas of their lives and neighborhoods that 
were most impacted by COVID-19, and partner with the City of Manchester to create solutions. 
Organizations, individuals, and neighborhood groups may apply for grant funding from $1,000 - $10,000 
(depending on the size, scope and impact of the project) for events or physical investments that align with the 
US Department of Treasury guidelines.

8/1/2021

12/31/2026

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$1,000,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$1,000,000.00

FEDERAL

3.37



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $3,000,000.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$0.00

Federal Grants Environmental

Planning

$0.00

$0.00 $3,000,000.00

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$3,000,000.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Affordable Housing Trust Fund

CIP#: 811222 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Planning and Community Development

Project Description: Contributes to the Affordable Housing Trust Fund.

8/1/2021

12/31/2026

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$3,000,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2026

Project Initiation

Project Completion

$3,000,000.00

FEDERAL

3.38



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $1,000,000.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$0.00

Federal Grants Environmental

Planning

$0.00

$0.00 $1,000,000.00

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$1,000,000.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - City Services Fee Waivers

CIP#: 811322 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Finance

Project Description: For one year, waives city services fees to reduce the number of individuals inside City hall as a COVID-19 
mitigation tool.

8/1/2021

8/1/2022

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$1,000,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

8/1/2022

Project Initiation

Project Completion

$1,000,000.00

FEDERAL

3.39



Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $937,000.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Funds transferred from CIP #810622.

Planning Department/Startup Form - 07/1/20

$0.00

Federal Grants Environmental

Planning

$0.00

$0.00 $937,000.00

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$937,000.00

7/20/2021Amending Resolution:

Grant Executed: Yes

Title: ARPA - Revenue Replacement (Budget)

CIP#: 811422 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Finance

Project Description: Funds used within the FY22 budget to make up for lost revenue.

8/1/2021

12/31/2021

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$937,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Funding from the US Dept of Treasury.

Completed:

Federal Grant: Yes

12/31/2021

Project Initiation

Project Completion

$937,000.00

FEDERAL

3.40
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12.1



 
 
 
 
 
 
 
 
 
 
To the Board of Mayor and Aldermen of the City of Manchester: 

 

The Committee on Accounts, Enrollment & Revenue Administration respectfully advises, after 

due and careful consideration, that the update on the Revolving Loan Fund has been accepted. 

(Unanimous vote with the exception of Aldermen Gamache and Hirschmann who were absent) 
 

Respectfully submitted,  

 
Clerk of Committee  
  

13.1



13.2



13.3



 

 

 

 

 

 

 

To the Board of Mayor and Aldermen of the City of Manchester: 
 

The Committee on Accounts, Enrollment & Revenue Administration respectfully advises, after 

due and careful consideration, that the Finance Department reports: 

 
• Accounts receivable over 90 days 
• Aging report 
• Outstanding receivables  

 
have been accepted.  

(Unanimous vote with the exception of Aldermen Gamache and Hirschmann who were absent) 
  
  
Respectfully submitted,  

 
Clerk of Committee  
  

14.1



14.2



14.3



14.4



14.5



14.6



14.7



14.8



14.9



14.10



14.11



14.12



14.13



14.14



 
 
 
 
 
 
 
To the Board of Mayor and Aldermen of the City of Manchester: 

 

The Committee on Accounts, Enrollment & Revenue Administration respectfully advises, after 

due and careful consideration, that the City’s Monthly Financial Report (unaudited) for the first 

eleven months of fiscal year 2021, submitted by the Finance Director, has been accepted. 

(Unanimous vote with the exception of Aldermen Gamache and Hirschmann who were absent) 
 

Respectfully submitted,  

 
Clerk of Committee  

  

15.1



15.2



15.3



15.4



15.5



15.6



15.7



15.8



15.9



15.10



15.11



15.12



15.13



15.14



To the Board of Mayor and Aldermen of the City of Manchester: 

The Committee on Accounts, Enrollment & Revenue Administration respectfully recommends, 

after due and careful consideration, that the following ordinance: 

"An Ordinance repealing the Manchester Building Code as adopted in Section 151.01 of 
the City of Manchester Code of Ordinances, last amended on September 2, 2014, in its 
entirety and recognizing the Building Code of the State of New Hampshire (the “State 
Building Code”) adopted under RSA 155-A and amended under New Hampshire 
Administrative Rules BCR-300, as updated and amended from time to time, with City 
amendments adopted in accordance with RSA 674:51.” 

be enrolled. 

(Unanimous vote with the exception of Aldermen Gamache and Hirschmann who were absent) 

Respectfully submitted, 

Clerk of Committee 

16.1
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In the year Two Thousand and Twenty 

 
 

AN ORDINANCE 

BE IT ORDAINED By the Board of Mayor and Aldermen of the City of Manchester, as 
follows: 

 

“An Ordinance repealing the Manchester Building Code as adopted in Section 151.01 of the 
City of Manchester Code of Ordinances, last amended on September 2, 2014, in its entirety and 
recognizing the Building Code of the State of New Hampshire (the “State Building Code”) 
adopted under RSA 155-A and amended under New Hampshire Administrative Rules BCR-
300, as updated and amended from time to time, with City amendments adopted in accordance 
with RSA 674:51.” 

 

I. Amending the Manchester Building Code, Chapter 151 of the City of Manchester Code 
of Ordinances as follows: 
 
Note:  New text shown bold and italicized.  Text to be deleted is shown struck through. 
 
Delete existing §150.01 in its entirety. 
 
§ 151.01  ADOPTION OF INTERNATIONAL BUILDING CODE.  
 
Certain documents, three copies of each which are on file in the office of the City Clerk of the 
City of Manchester being marked and designated as the International Building Code, 2000 Edi-
tion, including Appendix Chapters B, G, H and J, as published by the International Code Coun-
cil, Inc., be and is hereby adopted as the Building Code of the City of Manchester in the State of 
New Hampshire, for the control of buildings and structures as herein provided, and each and all 
of the regulations, provisions, penalties, conditions and terms of said Building Code are hereby 
referred to, adopted, and made a part hereof, as if fully set out in this section, with the additions, 
insertions, deletions and changes prescribed in § 2 of the ordinance adopted September 4, 2001.  
 
Add new § 150.01 as follows.  
 
§ 151.01 ADOPTION OF LOCAL AMENDMENTS TO STATE BUILDING CODE   
 
It is the purpose of this chapter to recognize the authority of the Building Code of the State of 
New Hampshire (“State Building Code”) as set forth by RSA 155-A and adopt local amend-
ments thereto pursuant to RSA 674:51, which collectively shall be referred to as the “Building 
Code of the City of Manchester” or the “Building Code”.  Updates by the State of New Hamp-
shire to the State Building Code shall automatically become effective for the Building Code of 
the City of Manchester. Amendments adopted by the City of Manchester are hereby referred to, 
adopted, and made part hereof, as if fully set out in this section, with the additions, insertions 
and deletions and changes set forth in Sections 150.10 through 150.39 of the ordinance adopted 
November XX, 2020.  Local amendments to the State Building Code, now or in the future, shall 
survive all amendments and updates to State Building Code and will remain in full force and 
effect unless repealed or amended by the City of Manchester.  All further references to the 
“Building Code” shall refer the Building Code of the City of Manchester.  
 
 
II. Resolve this ordinance shall take effect upon passage. 
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Building Code of the City of Manchester  
Adopted November XX, 2020    Page 1 

An Ordinance repealing the Manchester Building Code as adopted in Section 
151.01 of the City of Manchester Code of Ordinances, last amended on 
September 2, 2014, in its entirety and recognizing the Building Code of the State 
of New Hampshire (the “State Building Code”) adopted under RSA 155-A and 
amended under New Hampshire Administrative Rules BCR-300, as updated and 
amended from time to time, with City amendments.  
 
§ 151.01 ADOPTION OF LOCAL AMENDMENTS TO THE STATE BUILDING CODE  
 
It is the purpose of this chapter to recognize the authority of the Building Code of the State of 
New Hampshire (“State Building Code”) as set forth by RSA 155‐A and adopt local amendments 
thereto pursuant to RSA 674:51, which collectively shall be referred to as the “Building Code of 
the City of Manchester” or the “Building Code”.  Updates by the State of New Hampshire to the 
State Building Code shall automatically become effective for the Building Code of the City of 
Manchester. Amendments adopted by the City of Manchester are hereby referred to, adopted, 
and made part hereof, as if fully set out in this section, with the additions, insertions and 
deletions and changes set forth in Sections 150.10 through 150.39 of the ordinance adopted 
November XX, 2020.  Local amendments to the State Building Code, now or in the future, shall 
survive all amendments and updates to State Building Code and will remain in full force and 
effect unless repealed or amended by the City of Manchester.  All further references to the 
“Building Code” shall refer the Building Code of the City of Manchester.  
 
§ 151.10 GENERAL PROVISIONS. The following General Provisions are applicable to all permits 
issued under the Building Code of the City of Manchester, hereinafter the “Building Code”.  
 
§ 151.10.1  CODES ADOPTED BY STATE OF NEW HAMPSHIRE. The State Building Code includes 
the following individual codes identified in RSA 155‐A:1, IV, as amended by New Hampshire 
Administrative Rules BCR‐300.    
 
1. International Building Code  
2. International Plumbing Code  
3. International Mechanical Code   (Note: Gas piping to conform to NFPA 54.)  
4. International Energy Conservation Code  
5. National Electric Code  
6. International Residential Code  
7. International Existing Building Code  
8. International Swimming Pool and Spa Code     
 
References to any of these individual codes shall refer to the latest version of that code 
adopted by the State of New Hampshire including any and all City amendments contained 
herein. All code references to the “name of jurisdiction” shall refer to the City of Manchester, 
New Hampshire, whether or not specifically amended by this Chapter.  
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§ 151.10.2 ESTABLISHMENT BUILDING OF POSITION OF BUILDING INSPECTOR. In accordance 
with RSA 673:1,V, the City vests the authority to enforce and administer the Building Code with 
the Director of Planning and Community Development Department, who will act as the Building 
Official and shall employ and supervise building inspectors to faithfully execute their duties to 
inspect work performed to ensure compliance with the Building Code.  All code references to 
the “Department of Building Safety,” shall be understood to refer to the Planning and 
Community Development Department.   
 
§151.10.3 ACTION ON APPLICATION.  When an application is submitted for a property where 
there are outstanding, non‐inspected and/or expired permit(s) already issued against the 
property, any new permit shall include the outstanding scope of work of prior permits and a 
certificate of occupancy or occupancy letter shall not be issued until all of the permitted work is 
satisfactorily inspected. When an application is submitted for a property with known zoning 
non‐conformities, a permit may be issued for new work if the new work does not increase the 
non‐conformity. The applicant will be informed that the non‐conformity and informed that 
further permits may not be issued until the non‐conformity is resolved.     
 
§151.10.4 FEES. Fees for any and all permits issued under the Building Code are defined in the 
Fee Table inserted as an amendment to the International Building Code at Section 109.8.   
 
§151.10.5 REINSPECTIONS. The Building Official may charge a re‐inspection fee when, in 
his/her opinion, more inspections than normal were required due to a clear lack of diligence. 
The fee shall be a minimum of $30.00.  

§151.10.6 VIOLATION PENALTIES. Any person who violates a provision of the Building Code or 
fails to comply with any of the requirements thereof, or who erects, constructs, alters or repairs 
a building or structure in violation of the approved construction documents or directive of the 
Building Official or of a permit or certificate issued under the provisions of this code shall be 
guilty of a violation and shall be subject to a fine not exceeding five hundred dollars ($550.00) 
for each offense. Each day that such violation continues after a notice of violation has been 
issued shall constitute a separate and distinct offense. Further, such violations are subjected to 
Chapter 38 of The Code of Ordinances of the City of Manchester (issuance of Citations and their 
penalties). 

§151.10.7 PENALTY FOR WORK PERFORMED WITHOUT PERMIT. Any person who commences 
work or establishes a use without a permit required by the Building Code shall be subject to a 
surcharge added to each permit in the amount of 100 percent of the permit fee. 
 
§151.10.8 APPEALS.  All appeals to the interpretation or enforcement of any of the Building 
Code shall comply with the process provided in Appendix B of the International Building Code 
and the by‐laws of the Manchester Building Code Appeals Board.   
 
  A. The fee for filing an appeal of a decision of the code official, pursuant to Appendix B, 
shall be $300.00. 

 

16.4



Building Code of the City of Manchester  
Adopted November XX, 2020    Page 3 

§151.10.9 DATE OF ADOPTION.  In accordance RSA 674:51, III(a), the date of first enactment of 
any building code regulation in the City of Manchester was 1911. Amendments dating back to 
1965 are listed in Section §151.39.    

§151.20 PERMITS FROM OTHER CITY DEPARTMENTS 
The following sections are not intended to be all‐inclusive.  
 
§151.20.1 DEPARTMENT OF PUBLIC WORKS. 
  A. An Excavation Permit from the Department of Public Works, Highway Division, shall be 
required for all excavation within or intersecting with a public right‐of‐way in accordance with 
§97.30 of the Manchester Code of Ordinances. No building permit that includes the 
construction, alteration or repair of a driveway that intersects with a public right‐of‐way shall 
be issued without an excavation permit from the Department of Public Works. 

  B. An Encumbrance Permit from the Department of Public Works, Highway Division, must 
be obtained for all for all proposed work that requires any temporary closure or narrowing of a 
pedestrian walkway or the temporary closure of a City street. 

§151.20.2 FIRE DEPARTMENT. Any person installing or altering a fire alarm system or fire 
sprinkler system shall be required to obtain a permit from the Manchester Fire Department.  In 
addition to compliance with the Manchester Building Code, work on fire alarm and fire sprinkler 
systems must also conform to the International Fire Code as adopted by the Manchester Fire 
Department pursuant to Chapter 92 of the Manchester Code of Ordinances and the New 
Hampshire State Fire Code. 

§151.20.3  HEALTH DEPARTMENT. 

  A. The installation or construction of an on‐site sewage disposal system requires a permit 
from the Health Department in accordance with Chapter 53 of the Manchester Code of 
Ordinances and shall conform with the provisions of Chapter 53. 

  B. The creation of a new food service establishment, or change of ownership a food service 
establishment requires a food service establishment permit from the Health Department in 
accordance with Chapter 117 of the Manchester Code of Ordinances.  

  C. Public swimming pools, spas, and hot tubs require an annual permit from the Health 
Department in accordance with Chapter 91 of the Manchester Code of Ordinances.  

  D.  All owners of properties that will receive abrasive paint removal shall comply with the 
requirements of §91.21 of the Manchester Code of Ordinances.   

§151.21 COMPLIANCE WITH STATE AND FEDERAL REGULATIONS.  
The following sections are not intended to be all‐inclusive.  
 
§151.21.1 All work performed under Building Permits from the City of Manchester shall comply 
with all applicable State and Federal laws and regulations. Where there is a conflict between 
two different codes or regulations, the more stringent requirement shall be followed.  
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§151.21.2 ASBESTOS. All demolition of structures as defined by New Hampshire Department of 
Environmental Services (DES) Rules ENV‐A 1800 shall comply with all State requirements 
regarding asbestos remediation.  Every structure, as defined by ENV‐A 1800, shall be inspected 
by an Asbestos Inspector for the presence of asbestos prior to demolition.  It shall be the sole 
responsibility of the person performing the demolition to comply with DES Rules ENV‐A 1800.  

§151.21.3 LEAD PAINT. Persons disturbing more than 6 square feet of painted surface in 
housing or child‐occupied facilities built before 1978 must be certified in accordance with the 
Federal Lead Renovation, Repair and Painting Rule (RRP) and work performed shall conform 
with RRP.  

§151.21.4 ON‐SITE SEWAGE DISPOSAL SYSTEMS.  Installation or construction of an on‐site 
sewage disposal system requires design review and a permit from the New Hampshire 
Department of Environmental Services, Subsurface Systems Bureau and shall conform to New 
Hampshire Administrative Rules Env‐Wq 1000.    

§151.21.5 STORMWATER PERMITTING.  

A.  Development or construction activities that will disturb one or more acres of land, or 
will disturb less than one acre of land but are part of a common plan of development or sale 
that will ultimately disturb one or more acres of land require a Construction General Permit 
from the EPA. Prior to any construction, a Notice of Intent shall be submitted to the EPA and a 
Stormwater Pollution Prevention Plan (SWPPP) shall be submitted both the EPA as well as the 
Department of Public Works ‐ Environmental Protection Division.  

 

B.  Development or construction activities that propose to disturb more than 100,000 
square feet of contiguous terrain (50,000 square feet, if any portion of the project is within the 
protected shoreland), or disturb an area having a grade of 25 percent or greater within 50 feet 
of any surface water, shall require an Alteration of Terrain permit from the New Hampshire 
Alteration of Terrain (AoT) Bureau. 
 
§151.21.6 NH SHORELAND WATER QUALITY PROTECTION ACT.  Any development or 
construction within 250 feet of a protected water body, including but not limited to all lakes, 
ponds, and impoundments greater than 10 acres in size, all 4th order and greater streams and 
rivers, shall conform to RSA 483‐B and New Hampshire Administrative Rules Env‐Wq 1400.    

 

§151.30 LOCAL AMENDMENTS TO THE INTERNATIONAL BUILDING CODE.  In accordance with 
RSA 155‐A:3, the City makes the following amendments to the International Building Code, as 
now or hereafter amended. These amendments shall survive subsequent State adoption of 
updated versions of the International Building Code. The following numbering is keyed to the 
International Building Code.  See NH Administrative Rules BCR Chapter 300 for State 
amendments. 
 
101.2.1 City Adoption of Appendices to the International Building Code  
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Add new section 1.01.2.2 as follows: The following appendices to the International Building 
Code, as adopted by the State of New Hampshire, are specifically adopted for the Building Code 
of the City of Manchester, as now or hereafter amended.  
1.) Appendix B – Board of Appeals 
2.) Appendix C – Group C – Agricultural Buildings (Adopted by State. Included for clarity.)    
3.) Appendix G – Flood‐Resistant Construction  
4.) Appendix H – Signs 
5.) Appendix J – Grading  
 
101.4.1 Gas 
Replace International Fuel Gas Code with NH State Fire Code. 
 
101.4.4 Property maintenance.   
Delete Section 101.4.4  

102.6 Existing structures. 
Amend Section 102.6 by deleting the words “International Property Maintenance Code”.   
 
103.1 Creation of enforcement agency. 
Delete Section 103.1 and replace with the following: 
 
The Department of Planning and Community Development is the enforcement agency for this 

code, and the official in charge thereof shall be known as the Building Official, also known as 

the Director of the Department of Planning and Community Development. 

103.3 Deputies. 
Delete the last sentence. 

105.1.1 Annual permit.  
Delete Section 105.1.1 in its entirety. 

 
105.1.2 Annual permit records. 
Delete Section 105.1.2 in its entirety. 

 
105.2 Work exempt from permit. 
 

Building: Delete #’s 1, 2, 3, 4, 5, 6, 9 & 10.   
 
Electrical: Delete: Radio and television transmitting stations. 
 

107.1.1 Format Files.  
Insert new section 107.1.1 as follows.  
 
Plan sets comprising more than two sheets shall be submitted in archival portable document 
format (.pdf/A), whether electronically transferred or on a fixed media, such as compact disc, 
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along with one printed set.  No archive fee shall apply to permit applications accompanied with 
a .pdf/A submission.  
 
 
 
 
 
107.2.5 Site plan. 
Add the following at the end of section 107.2.5.  
 
The site plan shall indicate the location of a private sewage disposal system where a public 
sewer is not available. Private sewage disposal systems shall conform to the rules of the State 
of New Hampshire, Department of Environmental Services Subsurface System Bureau and the 
rules of the Manchester Board of Health Regulations as they pertain to the design of sewage 
disposal systems. 
 
SECTION 109 FEES. 
Delete sections 109.3 through 109.6 and insert new sections 109.3 through 109.9 as follows:                     
 
109.3 Establishing Cost Upon Which Permit Fee is Based 
  A) Where the permit fee is based upon the cost of the work done under the permit, such 
costs shall be the estimated cost as certified by the owner or by the authorized representative 
of the owner, and as approved by the building official. 

 
  B) The estimated cost applies to the gross square footage of a building and shall include 
all permanent structural, electrical, plumbing and mechanical systems, interior and exterior 
finish, site work, overhead and profit. If, in the opinion of the building official, the cost is 
underestimated on the application, the building official may use a Type of Construction Method 
based on aggregate floor area or any other reasonable method based on industry standards to 
calculate estimated costs. 
 
109.4 Establishing Aggregate Floor Area Upon Which Calculated Cost is Based 
  A) The aggregate floor area shall be the sum of the gross horizontal areas of the several 
floors of the building, including interior mezzanines or balconies, cellars, basements and usable 
parts of attics. 

 
  B) All horizontal dimensions shall be taken from the exterior faces of walls and shall 
include all enclosures, porches, breezeways, attached garages, dormers, penthouses and 
carports. The measurements shall not include the areas of outside uncovered terraces, steps, 
platforms or of similar open structures outside of the enclosing exterior walls. The permit fee 
for structures outside the enclosing exterior walls of a building shall be based on the estimated 
costs thereof, established as heretofore specified in Section 108.3 

 
109.5 Reinspections, Penalties and Appeals 
 
  A)  The building official may  charge  a  re‐inspection  fee when,  in his/her opinion, more 
inspections than normal were required. The fee shall be a minimum of $30.00. 
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  B)  For work which was  started or a use established without a permit,  there  shall be a 
surcharge added to each permit in the amount of 100 percent of the permit fee. 
 
  C) The  fee  for  filing an appeal of a decision of  the  code official, pursuant  to  Section B 
101.2.8, shall be $300.00. 
 
109.6 Refund of Permit Fees. Whenever the work for which a permit has been issued has not 
commenced within six months from the date of issue, such permit may be returned to the 
building official for cancellation. After a deduction of $35.00 has been made, the balance of the 
permit fee in excess of $35.00 shall be refunded by the City Finance Officer on certification 
from the building official. If work has commenced but has been abandoned for a period of six 
months or more, the refund shall be in proportion to the value of the work done, as determined 
by the building official. In either case, no refund will be given after the seventh month. 
 
109.7 New Construction and Alterations. The fees for plan examination, building permit and 
inspections shall be as prescribed in Section 109.8 and the code official is authorized to 
establish by approved rules a schedule of unit rates for buildings and structures of all use 
groups and types of construction as classified and defined in Chapters 1, 3 and 6. 
 
109.8 Fee Schedule. A fee for each plan examination, building permit and inspection shall be 
paid in accordance with the following schedule. 

 
There shall be a $25.00 non‐refundable application fee for all permits except yard sale permits 
and a minimum permit fee of $30.00 for all permits requiring inspections.  

 
For all other administrative permits except Yard Sale permits, the minimum fee shall be $10.00. 
 

1) Building Permits     
         

A)  For new 1&2 family dwellings, the permit fee shall be the estimated cost of 
the work multiplied by .006. 

 
B)  For all other new buildings and structures, and additions to existing buildings 

and structures, the permit fee shall be the estimated cost of the work 
multiplied by .010. 

 
C)  For alterations, renovations or repairs to existing buildings and structures, 

the permit fee shall be the estimated cost of the work multiplied by .010. 
                       

2) Plan Review Fee 
 

For all buildings and  structures covered under  item 1 above, other  than 1 & 2 
family  dwellings  and  accessory  structures,  there  shall  be  a  plan  review  fee  of 
$.02 per square foot.  
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3) Foundation Permit Issued in Advance 
 

A) Permit for a new or the moving of a 1 & 2 family dwelling   $75.00 
 

B) Permit for a new or the moving of a building not covered under B  $300.00 
4) Interior or Exterior Demolition or Removal of Buildings or Structures 
 

A) Up to 1,000 square feet   $20.00 
 
B) Over 1,000 square feet up to 5,000 square feet   $75.00 
 
C) Over 5,000 square feet   $150.00  

 
5) Signs 

A) Outdoor signs and display structures projecting over public property 
 

1)  Up to 50 sq. ft. in area measured on each face on which   $50.00 
the sign is readable or has value as an advertisement, 
announcement, direction, or declaration:   

 
2)  For each square foot over 50 sq. ft. in area measured as   $1.50 

specified in (1) above:   
 

B) Outdoor Signs and Display Structures over private property 
 

1) Up to 50 sq. ft. in area measured on each face on which the   $50.00 
sign is readable or has value as an advertisement, 
announcement, direction, or declaration:   

 
2) For each square foot over 50 sq. ft. in area measured as   $1.50 

specified in (1) above:     
 

C) Temporary outdoor signs     $35.00 
 

6)  Yard Sales 
 

Permit good for three consecutive days duration   $5.00  
(Limit of two permits per year per location.)  

                     
7) Installation of Storage Tanks 

 
A) 0 to 275 gallon capacity    $15.00 
 
B) Over 275 to 3,000 gallon capacity  $40.00 
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C) Over 3,000 to 20,000 gallon capacity  $75.00 
 
D) Over 20,000 to 50,000 gallon capacity  $100.00 
E) Over 50,000 gallon capacity    $150.00 

8) Heating Equipment 
                                                   

A) Residential heating/cooling system installation or replacement  
 

(1) Serving one dwelling unit  $40.00 
 
(2) Serving two dwelling units   $50.00 
 
(3) Serving three to six dwelling units  $75.00 
 
(4) Serving seven to twelve dwelling units  $125.00 
 
(5) For each additional unit over twelve  $15.00 

 
B) Commercial heating/cooling installation or replacement 

(Including hotels, motels, lodging and  boarding houses )                                                                   
 

(1) Any heating and/or cooling installation up to 100,000 BTU  $75.00 
 
(2) For each additional 1,000 BTUs over 100,000   $.20 

 
C) New or replacement gas or oil burner only  $30.00 
 
D) Any other minor alteration to a heating system  $15.00 

 
NOTES:   
Warm air capacity will be determined at 85% of rated bonnet capacity.  For 
steam, if rated in Horsepower, 1 HP = 33,524 BTUs.  For hot water, one lineal 
foot of radiation = 600 BTUs/ft. @ 180 degrees. 
 

(E) Ventilation ductwork: 
 

1) up to 400 CFM ‐ $15.00 
2) each additional 400 CFMs ‐ $10.00 

                                 
9) Plumbing 

 
    A)  For new residential dwellings of one unit:         $150.00 
          1)  For each additional unit over one:            $100.00 
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                     B)   For all other new buildings or additions, renovations, alterations, 
repairs or replacements, the permit fee shall be the calculated cost 
of the work multiplied by 0.015.                                                                                                             

                 
    10) Gas Piping  

 
A) For installation of gas piping: 

 
(1) Up to 50 lineal feet:  $20.00 
   
(2) Each additional foot over 50:  $   .05 

       
B) For each outlet:  $4.00 

 
11) Electrical Wiring                                      

 
A)  For new residential dwellings of one unit:  $100.00 

 
(1) For each additional unit over one:  $75.00 
 
(2) For residential additions, renovations, alterations, repairs or 

replacements, the permit fee shall be the calculated cost of the work 
multiplied by 0.01 
   

B)  For all other new commercial buildings or additions, renovations, alterations, 
repairs or replacements except low voltage and control wiring, the permit 
fee shall be the calculated cost of the work multiplied by 0.015 

 
C) For low voltage and control wiring (ie phone, TV, data, alarm) 

  
(1) Up to $2,000 of calculated cost:  $10.00 
 
(2) Over $2,000 to $25,000 of calculated cost:  $75.00 
 
(3) Calculated cost above $25,000 shall be multiplied by:  .005         

                                                                   
12) Elevators, Escalators, Amusement Devices & Special Equipment 

 
A) Elevators 

 
(1) For each elevator installed:  $75.00 
 
(2) For each floor served in excess of 2 floors:  $25.00    
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(3)  Initial  compliance  inspection  for  devices  not  subject  to  State  of  New 
Hampshire permitting    $150.00 

       
    B) Escalators      
 

(1) For one run:  $75.00 
 
(2) For each additional run:  $50.00 

      
C)  Special elevators, including man hoists, stage or orchestra 
       lift, or other Special Equipment*:  $75.00 

 
*Note: Special equipment is any permanently or semi‐permanently located 

device, manually or power operated, used for moving or lifting 
materials or persons, and not considered an elevator, escalator, 
dumbwaiter or amusement device. Special equipment shall include 
belt, bucket, scoop, roller or similarly inclined or vertical freight 
conveyors, telescopic ash hoists, tiering or piling machines and similar 
apparatus.    

 
D) Dumbwaiter or conveyer    $50.00 
 
E) Amusement devices 

 
(1) Roller coasters, ferris wheels, and other passenger rides:  $50.00 
 
(2) Other amusement devices:  $20.00  

 
109.9 Fee Deferral for Affordable Housing.  For construction creating new affordable housing 
for low to moderate income families/households as defined by the Federal Department of 
Housing and Urban Development (HUD), associated building permit fees, including permits for 
subtrades, may be deferred until project completion. Any and all accumulated building permit 
fees shall be paid prior to the issuance of a certificate of occupancy.   
 
Insert following new section 110.7.  
110.7 Compliance with Approved Site Plans and Construction Documents. All new work shall 
be located strictly in accordance with the approved site plan or construction documents. The 
as‐built location of foundations and footings of all new buildings, and additions at the discretion 
of the Building Commissioner, shall be certified by a New Hampshire Registered Land Surveyor 
that such foundations and footings are placed so as to locate the building as per approved site 
or plot plan and that it meets the requirements of the Zoning Ordinance as to its location on 
the site.  All details including, but not limited to, landscaping, paving, lighting, accessory 
structures and screening shall be constructed in accordance with an approved site plan or 
construction documents prior to issuance of a certificate of occupancy or letter of completion. 
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114.4 Violation penalties. 
Delete section 114.4 and substitute the following: 
 
114.4 Violation penalties. Any person who violates a provision of this code or fails to comply 
with any of the requirements thereof or who erects, constructs, alters or repairs a building or 
structure in violation of the approved construction documents or directive of the building 
official, or of a permit or certificate issued under the provisions of this code, shall be guilty of a 
violation and shall be subject to a fine not exceeding five hundred dollars ($500.00) for each 
offense. Each day that such violation continues, after a notice of violation (Sec. 114.2) has been 
issued, shall constitute a separate and distinct offense. Further such violations are subjected to 
Chapter 38 of The Code of Ordinances of the City of Manchester (issuance of Citations and their 
penalties). 

Insert new section 114.5 as follows: 

114.5 Unlawful continuance. Any person who shall continue any work after having been served 
with a stop‐work order, except such work as he is directed to perform to remove a violation or 
unsafe condition, shall be liable to a fine as prescribed in section 114.4 of this code. 
 
Insert new Section 117 as follows: 

 
SECTION 117 EMERGENCY MEASURES 

 
117.1 Imminent danger. When in the opinion of the Code Official there is imminent danger of 
collapse of a building or structure which endangers life, or when any structure or part of a 
structure has fallen and life is endangered by the occupation of the structure, or when there is 
actual or potential danger to the building occupants or those in the proximity of any structure 
because of explosives, explosive fumes or vapors or the presence of toxic fumes, gasses or 
materials, or operation of defective or dangerous equipment, the Code Official is hereby 
authorized and empowered to order and require the occupants to vacate the premises 
forthwith. The Code Official shall cause to be posted at each entrance to such structure a notice 
reading as follows: "This Structure is Unsafe and its Occupancy Has Been Prohibited by the Code 
Official." It shall be unlawful for any person to enter such structure, except for the purpose of 
securing the structure, making the required repairs, removing the hazardous condition or of 
demolishing the same. 

 
117.2 Temporary safeguards. Notwithstanding other provisions of this code, whenever, in the 
opinion of the Code Official, there is imminent danger due to an unsafe condition, the code 
official shall order the necessary work to be done, including the boarding up of openings, to 
render such structure temporarily safe whether or not the legal procedure herein described has 
been instituted; and shall cause such other action to be taken as the Code Official deems 
necessary to meet such emergency. 
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117.3 Closing streets. When necessary for public safety, the Code Official shall temporarily 
close structures and close, or order the authority having jurisdiction to close, sidewalks, streets, 
public ways and places adjacent to unsafe structures, and prohibit the same from being utilized. 

 
117.4 Emergency repairs. For the purposes of this section, the Code Official shall employ the 
necessary labor and materials to perform the required work as expeditiously as possible. 

 
117.5 Costs of emergency repair. Costs incurred in the performance of emergency work shall 
be paid by the jurisdiction. The legal counsel of the jurisdiction shall institute appropriate action 
against the owner of the premises where the unsafe structure is or was located for the recovery 
of such costs. 

 
117.6 Hearing. Any person ordered to take emergency measures shall comply with such order 
forthwith. Any affected person shall thereafter, upon petition directed to the Appeals Board, be 
afforded a hearing as described in this Code. 
 
Add new Section 118 as follows: 
 
SECTION 118  DEMOLITION 
 
118.1 General. The code official shall order the owner of any premises upon which is located 
any structure, which in the code official’s judgement is so old, dilapidated or has become so out 
of repair as to be dangerous, unsafe, unsanitary or otherwise unfit for human habitation or 
occupancy, and such that it is unreasonable to repair the structure, to demolish and remove 
such structure; or if such structure is capable of being made safe by repairs, to repair and make 
safe and sanitary or to demolish and remove at the owner’s option; or where there has been a 
cessation of normal construction of any structure for a period of more than two years, to 
demolish and remove such structure. 

 
118.2 Notices and orders. All notices and orders shall comply with Section 115 
 
118.3 Failure to comply. If the owner of a premises fails to comply with a demolition order 
within the time prescribed, the code official shall cause the structure to be demolished and 
removed, either through an available public agency or by contract or arrangement with 
private persons, and the cost of such demolition and removal shall be charged against the 
real estate upon which the structure is located and shall be a lien upon such real estate. 
 
118.4 Salvage materials. When any structure has been ordered demolished and removed, 
the governing body or other designated officer under said contract or arrangement 
aforesaid shall have the right to sell the salvage and valuable materials at the highest price 
obtainable. The net proceeds of such sale, after deducting the expenses of such demolition 
and removal, shall be promptly remitted with a report of such sale or transaction, including 
the items of expense and the amounts deducted, for the person who is entitled thereto, 
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subject to any order of a court. If such a surplus does not remain to be turned over, the 
report shall so state.  

 
CHAPTER 6 TYPES OF CONSTRUCTION 

602.4 Type IV.   

Amend Section 602.4 Type IV by adding the following sentence to the end of the section: 

Structural steel or reinforced concrete members shall not be substituted for timber in any part 
of the structural frame unless protected to develop the required fire resistance rating specified 
in Chapter 7 of this code, but not less than a one hour fire resistance rating. Structural members 
that support walls shall be protected to afford the same fire resistance rating as the wall 
supported. 

CHAPTER 9 FIRE PROTECTION SYSTEMS  
Add the following new section 901.2. 
 
901.2 Conformance with Manchester and State Fire Codes. All work covered by Chapter 9 of 
the International Building Code, including but not limited to fire alarm systems and sprinkler 
systems, shall also conform the New Hampshire Fire Code and the International Fire Code, as 
adopted by the Manchester Fire Department pursuant to §92.05 of the Manchester Code of 
Ordinances, both of which may be updated and amended from time to time. Separate permits 
from the Manchester Fire Department and the Department of Planning and Community 
Development shall be required for the installation of fire alarms systems and sprinkler systems. 
When work is also under permit from the Manchester Fire Department, Certificates of 
Occupancy from the Planning and Community Development Department shall not issue until 
the Manchester Fire Department has inspected and approved the scope of work permitted by 
the Manchester Fire Department.  

CHAPTER 16 STRUCTURAL DESIGN 

1612.3 Establishment of flood hazard areas. 

Insert: City of Manchester, New Hampshire at [Insert Name of Jurisdiction]. 

Insert: February 18, 1981 at [Insert Date of Issuance].  

CHAPTER 18 SOILS AND FOUNDATIONS 

Amend Section 1809.5 as follows.  

1809.5. Frost protection. 

Replace “1. Extending below the frost  line of the  locality;”   with “1. Extending below the frost 
line, 4 feet below grade.”  
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CHAPTER 28 MECHANICAL SYSTEMS 

Amend section 2801.1 as follows.  

Replace “International Fuel Gas Code” with “NFPA 54: National Fuel Gas Code”. 
 
CHAPTER 29 PLUMBING SYSTEMS 
 
Amend section 2901.1 as follows.  
 
Replace the last sentence of 2901.1 with “Private sewage disposal systems shall conform to 
New Hampshire RSA 485‐A, New Hampshire Administrative Rules Env‐Wq 1000, Manchester 
Code of Ordinances Chapter 53: On‐Site Sewage Disposal Systems and the regulations of the 
Manchester Health Department. Permits shall be required from New Hampshire Department of 
Environmental Services and Manchester Health Department for all installations of on‐site 
sewage disposal systems.”  
   
CHAPTER 30 ELEVATORS AND CONVEYING SYSTEMS 
Add new section 3001.5 as follows: 
 
3001.5 Periodic  Inspections: Periodic  inspections shall be conducted  in accordance with RSA. 
Chapter 157‐B, Elevator and Accessory Lift Law.  
 
CHAPTER 32 ENCROACHMENTS INTO THE PUBLIC RIGHT OF WAY 
 
Section 3202.2 Encroachments above grade and below 8 feet in height: 
Delete the words “Sections 3202.2.1 through 3202.2.3” and replace with “Section 97‐35 and 97‐
39 of the Manchester Code of Ordinances”. 
 
Delete Sections 3202.2.1, 3202.2.2 and 3202.2.3, no substitution. 
 
Section 3202.3 Encroachments 8 feet or more above grade: 
Delete the words “Sections 3202.3.1 through 3202.3.4” and replace with “Section 97‐35 and 97‐
39 of the Manchester Code of Ordinances. 
 
Delete Sections 3202.3.1, 3202.3.2, 3202.3.3 and 3202.4, no substitution. 
 
CHAPTER 33  SAFEGUARDS DURING CONSTRUCTION 
 
Add new Section 3304.1.5 as follows: 
 
3304.1.5 Grading of lots for new construction or addition. When a new structure or addition is 
erected on a  lot, such  lot shall be graded so as not to adversely  impact adjoining premises by 
means of trespass of soil or unreasonable trespass of water or other harm caused by the new 
construction or addition. 
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APPENDIX B  BOARD OF APPEALS 

Add new Section 101.2.8 as follows: 

B101.2.8 Filing of Appeals: Applications for appeals shall be filed in duplicate with the Building 
Official who shall promptly forward one copy to the chairman of the Board. The appeal will 
clearly state the grounds for such appeal and shall be accompanied by fees in accordance with 
§151.10.8.   

B101.3 Notice of Meeting: 

Delete Section 101.3 and substitute the following: 

B101.3 Notice of Meeting: The Board shall meet upon notice from the chairperson and hold a 
hearing within thirty (30) days of the filing of an appeal, or at stated periodic meetings. 

APPENDIX H SIGNS 
H101.2 Signs exempt from permits. 

Delete items 1, 4 and 5, no substitution. 

Add section H101.3 as follows: 

H101.3 Relationship with the Manchester Zoning Ordinance  

Any sign to be installed, reinstalled, or maintained shall comply with the provisions of Article 9 
of the Manchester Zoning Ordinance. 

Add section H103.2 as follows: 
 
H103.2 Restrictions.  No wall sign, roof sign, marquee, awning, or canopy shall be installed, 
reinstalled, or maintained over public property or within 12 feet of any public place or 
thoroughfare until an approved insurance policy is on file with the Manchester Building 
Department. 

H108.1 Fail‐safe device. 

Add at the end of the section the following: 

Devices of this nature shall not be located in such a way as to endanger or mislead vehicle 
movement. Whenever there is a concern that this may happen, the building official shall enlist 
the aid of the Traffic Department to determine whether or not the placement of these devices 
are a danger to vehicle movement. Further, no such device shall be placed so as to cast any 
light, reflection or any other nuisance on nearby residences. 
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§151.31 LOCAL AMENDMENTS TO THE INTERNATIONAL RESIDENTIAL CODE 
 
In accordance with RSA 155‐A:3, the City makes the following amendments to the International 
Residential Code, as now or hereafter amended. These amendments shall survive subsequent 
State adoption of updated versions of the International Residential Code. The following 
numbering is keyed to the International Residential Code.  See NH Administrative Rules BCR 
Chapter 300 for State amendments. 
 
Delete the following exemptions from Section R105.2.  
 
Building – 1, 2, 3, 5, 10 
 
Delete all of Section R108.  And replace with the following:  
 
R108 Fees and Refunds.  Fees and refunds for all permits shall be in accordance with Sections 
109.3 through 109.8 of the local amendment to the International Building Code. 
 
Amend  the  International  Residential  Code,  Table  R301.2(1)  by  inserting  design  criteria  as 
follows: 
Ground Snow Load – 70 psf 
Wind Design 
  ‐ Speedd (mph) – 115 
  ‐ Topographic Effectsk – No  
  ‐ Special wind regionl – No 
  ‐ Wind‐born debris zonem – No 
Seismic Design Categoryf – B 
Subject to Damage From  
  ‐ Weatheringa – Severe 
  ‐ Frost line depthb – 4’ 0”  
  ‐ Termitec – Slight to Moderate 
Winter Design Tempe ‐ 0°F 
Ice Barrier Underlayment Required h – Yes  
Flood Hazardsg – See FIRM Maps and Zoning Ordinance Section 7.03  
Air Freezing Indexi – 1262 
Mean Annual Tempj – 46.4°F 
 

Add the following new section R401.3.1 
 
R401.3.1 Grading of lots for new construction or addition. When a new structure or addition is 
erected on a  lot, such  lot shall be graded so as not to adversely  impact adjoining premises by 
means of trespass of soil or unreasonable trespass of water or other harm caused by the new 
construction or addition. 
 
Add the following to Section P2602.1 General.  
“Private sewage disposal systems shall conform to New Hampshire RSA 485‐A, New Hampshire 
Administrative  Rules  Env‐Wq  1000,  Manchester  Code  of  Ordinances  Chapter  53:  On‐Site 
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Sewage Disposal Systems and  the regulations of  the Manchester Health Department. Permits 
shall be required from New Hampshire Department of Environmental Services and Manchester 
Health Department for all installations of on‐site sewage disposal systems.”  
 
§151.32 LOCAL AMENDMENTS TO INTERNATIONAL PLUMBING CODE 
See NH Administrative Rules BCR Chapter 300 for State amendments. 
 
Amend Section 419 by adding section 419.4. 
 
419.4  Public  and  Employee  Facilities.   Urinals without  visible water  trap  seals  shall  not  be 
permitted in public or employee restrooms.   
 
§151.33 LOCAL AMENDMENTS TO INTERNATIONAL MECHANICAL CODE 
No local amendments.  See NH Administrative Rules BCR Chapter 300 for State amendments. 
 
§151.34 LOCAL AMENDMENTS TO NATIONAL ELECTRIC CODE  
No local amendments.  See NH Administrative Rules BCR Chapter 300 for State amendments. 
 
§151.35 LOCAL AMENDMENTS TO INTERNATIONAL EXISTING BUILDING CODE 
No local amendments.  See NH Administrative Rules BCR Chapter 300 for State amendments. 
 
§151.36 LOCAL AMENDMENTS TO INTERNATIONAL ENERGY CONSERVATION CODE 
No local amendments.  See NH Administrative Rules BCR Chapter 300 for State amendments. 
 
§151.37 LOCAL AMENDMENTS TO INTERNATIONAL SWIMMING POOL AND SPA CODE 
 No local amendments.  See NH Administrative Rules BCR Chapter 300 for State amendments. 
 
§151.38 LOCAL AMENDMENTS TO INTERNATIONAL EXISTING BUILDING CODE  
No local amendments.  See NH Administrative Rules BCR Chapter 300 for State amendments.  
 
§151.39 Dates of Adoption of Local Amendments, RSA 674:51, III(a)  
 
1965  1957 Edition Building Code in use  

October 26, 1965  1957 Edition amended, adopting the 1960 Edition of BOCA Basic Building 

Code, with supplements through 1964 for buildings exceeding 8 stories 

May 31, 1966  Amended Section 463 and 543 of 1957 Edition 

November 1, 1966  Amended Building Code for demolition of buildings 

February 18, 1969  Ordinance passed (effective 30 days hence) adopting 1965 Edition of 

BOCA Basic Building Code with 1967 supplement (1957 Building Code 

repealed) 
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July 11, 1972  Ordinance passed (effective 20 days hence) adopting 1970 Edition of 

BOCA Building Code 

July 14, 1972  Amended Building Code pertaining to fees 

August 20, 1974  Ordinance passed amending the Building Code to revise Fire District 

January 7, 1975  Amended Building Code Article 12, pertaining to Fire Protection Systems 

1979 Adopted 1975 Edition of BOCA Building Code 
 
March 1, 1989   Adopted 1987 BOCA Building Code with Amendments 
 

September 4, 2001  Repealed the 1987 BOCA Building Code with amendments, and adopted 
the 2000 International Building Code with amendments, including 
Appendix Chapters B, G, H, & J, as published, 2000 International 
Residential Code Chapters 2 through 10, 2000 International Mechanical 
Code, 2000 International Fuel Gas Code, as well as the 1999 edition of the 
National Electrical Code, and 1993 BOCA National Plumbing Code. 

September 4, 2001  Repealed the BOCA/ National Fire Prevention Code, 1990, and adopting 

the 2000 edition of the International Fire Code, including Appendix 

Chapters B, C, D, E, F, &G (see Section 92.05 of the Code of Ordinances) 

September 5, 2006  Amended the Building Code by repealing the 1999 edition of the National 

Electrical Code and adopting the 2005 edition of the National Electrical 

Code.  

November 14, 2006  Amended the Building Code by repealing the 1993 BOCA National 

Plumbing Code and adopting the 2000 International Plumbing Code, with 

amendments. 

May 4, 2010  Amended by adding the 2009 edition of the International Existing 

Building Code. 

September 2, 2014  Amended by adding new permit  fees and by modifying  the method by 
which plumbing permit fees and estimated costs are calculated.”  

 
November XX, 2020  Repealed  Manchester  Building  Code  §151.01  of  Manchester  Code  of 

Ordinances adopting the 2000 International Building Code, last amended 
September  2,  2014,  and  replaced with  new  §151.01  recognizing  State 
Building Code adoption of 2015 family of ICC codes with local Manchester 
amendments.    
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To the Board of Mayor and Aldermen of the City of Manchester: 

 

The Committee on Bills on Second Reading respectfully recommends, after due and careful 

consideration, that ordinance amendment: 

 
“Amending Chapter 32: Boards, Commissions and Departments of the Code of 
Ordinances of the City of Manchester by adding Section 32.130 to establish a Housing 
Commission.” 
 

ought to pass and be referred to the Committee on Accounts, Enrollment and Revenue 

Administration. 

(Aldermen Gamache, O’Neil, Sapienza and Stewart voted yea and Alderman Sharonov voted 
nay.) 
 

Respectfully submitted,  

 
Clerk of Committee 
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City of Manchester 
New Hampshire 

 
In the year Two Thousand and Twenty-One 

 
 

AN ORDINANCE 
 

“Amending Chapter 32: Boards, Commissions and Departments of the Code of 
Ordinances of the City of Manchester by adding Section 32.130 to establish a Housing 
Commission.” 

  
 
Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester, as 
follows: 
  
I. Amend the Code of Ordinances by adding the following language. 
 

HOUSING COMMISSION 
 
32.130 ESTABLISHED. 

 
A Housing Commission for the city is hereby established pursuant to RSA 674-44:h. 

 
32.131 PURPOSE. 

 
The establishment of the Housing Commission shall be for the stated purpose of recognizing, 
promoting, enhancing, encouraging, and developing a balanced and diverse supply of housing 
to meet the economic, social, and physical needs of the City of Manchester and its residents. 

 
32.132 COMPOSITION; TERMS. 

 
The Commission shall consist of five members, all residents of the city and all appointed by 
the Mayor, subject to the approval of the Board of Mayor and Aldermen. In addition, the 
Mayor, subject to the approval of the Board of Mayor and Aldermen, may appoint two 
alternate members to the Commission, who shall be residents of the city and who shall have 
full voting powers when designated by the Chairperson to act in the place of an absent or 
disqualified member. Appointments of respective successors and of alternate members, both 
original and successor, shall be for three-year terms. The second term Chairperson shall be 
selected by the members from one of their number.  Any member or alternate member of the 
Commission so appointed may, after a public hearing if requested, be removed for cause 
pursuant to the City Charter. A vacancy occurring otherwise than by expiration of a term shall 
be filled for the unexpired term in the same manner as an original appointment. 

 
32.133 POWERS AND DUTIES. 

 
   The Housing Commission shall have authority to: 
 
(A) Conduct a housing needs assessment, which may be done in cooperation with the 
regional housing needs assessment compiled by the regional planning commission under 
RSA 36:47, II. 
(B) Conduct activities to recognize, promote, enhance, and encourage the development of 
housing, particularly affordable and workforce housing. 
(C) Assist the planning board, as requested, in the development and review of those sections of 
the master plan which address housing, and those sections of the zoning ordinance, subdivision 
regulations, and site plan regulations that address housing or otherwise have the potential to 
affect the cost or availability of housing. 
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City of Manchester 
New Hampshire 

 
In the year Two Thousand and Twenty-One 

 
 

AN ORDINANCE 
 
 

“Amending Chapter 32: Boards, Commissions and Departments of the Code of 
Ordinances of the City of Manchester by adding Section 32.130 to establish a Housing 
Commission.” 

 
 
Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester, as 
follows: 
  
(D) Advise, upon request, local agencies and other local boards in their review of requests on 
matters affecting or potentially affecting housing resources. 
(E) Coordinate activities with appropriate service organizations and nonprofit groups. 
(F) Publicize and report its activities. 
(G) Hire consultants and contractors. 
(H) Subject to the approval of the Board of Mayor and Aldermen, receive gifts of money and 
property, both real and personal, in the name of the City, to assist in carrying out the purpose 
of this section. 
(I) Hold meetings and hearings necessary to carry out its duties. 

 
The Commission shall adopt bylaws and shall keep accurate records of its meetings and 
actions and shall file an annual report with the Board of Mayor and Aldermen which shall be 
in the annual city report. 

 
The Housing Commission may make recommendations to the Board of Mayor and Aldermen   
for the acquisition of real property, in the name of the city by gift, purchase, grant, bequest, 
devise, lease, development rights, covenant, or other contractual right, including conveyances 
with conditions, limitations, or reversions, as may be necessary to maintain, improve, protect, 
limit the future use of, or otherwise conserve and properly use the affordable housing of the 
City, and shall manage and control the same; provided, however, that the City or Housing 
Commission shall not have the right to condemn property for these purposes. The Housing 
Commission may make recommendations to the Board of Mayor and Aldermen for the 
disposal of property so acquired. Prior to the recommendation of use of funds for the purchase 
of any interest in real property, the Housing Commission shall hold a public hearing with 
notice in accordance with RSA 675:7. 

 
31.134 HOUSING COMMISSION FUND 

 
The Board of Mayor and Aldermen may appropriate money to the Housing Commission as 
necessary to carry out its purposes. The whole or any part of money so appropriated in any 
year and any gifts of money or property received under 31.133 I(H) shall be placed in a 
Housing Commission Fund and allowed to accumulate from year to year. The Housing 
Commission Fund shall remain separate from all other City funds, including the Affordable 
Housing Trust, which is administered by the Community Improvement Program. 

 
The Finance Director shall have custody of all moneys in the Housing Commission Fund 
and shall pay out the same only upon order of the Housing Commission. The disbursement 
of these funds shall be authorized by a majority of the Housing Commission. 
 

 
II. This ordinance shall take effect upon its passage.  
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To the Board of Mayor and Aldermen of the City of Manchester: 

 

The Committee on Bills on Second Reading respectfully recommends, after due and careful 

consideration, that ordinance amendment: 

 

“Amending Chapter 39: Procurement Code of the City of Manchester by adding a new 
item under §39.05 (C) to include language regarding inclusion.”  
 

ought to pass and be referred to the Committee on Accounts, Enrollment and Revenue 

Administration. 

(Aldermen Gamache, O’Neil, Sapienza and Stewart voted yea and Alderman Sharonov voted 
nay.) 
 

Respectfully submitted,  

 
Clerk of Committee 
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City of Manchester 
New Hampshire 

In the year Two Thousand and Twenty-One 

AN ORDINANCE 

Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester, 

as follows: 

“Amending Chapter 39: Procurement Code of the City of Manchester by adding a new 

item under §39.05 (C) to include language regarding inclusion.”  

I. Amend the Code of Ordinances by inserting new language as bolded (bold).  Portions of 
the following sections that remain unchanged appear to be regular type.

§ 39.05  GENERAL PROCUREMENT AND AWARD PROVISIONS.

(C) Awards. Contracts for the procurement of supplies, materials and construction shall be

awarded to the lowest responsible bidder unless otherwise provided for in the bidding

documents or in the procurement code. The basis of award shall always be defined in the

bidding documents. Among other factors that may be considered in determining lowest

responsible bidders are the following:

(1) Capability.  The ability and skill of the bidder to perform the contract.

(2) Timeliness.  Whether the bidder can perform the contract or furnish the supplies

promptly, in accordance with plans and specifications, or within the time specified,

without delay or interference.

(3) Previous performance.  The character, integrity, reputation, judgment, experience

and efficiency of the bidder.

(4) Quality. The quality of supplies or performance on previous purchases or contracts,

including known quality based on previous use, and the quality, availability and adapta-

bility of the suppliers or contractual services to the particular use.

(5) Legal compliance.  Previous and existing compliance by the bidder with laws and

ordinances relating to the contract.

(6) Conditions.  The number and scope of conditions attached to the bid by the

bidder.

(7) Inclusion.  The company has a non-discrimination policy that expressly covers,

but is not limited to, race, ethnicity, color, gender, age, national origin, religion,

marital status, sexual orientation, gender identity, results of genetic testing, physi-

cal or mental disability or veteran status.

II. This ordinance shall take effect upon passage.
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To the Board of Mayor and Aldermen of the City of Manchester: 

 

The Committee on Community Improvement respectfully recommends, after due and careful 

consideration, that the summary of abatement requests submitted by Fred McNeill,  

Chief Engineer, be approved. 

(Unanimous vote) 
 

Respectfully submitted,  

 
Clerk of Committee 
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To the Board of Mayor and Aldermen of the City of Manchester: 
 

The Committee on Community Improvement respectfully recommends, after due and careful 

consideration, that the request from the Planning & Community Development Director for 

extensions of various CIP projects be approved. 

(Unanimous vote) 

 

 

 
Respectfully submitted,  

 
Clerk of Committee  
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To the Board of Mayor and Aldermen of the City of Manchester: 

 

The Committee on Human Resources/Insurance respectfully recommends, after due and careful 

consideration, that the request from the HR Director to make revisions to the Business 

Administrator class specification be approved. 

(Unanimous vote) 

 

 
Respectfully submitted,  

 
Clerk of Committee  
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1 City Hall Plaza ● Human Resources Department ● Manchester, New Hampshire 03101 • (603) 624-6543 • 

FAX: (603) 628-6065 

E-mail: HumanResources@ManchesterNH.gov  •  Website: www.manchesternh.gov 

Kathleen Ferguson 
Human Resources Director 

CITY OF MANCHESTER 

Human Resources Department 

 

  

 

May 19, 2021 

 

 

Alderman Will Stewart, Chair 

Human Resources and Insurance Committee 

City of Manchester 

One City Hall Plaza 

Manchester, NH  03101 

 

Dear Chair Stewart and HRIC Members: 

 

Human Resources has reviewed the class specification, Business Administrator (9226) grade 20, and 

realized this position is specific to the Fire Department only.  The position has a generic title and could 

possibly be used in other departments other than just the Fire Department with a few revisions. 

 

Revisions include updating the class specification and removing all references to Fire.  The title and the 

grade continue to remain the same. 

 

Interim Fire Chief Andre Parent has no opposition to the changes and approves the updates also. 

 

Human Resources recommends updating and revising the Business Administrator (9226) grade 20 to 

ensure it remains a viable class specification for other departments in the event they would like to add it 

to their complement. 

 

Respectfully submitted, 

 

 

 

Kathleen Ferguson, PHR, SHRM-CP 

Human Resources Director 
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City of Manchester 
New Hampshire 

 

In the year Two Thousand and twenty-one 

 
 
 
 

AN ORDINANCE 
                         

                                 

 

 

 

 

“Amending Section 33.026 (Business Administrator) of the Code of Ordinances of the City of 

Manchester.” 

 

   

 

 

 

SECTION 33.026 CLASS SPECIFICATIONS to be amended as follows: 

 

Change Business Administrator, Class Code 9226, Grade 20 (specs attached) 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

This Ordinance shall take effect upon its passage and all Ordinances or parts of Ordinances 

inconsistent therewith are hereby repealed. 

 

 

 

 

                                                  

21.3



 

 

 

City of Manchester, New Hampshire 
 

Class Specification 

 
 
This is a class specification and not an individualized job description.  A class specification defines 
the general character and scope of responsibilities of all positions in a job classification, but it is not 
intended to describe and does not necessarily list every duty for a given position in a classification. 

 
 
Class Title 

Business Administrator 

 
Class Code Number 

 
9226-20 

 
 
 General Statement of Duties 

 

To coordinate and integrate a variety of business activities, including fiscal, budgetary, human 

resources for the Fire Departmentan assigned City department/division. 

 
 
 Distinguishing Features of the Class 

 

The principal function of an employee in this class is to provide accounting, budgetary and related 

financial duties including management of the financial and administrative processes.  The principal 

function of an employee in this class is to work under the direct supervision of the Fire Chief in 

order to provide the Chief with budget information, overtime reports, uncommitted personnel 

reports, and other reports as assigned.  LeewayThe work is performed under the supervision and 

direction of an assigned supervisor, but considerable leeway is granted for the exercise of 

independent judgment and initiative.  Supervision is exercised over the work of employees in the 

finance and administrative work unit of the Department/division.  The nature of the work 

performed requires that an employee in this class establish and maintain effective working 

relationships with other City employees, elected City officials, union representative, contractors, 

the general public and others as required.  The principal duties of this class are performed in a 

general office environment.  

 
 
 Examples of Essential Work  

(illustrative only) 

 

 Administers and manages the fiscal operations for an assigned City department/division, 

including financial analysis, accounting, payroll, and preparation of related financial 

reports as required; 

 Coordinates Assists in the preparation of the department budget; 
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 Assists with coordination and integration of human resources tasks;   

 Monitors business operations by reviewing computer reports and making 

recommendation for changes to departmental administrators; 

 Monitors and reviews a variety of periodic financial reports to include accounts payable, 

accounts receivable, payroll, overtime reports, etc. 

 Performs fiscal oversight to the Department including training, coordinating and directing 

the work of accounting personnel; 

 Coordinates the work of and provides technical assistance to professional staff in the 
monitoring and managing of budgeted resources and other administrative issues; 

 Troubleshoots accounting problems and errors, and initiates corrective action; 

 Negotiates agreements for service and projects with vendors and contractors; 

 Advises department heads and supervisory personnel on complex fiscal matters, 

budgetary consideration, and related financial activitiestransfers of funds, payment 

procedures, investments, expenditures, and commitment of funds as requested;    

 Responsible for scheduling of uncommitted Firefighters to cover for sick and vacation 

time to minimize overtime expenses; 

 Prepares reports that identify the trends and affectseffects of sick absences, single shift 

vacation, bereavement and military leave; 

 Interfaces with Public Building Services Facilities for repair work; 

 Contacts vendors to price out repairs and other potential costs;  

 Works with assigned supervisor with Division Chiefs Head in the preparation of grant 

applications; 

 Keeps records once grants are obtained;  

 Serves as a representative for the Department at a variety of meetings, conferences, 

boards, and committees as required; 

 Provides supervision of assigned department personnel, including coordinating work 

schedules and directives; 

 Provides needed information and demonstrations concerning how to perform certain 

work tasks to new employees in the same or similar class of positions; 

 Keeps immediate supervisor and designated others fully and accurately  informed 

concerning work progress, including present and potential work problems and 

suggestions for new or improved ways of addressing such problems; 

 Attends  meetings, conferences, workshops and training sessions and reviews 

publications and audio-visual materials to become and remain current on the principles, 

practices and new developments in assigned work areas; 

 Responds to citizens’ questions and comments in a courteous and timely manner; 

 Communicates and coordinates regularly with appropriate others to maximize the 

effectiveness and efficiency of interdepartmental operations and activities; 

 Performs other directly related duties consistent with the role and function of the 

classification. 

 
 
 Required Knowledge, Skills and Abilities 

(at time of appointment) 

 

 Comprehensive knowledge of Ggenerally Aaccepted Aaccounting 

Pprinciples;Knowledge of the principles, methods and techniques of business 

management; 
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 Comprehensive knowledge of the functions of government in a municipality;Knowledge 

of public administration including budget preparation, human resource management, 

purchasing and general accounting activities; 

 Comprehensive knowledge of financial office procedures and practices; 

 Comprehensive knowledge of accounts payable, cost accounting, and payroll processes; 

 Knowledge of Ordinances, City Policies/procedures, established human resource rules 

and regulations, and collective bargaining agreements; 

 Thorough knowledge of computer information systems used by department; 

 Ability to prepare reports and records. 

 Ability to evaluate departmental needs in the development and implementation of the 

departmental budget; 

 Ability to supervise, train and evaluate the work of others; 

 Ability to effectively deal with difficult people in diplomatic and professional manner; 

 Ability to communicate effectively with others, both orally and in writing, using both 

technical and non-technical language; 

 Ability to understand and follow oral and/or written policies, procedures and instructions;  

 Ability to use logical and creative thought processes to develop solutions according to written 

specifications and/or oral instructions; listed below 

 Ability to perform a wide variety of duties and responsibilities with accuracy and speed under 

the pressure of time-sensitive deadlines; listed below 

 Ability to handle confidential and administrative information with tact and discretion; 

 Ability to operate or quickly learn to operate a personal computer using standard or 

customized software applications  appropriate to assigned tasks; 

 Ability to use logical and creative thought processes to develop solutions according to 

written specifications and/or oral instructions; 

 Ability to perform a wide variety of duties and responsibilities with accuracy and speed 

under the pressure of time-sensitive deadlines; 

 Ability and willingness to quickly learn and put to use new skills and knowledge brought 

about by rapidly changing information and/or technology;  

 Integrity, ingenuity and inventiveness in the performance of assigned tasks. 

 

 

 

 

 
 
 Acceptable Experience and Training 

 

 Graduation from an accredited college or university with a Bachelor’s Degree in a 

business administration, accounting, public administration or a related field; and 

 Three years of experience in accounting or business administration, including one year of 

supervisory or administrative experience; or 

 Any equivalent combination of experience and training which provides the knowledge, 

skills and abilities necessary to perform the work. 
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 Required Special Qualifications 

 

 None. 

 
 
 Essential Physical Abilities 

  

 Sufficient clarity of speech and hearing or other communication capabilities, with or 

without reasonable accommodation, which permits the employee to communicate 

effectively; 

 Sufficient vision or other powers of observation, with or without reasonable 

accommodation, which permits the employee to monitor assigned areas; 

 Sufficient manual dexterity with or without reasonable accommodation, which permits 

the employee to operate a vehicle; 

 Sufficient personal mobility and physical reflexes, with or without reasonable 

accommodation, which permits the employee to have access to all areas of the City. 

 

 

 

 
Approved by:              BMA                                                                          Date:    2/7/07   
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City of Manchester, New Hampshire 
 

Class Specification 

 
 
This is a class specification and not an individualized job description.  A class specification defines 
the general character and scope of responsibilities of all positions in a job classification, but it is not 
intended to describe and does not necessarily list every duty for a given position in a classification. 

 
 
Class Title 

Business Administrator 

 
Class Code Number 

 
9226-20 

 
 
 General Statement of Duties 

 

To coordinate and integrate a variety of business activities, including fiscal, budgetary, human 

resources for an assigned City department. 

 
 
 Distinguishing Features of the Class 

 

The principal function of an employee in this class is to provide accounting, budgetary and related 

financial duties including management of the financial and administrative processes.  The work is 

performed under the supervision and direction of an assigned supervisor, but considerable leeway 

is granted for the exercise of independent judgment and initiative.  Supervision is exercised over 

the work of employees in the finance and administrative unit of the department.  The nature of the 

work performed requires that an employee in this class establish and maintain effective working 

relationships with other City employees, elected City officials, union representative, contractors, 

the general public and others as required.  The principal duties of this class are performed in a 

general office environment.  

 
 
 Examples of Essential Work  

(illustrative only) 

 

 Administers and manages the fiscal operations including financial analysis, accounting, 

payroll, and preparation of related financial reports as required; 

 Assists in the preparation of the department budget; 

 Assists with coordination and integration of human resources tasks;   

 Monitors business operations by reviewing computer reports and making 

recommendation for changes to administrators; 
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 Monitors and reviews a variety of periodic financial reports to include accounts payable, 

accounts receivable, payroll, overtime reports, etc. 

 Performs fiscal oversight to the department including training, coordinating and directing 

the work of accounting personnel; 

 Coordinates the work of and provides technical assistance to professional staff in the 

monitoring and managing of budgeted resources and other administrative issues; 

 Troubleshoots accounting problems and errors, and initiates corrective action; 

 Negotiates agreements for service and projects with vendors and contractors; 

 Advises department heads and supervisory personnel on complex fiscal matters, 

budgetary consideration, and related financial activities;    

 Prepares reports that identify the trends and effects of sick absences, single shift vacation, 

bereavement and military leave; 

 Interfaces with Facilities for repair work; 

 Contacts vendors to price out repairs and other potential costs;  

 Works with assigned supervisor in the preparation of grant applications; 

 Keeps records once grants are obtained;  

 Serves as a representative at a variety of meetings, conferences, boards, and committees 

as required; 

 Provides supervision of assigned personnel, including coordinating work schedules and 

directives; 

 Provides needed information and demonstrations concerning how to perform certain 

work tasks to new employees in the same or similar class of positions; 

 Keeps immediate supervisor and designated others fully and accurately informed 

concerning work progress, including present and potential work problems and 

suggestions for new or improved ways of addressing such problems; 

 Attends  meetings, conferences, workshops and training sessions and reviews 

publications and audio-visual materials to become and remain current on the principles, 

practices and new developments in assigned work areas; 

 Responds to citizens’ questions and comments in a courteous and timely manner; 

 Communicates and coordinates regularly with appropriate others to maximize the 

effectiveness and efficiency of interdepartmental operations and activities; 

 Performs other directly related duties consistent with the role and function of the 

classification. 

 
 
 Required Knowledge, Skills and Abilities 

(at time of appointment) 

 

 Comprehensive knowledge of generally accepted accounting principles; 

 Comprehensive knowledge of public administration including budget preparation, human 

resources management, purchasing and general accounting activities; 

 Comprehensive knowledge of financial office procedures and practices; 

 Comprehensive knowledge of accounts payable, cost accounting, and payroll processes; 

 Knowledge of Ordinances, City Policies/procedures, established human resource rules 

and regulations, and collective bargaining agreements; 

 Thorough knowledge of computer information systems used by department; 
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 Ability to prepare reports and records. 

 Ability to evaluate departmental needs in the development and implementation of the 

departmental budget; 

 Ability to supervise, train and evaluate the work of others; 

 Ability to effectively deal with difficult people in diplomatic and professional manner; 

 Ability to communicate effectively with others, both orally and in writing, using both 

technical and non-technical language; 

 Ability to understand and follow oral and/or written policies, procedures and instructions;  

 Ability to handle confidential and administrative information with tact and discretion; 

 Ability to operate or quickly learn to operate a personal computer using standard or 

customized software applications  appropriate to assigned tasks; 

 Ability to use logical and creative thought processes to develop solutions according to 

written specifications and/or oral instructions; 

 Ability to perform a wide variety of duties and responsibilities with accuracy and speed 

under the pressure of time-sensitive deadlines; 

 Ability and willingness to quickly learn and put to use new skills and knowledge brought 

about by rapidly changing information and/or technology;  

 Integrity, ingenuity and inventiveness in the performance of assigned tasks. 

 

 
 
 Acceptable Experience and Training 

 

 Graduation from an accredited college or university with a Bachelor’s Degree in a 

business administration, accounting, public administration or a related field; and 

 Three years of experience in accounting or business administration, including one year of 

supervisory or administrative experience; or 

 Any equivalent combination of experience and training which provides the knowledge, 

skills and abilities necessary to perform the work. 

 

 
 
 Required Special Qualifications 

 

 None. 

 
 
 Essential Physical Abilities 

  

 Sufficient clarity of speech and hearing or other communication capabilities, with or 

without reasonable accommodation, which permits the employee to communicate 

effectively; 

 Sufficient vision or other powers of observation, with or without reasonable 

accommodation, which permits the employee to monitor assigned areas; 

 Sufficient manual dexterity with or without reasonable accommodation, which permits 

the employee to operate a vehicle; 
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 Sufficient personal mobility and physical reflexes, with or without reasonable 

accommodation, which permits the employee to have access to all areas of the City. 

 

 

 

 
Approved by:              BMA                                                                          Date:    2/7/07   
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To the Board of Mayor and Aldermen of the City of Manchester: 

 

The Committee on Human Resources/Insurance respectfully recommends, after due and careful 

consideration, that the request from the Public Works Department for the elimination of five (5) 

vacant Public Service Worker I’s, grade 12 and the addition of five (5) Equipment Operator II’s, 

grade 13, be approved. 

(Unanimous vote) 

 

 
Respectfully submitted,  

 
Clerk of Committee  
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1 City Hall Plaza ● Human Resources Department ● Manchester, New Hampshire 03101 • (603) 624-6543 • 

FAX: (603) 628-6065 

E-mail: HumanResources@ManchesterNH.gov  •  Website: www.manchesternh.gov 

Kathleen Ferguson 
Human Resources Director 

CITY OF MANCHESTER 

Human Resources Department 

 

  

 

May 19, 2021 

 

 

Alderman Will Stewart, Chair 

Human Resources and Insurance Committee 

City of Manchester 

One City Hall Plaza 

Manchester, NH  03101 

 

Dear Chair Stewart and HRIC Members: 

 
The Director of Public Works, Kevin Sheppard, requests changes in the Department of Public Works’ 

(DPW) authorized complement.  

 

The department would like to eliminate five (5) vacant Public Service Worker I positions (5340 – Labor 

Grade 12), and add five (5) Equipment Operator II positions (5450 -  Labor Grade 13). 

 

The proposed changes will allow DPW to meet the City’s public works current and future needs in 

regards to vacant driver and operator positions. 

 

Director of Public Works, Kevin Sheppard, states that he has funds available in his FY 2021 budget to 

support this change. 

 

Human Resources recommends: 

 

 Eliminating five (5) vacant Public Service Worker I’s (5340) grade 12, and; 

 Adding five (5) Equipment Operator II’s (5450) grade 13. 

 

 

Respectfully submitted, 

 

 

 

Kathleen Ferguson, PHR, SHRM-CP 

Human Resources Director 
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To the Board of Mayor and Aldermen of the City of Manchester: 

The Committee on Lands and Buildings respectfully recommends, after due and careful 

consideration, that a recommendation from the Department of Public Works to reclassify 

Groveland Street from a Class VI, unmaintained public street, to a Class V, maintained public 

street, and that the parcel known as Tax Map 492, Lot 12 be retained for the creation of a 

hammerhead turn-around at the end of the roadway, be approved. 

(Unanimous vote with the exception of Alderman Levasseur who was absent) 

Respectfully submitted, 

Clerk of Committee 
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           Kevin A. Sheppard, P.E.        Commission 
            Public Works Director        Toni Pappas 

                     Patrick Robinson 

           Timothy J. Clougherty        James Burkush 

        Deputy Public Works Director        Trixie Vazquez 

           Armand Forest   

 

 

  CITY OF MANCHESTER 
  Department of Public Works 

 

475 Valley Street  •  Manchester, New Hampshire 03103 • (603) 624-6444 • FAX: (603) 624-6487 

E-mail: hiway@manchesternh.gov  • Website: www.manchesternh.gov 

 

 

May 13, 2021 

 

 

Board of Mayor and Aldermen 

c/o CITY CLERKS OFFICE 

One City Hall Plaza 

Manchester, New Hampshire 03103 

 

 

Subject: Groveland St: Reclassification and Retention of Parcel 492-12 

 

Dear Honorable Board Members: 

 

At the request of a lot owner located on the Class VI portion of Groveland St, shown on the attached 

plan, DPW is requesting that the Board of Mayor and Aldermen consider reclassifying the above street 

from a Class VI, unmaintained public street, to a Class V, maintained public street. In order to 

accomplish this reclassification, the requirement is a majority vote by the Board of Mayor and 

Aldermen. The road will be brought up to City standards in this section by the landowner. 

 

Additionally, DPW is requesting that the parcel identified as 492-12, which is a tax deeded property, 

be retained in accordance with RSA 80:42-a for the creation of a hammerhead type turn-around at the 

end of the roadway. This action must go through the Lands and Buildings Committee and then requires 

a majority vote by the Board of Mayor and Aldermen. 

 

 A DPW representative will be available to answer any questions. 

 

 

Sincerely, 

 

 

 

Owen Friend-Gray, P.E.  

Highway Chief Engineer      

 

cc/Kevin A. Sheppard, P.E. 
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To the Board of Mayor and Aldermen of the City of Manchester: 
 

The Committee on Lands and Buildings respectfully recommends, after due and careful 

consideration, that City-owned property known as TM 310/4 located near Union Street be 

declared surplus to City needs and disposed of through a sealed bid process conducted by the 

Tax Collector. 

 

The Committee further recommends that the Assessor’s recommendation be accepted and that 

the City Solicitor and Tax Collector be authorized to negotiate the sale. 

 (Unanimous vote with the exception of Alderman Levasseur who was absent) 

 

 
Respectfully submitted,  

 
Clerk of Committee  
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One City Hall Plaza, Manchester, New Hampshire 03101 
Phone: (603) 624-6450      Fax: (603) 624-6529  

E-Mail:  pcd@manchesternh.gov      
www.manchesternh.gov  

 
 

Leon L. LaFreniere, AICP 
Director 

CITY OF MANCHESTER 
PLANNING AND COMMUNITY DEVELOPMENT 

 
Planning & Land Use Management 

Building Regulations 
Code Enforcement Division 

Community Improvement Program 
Zoning Board of Adjustment 

 

Pamela H. Goucher, AICP 
Deputy Director Planning & Zoning 

 
Michael J. Landry, PE, Esq. 

Deputy Director Building Regulations 

 
 
May 26, 2021 
 
Alderman Barbara Shaw, Chairwoman 
Committee on Lands and Buildings 
Board of Mayor and Aldermen 
One City Hall Plaza 
Manchester, New Hampshire 03101 
 
Re:   Request to Purchase Tax Map 310 Lot 4 

 
Dear Chairwoman Shaw and Honorable Committee Members: 
 
The City has received a request to purchase the City-owned real estate referenced above.  The 
purpose of this letter is to provide a response from the Planning and Community Development 
Department (PCD), pursuant to Sections 34.15 – 25 of the Manchester Code of Ordinances.   
 
After consultation with the Department of Public Works, PCD recommends that it would be in the 
City’s interest to return the property to the private sector.  There appears to be no public purpose 
to which the lot would reasonably be put, and sale of the lot would further the City’s policy to 
return surplus property to the tax rolls. 
 
Please note that an easement to the City should be reserved with any conveyance of the lot.  As 
shown on the map included with this letter, there are sewer and drainage lines going through the 
property.  DPW has requested a utility easement that encompasses the entire lot to allow 
necessary access.       
 
Please also note that Section 34.21 of the Manchester Code of Ordinances states that City-
owned lots must be declared “surplus” prior to their sale, and that the sale shall be public, unless 
disposal by private sale would be in the best interests of the City, is required by justice, or if other 
good reasons exist.  As shown on the map, there are multiple abutters to the property, and more 
than one of them may have an interest in acquiring it.     
 
A member of PCD staff will be available at your next meeting, should you have any questions. 
 
Sincerely, 

 
Jeffrey Belanger, AICP 
Senior Planner 
Manchester Planning and Community Development Department 
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City of Manchester, NHI0 40 8020
Feet Produced by the Manchester Planning and Community Development Department 

for a report submitted to the Committee on Lands and Buildings

Tax Map 310, Lot 4

Union Street

Walnut Street

Sewer Line

Drainage Line
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Robert J. Gagne, Chairman 
Michael W. Hurley 

Lisa Turner 
Assistant to Assessors 

CITY OF MANCHESTER
Board of Assessors 
One City Hall Plaza, West Wing 

Manchester, New Hampshire  03101 
Tel: (603) 624-6520 – Fax: (603) 628-6288 

Email: assessors@ci.manchester.nh.us 
Web: www.ManchesterNH.Gov 

To: Chairman Barbara Shaw, Committee on Lands & Buildings 
From: Board of Assessors 
Date: May 28, 2021 
Re: Map 310, Lot 4 / vacant lot off Union St / City Owned Land 

Request to Value Property 

The Assessors have completed an analysis of the estimated market value of the above-referenced 
property.  The following is a summary of important facts and the value estimate: 

Property Location off  Union St / north of Webster St 
Assessors Map/Lot Map 310, Lot 4 
Property Owner City of Manchester, Highway Department 
Deed Book/Page Book 2329, Page 587 
Date Acquired Signed October 5, 1973 / Recorded October 11, 1973 
Improved/Vacant Vacant 
Total Land Area 7,588 square feet. 
Current Zoning Residential R-1B / Residential One Family 
Overlay District N/A 
Easements / 
Restrictions 

Drainage & Sewer 

Estimated Value To be disclosed in non-public session (RSA 91-A:3 II(d)) 

Comments Vacant landlocked parcel, no road frontage and unbuildable. The 
parcel is bisected by sewer and drainage lines. There are six 
individually owned abutting parcels, including the parcel owned 
by the party seeking to purchase this parcel. Tax collector reports 
this is not a tax deeded parcel. Purchased by City in 1973 for area 
sewer and drainage improvements. Ownership is listed as City of 
Manchester, Highway Department. 

Respectfully, 

Robert J. Gagne, CNHA, NHCG 
Chairman 

Attachments: 
-Property Card, GIS Parcel Map, GIS Zoning Map, GIS Aerial Photo Map

Page 1 of 6
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8924
960V

Account # 33000549 Bldg # 1 Sec # 1 of Card # of
UTILITIESTOPO LOCATION

2017
CURRENT ASSESSMENT

Total

960V 16,000
1 8 None 8 None 1 Urban

SUPPLEMENTAL DATA

BK-VOL/PAGE SALE DATE PREVIOUS ASSESSMENTS (HISTORY)RECORD OF OWNERSHIP

This signature acknowledges a visit by a Data Collector or AssessorOTHER ASSESSMENTS

APPRAISED VALUE SUMMARY

EXEMPTIONS

0
0
0

16,000NOTES

BUILDING PERMIT RECORD

LAND LINE VALUATION SECTION

Level
CURRENT OWNER

V/IQ/U

UNION STProperty Location Map ID
Vision ID

Bldg Name State Use
Print Date

STRT / ROAD

VC

Total

VISIT / CHANGE HISTORY

16,000 16,000

1 1 1

Alt Prcl ID
Land Adjus
Voided
Total SF
Zone
Frontage/D

GIS ID

Description Code
16,000

Assessed

CodeYear AssessedCodeYear

Total

Assessed VYear CodeAssessed

TotalTotal

2019 2018 960V960V960V 120,000 120,000

18,000 120,000 120,000

CITY OF MANCHESTER HIGHWAY DEPART

0

Permit Id Issue Date

Year Code Description Amount

0.00

Code Description Number Amount Comm Int

Appraised Bldg. Value (Card)
Appraised Xf (B) Value (Bldg)
Appraised Ob (B) Value (Bldg)
Appraised Land Value (Bldg)

16,000Total Appraised Parcel Value

16,000

Land Value

2.1

Adj Unit P

Special Land Value

350VU10-05-19735872329

16,000

1

Use Code

SALE PRICE

Type Description Amount Insp Date % Comp Date Comp Comments

1.0000

Description

NOTAX C VA

Zone Land Type Cond.

0.15

Nbhd.

220

Nbhd. Adj

1.400

Location AdjustmentNotes

Total Card Land Units 0 Total Land Value

CF=ACCESS/EASE

B

960V 11.00000SF7,588

Unit PriceLand Units

Parcel Total Land Area

10.02

RG
DI
JM
GH

IdDate
05-28-2021
01-05-2006
10-28-2005
07-14-2000

0310/ / 0004/ /

CAD = 0

NONE
N
03104

RAD OR C
Callback Lt
Sketch Not
Land Class
Parcel Zip

Assoc Pid#

YES
NO
20796

No
310-4

EXM LAND

MANCHESTER, NH

Map Change
Measur/Remodling in Prog
Meas & Int Insp.
Other

Purpost/Result
50
06
00
14

Is CdType

DRAINAGE EASEMENT

ASSESSING NEIGHBORHOOD
Nbhd
220

Nbhd Name B Tracing Batch

Total Appraised Parcel Value 16,000

Valuation Method C

18,000

227 MAPLE ST

MANCHESTER NH 03103

CITY OF MANCHESTER HIGHWAY D Appraised

05-28-2021 4:38:26 P

0 AC

Site IndexI. Factor

2020
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Undeprec Value
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0
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Print Date1 11

Description
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BUILDING SUB-AREA SUMMARY SECTION
Unit Cost
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1
0External Obsol
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Year Remodeled
Remodel Rating

0
0Year Built

0

Ttl Gross Liv / Lease Area 0 0 0

Parcel Id
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C

CONSTRUCTION DETAIL CONSTRUCTION DETAIL (CONTINUED)

Owne

Condo Flr
Condo Unit  

Code Description

Code Description Living Area Floor Area

Appr. Value

Depreciation Code

Building Value New

Effective Year Built

Depreciation %
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Condition %
Percent Good

Unit Price Yr Blt Cond. Cd % Gd Grade Grade Adj.Description L/B Units
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0
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05-28-2021 4:38:26 P
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To the Board of Mayor and Aldermen of the City of Manchester: 

The Committee on Lands and Buildings respectfully advises, after due and careful consideration, 

that the request to purchase 521 Maple Street (Map 410, Lot 35) was received and filed. 

The Committee further recommends that the property be relisted with the City’s broker under 

the direction of the Tax Collector and City Solicitor subject to any conditions of sale the Board 

deems appropriate. 

(Unanimous vote with the exception of Alderman Levasseur who was absent) 

Respectfully submitted, 

Clerk of Committee 
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Robert J. Gagne, Chairman 
Michael W. Hurley 

Lisa Turner 
Assistant to Assessors 

CITY OF MANCHESTER
Board of Assessors 
One City Hall Plaza, West Wing 

Manchester, New Hampshire  03101 
Tel: (603) 624-6520 – Fax: (603) 628-6288 

Email: assessors@ci.manchester.nh.us 
Web: www.ManchesterNH.Gov 

To: Chairman Barbara Shaw, Committee on Lands & Buildings 
From: Board of Assessors 
Date: February 9, 2021 
Re: Map 410, Lot 35 / 521 Maple St / City Owned Office Building 

Request to Value Property 

The Assessors have completed an analysis of the estimated market value of the above-referenced 
property.  The following is a summary of important facts and the value estimate: 

Property Location 521 Maple St 
Assessors Map/Lot Map 410, Lot 35 
Property Owner City of Manchester 
Deed Book/Page Bk - Pg Unknown / Undetermined 
Date Acquired Unknown / Not a Tax deeded parcel 
Improved/Vacant Improved / Small Office Building (3,755 square feet) 
Total Land Area 10,248 square feet 
Current Zoning B-1 / Neighborhood Business
Overlay District N/A 
Easements None known 
Estimated Value To be disclosed in non-public session (RSA 91-A:3 II(d)) 
Comments Woodframe structure believed to have originally been 

constructed in 1890 and currently containing approximately 
3,775 square feet of gross useable office area. Used most 
recently by the City School District. Building would need 
sprinkler system installed for continued use by the District, 
which has abandoned the use, reportedly due to high cost of 
retrofitting building to current safety standards. Currently 
vacant. Subject site is serviced by all public utilities. 
Recommend discussion of value in non-public session (RSA 
91-A:3 II(d)).

Respectfully, 

Robert J. Gagne 
Chairman 
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25.3



Other ID:

CURRENT OWNER TOPO. UTILITIES STRT./ROAD LOCATION CURRENT ASSESSMENT
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1 Level

1 All Public 1
5

Paved
Curb & Gutter

6 Sidewalk

9 Corner
1 Urban

Description Code Appraised Value Assessed Value

SUPPLEMENTAL DATA

EXEMPT
EXM LAND
EXEMPT

9200
9200
9200

217,700
99,000

1,400

217,700
99,000

1,400

Total 318,100 318,100

MANCHESTER, NH
2017

CITY OF MANCHESTER

% CITY CLERK
ONE CITY HALL PLAZA
MANCHESTER, NH  03101
Additional Owners:

VISION
GIS ID: 410-35

BK-VOL/PAGE SALE DATE q/u v/i SALE PRICE V.C. PREVIOUS ASSESSMENTS (HISTORY)
03/10/2006 0

EXEMPTIONS OTHER ASSESSMENTS This signature acknowledges a visit by a Data Collector or Assessor
Year Description Amount Code Description Number Amount Comm. Int.

APPRAISED VALUE SUMMARY

NOTES

Net Total Appraised Parcel Value 318,100

217,700
0

1,400
99,000

0

318,100

Appraised Bldg. Value (Card)

RECORD OF OWNERSHIP

DBA-LATIN AMERICAN CENTER

CITY OF MANCHESTER

C

BUILDING PERMIT RECORD
Permit ID Issue Date Type Description Amount Insp. Date % Comp. Date Comp. Comments Date ID Cd. Purpose/Result

11/14/2005
10/14/2000
05/30/1991

DP
DP

02
01
00

2nd Visit Not Home
Meas/Int Estimate
Meas & Int Insp.

LAND LINE VALUATION SECTION

Land Adjust NO
Voided NO
Total SF 10248
Zone
Frontage/Dep No

Parcel Zip
Land Class
Sketch Note
Callback Ltr
RAD OR CADCAD = 720

E
03104-4949

Appraised XF (B) Value (Bldg)
Appraised OB (L) Value (Bldg)
Appraised Land Value (Bldg)
Special Land Value

Total Appraised Parcel Value
Valuation Method:

Total:
ASSESSING NEIGHBORHOOD

Type IS
VISIT/ CHANGE HISTORY
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Yr. Code Assessed Value Yr. Code Assessed Value Yr. Code Assessed Value
9200
9200
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217,700
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2017
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2017
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217,700
99,000

1,400
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2016
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1,400
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NBHD/ SUB
605/A

NBHD NAME STREET INDEX NAME TRACING BATCH

318,100 318,100

B
#

Use 
Code

Use
Description Zone Frontage Depth Units

Unit 
Price

I. 
Factor

S
A

C. 
Factor

ST. 
Idx

S.I.
Adj. Notes- Adj

Adj. 
Unit Price Land Value

1 9200 NON PROFIT  MDL-94 10,248 SF 7.73 1.0000 1 1.00 605 1.25 9.66 99,000

Total Card Land Units: 0.24 AC Total Land Value: 99,000Parcel Total Land Area:0.24 AC

Special Pricing
Rec
Y/N

N 0.000

CU
Cond

Property Location: 521 MAPLE ST MAP ID:0410/ / 0035/ /
Bldg #: 1 of 1 Card 1 of 1 Print Date:10/07/2019 09:39Vision ID: 12095 Account #

l D i ti
12404968

Bldg Name: State Use:9200
Sec #: 1 ofof 1
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5
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Model

CONSTRUCTION DETAIL
Element Cd. Ch. Description

COST/MARKET VALUATION

BUILDING SUB-AREA SUMMARY SECTION
Code

Ttl. Gross Liv/Lease Area:

Style

Grade
Stories
Occupancy

Exterior Wall 2
Roof Structure
Roof Cover
Interior Wall 1

Exterior Wall 1

Interior Wall 2
Interior Floor 1
Interior Floor 2
Heating Fuel
Heating Type
AC Type

Bldg Use

18 Office Bldg
94 Commercial
04 Average +05
1.75
1
25 Vinyl Siding

03 Gable/Hip
03 Asph/F Gls/Cmp
03 Plastered

Total Rooms
Total Bedrms
Total Baths

Heat/AC
Frame Type
Baths/Plumbing
Ceiling/Wall
Rooms/Prtns
Wall Height
% Comn Wall

MIXED USE

Element Cd. Ch. Description
CONSTRUCTION DETAIL (CONTINUED)

14 Carpet
05
02

Vinyl/Asphalt
Oil

05 Hot Water
01 None

9200 NON PROFIT  MDL-94

00
0

00 NONE
02 WOOD FRAME
02 AVERAGE
06 CEIL & WALLS
02 AVERAGE
8

Code
9200

Description
NON PROFIT  MDL-94

Percentage
100

BAS
FHS
FOP
TQS
UBM
WDK

Description
First Floor
Half Story, Finished
Porch, Open
Three Quarter Story
Basement, Unfinished
Deck, Wood

Living Area
2,302

105

1,368
0

0
0

Gross Area
2,302

3,775

210
95

1,824
2,074

50

6,555

Eff. Area
2,302

105
24

1,368
519

5

4,323

Unit Cost Undeprec. Value
181,103

8,261
1,888

107,623
40,831

393

340,099

Apr Value
1,400

Adj. Base Rate: 78.67

Replace Cost
AYB

Dep Code
Remodel Rating
Year Remodeled
Dep %
Functional Obslnc
External Obslnc

1Cost Trend Factor

340,099
1890

AV

36
0
0

Condition
% Complete
Overall % Cond
Apprais Val
Dep % Ovr
Dep Ovr Comment
Misc Imp Ovr
Misc Imp Ovr Comment
Cost to Cure Ovr
Cost to Cure Ovr Comment

64
217,700
0

0

0

EYB 1980

OB-OUTBUILDING & YARD ITEMS(L) / XF-BUILDING EXTRA FEATURES(B)
Code SubDescription
PAV1 PAVING-ASPH

Sub Descript L/B
L

Units
1,200

Unit Price Yr Gde Dp Rt Cnd %Cnd
2.30 2016 0 50

Property Location: 521 MAPLE ST MAP ID:0410/ / 0035/ /
Bldg #: 1 of 1 Card 1 of 1 Print Date:10/07/2019 09:39Vision ID: 12095 Account #

l D i ti
12404968

Bldg Name: State Use:9200
Sec #: 1 ofof 1
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The information appearing on this map is for the convenience
of the user and is not an official public record of the City of
Manchester, NH (the "City"). This map is not survey-quality.
All boundaries, easements, areas, measurements, rights-of-
way, etc. appearing on this map should only be considered
approximations, and as such have no official or legal value.
The City makes no warranties, expressed or implied,
concerning the accuracy, completeness, reliability, or
suitability of this information for any particular use.  The City
assumes no liability whatsoever associated with the use or
misuse of this information. The official public records from
which this information was compiled are kept in the offices
of various City, County, and State government agencies
and departments, and are available for inspection and
copying during normal business hours. By using this map,
you agree to these terms and conditions.
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which this information was compiled are kept in the offices
of various City, County, and State government agencies
and departments, and are available for inspection and
copying during normal business hours. By using this map,
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One City Hall Plaza, Manchester, New Hampshire 03101 
Phone: (603) 624-6450      Fax: (603) 624-6529  

E-Mail:  pcd@manchesternh.gov      
www.manchesternh.gov  

 
 

Leon L. LaFreniere, AICP 
Director 

CITY OF MANCHESTER 
PLANNING AND COMMUNITY DEVELOPMENT 

 
Planning & Land Use Management 

Building Regulations 
Code Enforcement Division 

Community Improvement Program 
Zoning Board of Adjustment 

 

Pamela H. Goucher, AICP 
Deputy Director Planning & Zoning 

 
Michael J. Landry, PE, Esq. 

Deputy Director Building Regulations 

 
 
February 9, 2021 
 
Alderman Barbara Shaw, Chairman 
Committee on Lands and Buildings 
Board of Mayor and Aldermen 
One City Hall Plaza 
Manchester, New Hampshire 03101 
 
Re:   Request to Purchase 521 Maple Street, Tax Map 410 Lot 35 

 
Dear Chairwoman Shaw and Honorable Committee Members: 
 
The City has received a request to purchase the City-owned real estate referenced above.  The purpose of 
this letter is to provide a response from the Planning and Community Development Department (PCD), 
pursuant to Sections 34.15 – 25 of the Manchester Code of Ordinances.   
 
As shown on the map included with this letter, the property is a triangular-shaped parcel located at the 
intersection of Maple Street, Nashua Street, and East High Street.  It is occupied by a two-story, 6,500-
square-foot building, which was most recently used by the School District.  Before that, the City leased it 
to the Latin American Center, Inc. for decades.  The School District left the building more than a year ago, 
as it did not have a sprinkler system.  It has been unoccupied since.  
 
Due to the lack of use that the City has for the building and the expense of installing a sprinkler system, 
PCD recommends that it would be in the City’s best interest to determine the property “surplus,” pursuant 
to Sections 34.21–22 of the Code, and sell it.  Please note that the Code requires City-owned lots to be sold 
publicly, unless another manner of sale would be in the best interest of the City or required by justice.   
 
The request letter submitted by Mr. Morris states that he would like to use the property for both his 
information-technology business and his residence.  There may be a variance and a conditional-use permit 
needed from the City to accommodate the proposed uses and parking demands, which could be made 
contingencies of the sale.     
 
A member of PCD staff will be available at your next meeting, should you have any questions. 
 
Sincerely, 

 
Jeffrey Belanger, AICP 
Senior Planner 
Manchester Planning and Community Development Department 
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Cc:  Robert Gagne, Chairman, Board of Assessors 
 Brenda Masewic Adams, Tax Collector 

Kevin Sheppard, P.E., Director of Public Works 
File 
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To the Board of Mayor and Aldermen of the City of Manchester: 

 

The Committee on Public Safety, Health and Traffic respectfully recommends, after due and 

careful consideration, that the following traffic regulations be approved: 

 
NO PARKING ANYTIME 
On Cumberland Street, east side, from Putnam Street to a point 50 feet north 
Alderman Gamache 
On Lincoln Street, east side, from Amherst Street to a point 80 feet north 
Alderman Roy 
On S. Lincoln Street, west side, from a point 50 feet south of Boisvert Street to a point 80 
feet further south 
Alderman Shaw 

 (Unanimous vote) 
 

Respectfully submitted,  

 
Clerk of Committee 
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730 Pine Street, Manchester, New Hampshire 03104-3108 

Phone (603) 669-6323 Fax (603) 622-4556 

Page 1 of 1 

 

 

 

 

June 8, 2021 

 

Board of Mayor & Alderman 

One City Hall Plaza 

Manchester, NH  03103 

 

Dear Mayor & the Board of Alderman, 

 

Enclosed please find the purchase and sale agreement for the Wellington Hill land 

sale.  At a prior meeting, the Committee on Land and Buildings and the Board of 

Mayor and Alderman approved the letter of intent to purchase.  The purchase and sale 

agreement contains all the components from the letter of intent and has been reviewed 

and approved by all parties.  The language in the purchase and sale agreement has been 

approved by the City’s Attorney Peter Chiesa. 

 

I urge you to sign the purchase and sale agreement so we can move into the due 

diligence phase of the project. 

 

Thank you, 

 
Michael F. Reed, President 

Stebbins Commercial Properties LLC 

 
S:\stebbins files\MFR\Letters\2021\Board of Mayor & Ald 6.8.21.doc 

30.1



30.2



30.3



30.4



30.5



30.6



30.7



30.8



30.9



30.10



30.11



30.12



30.13



30.14



30.15



30.16



30.17



30.18



30.19



City of Manchester 
New Hampshire 

 

In the year Two Thousand and Twenty-One 

 

 

AN ORDINANCE 

Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester,  as 

follows: 

 

 

“Authorizing the Mayor to dispose of certain tax deeded parcels of land located in the so-called 

Wellington Hill area.” 

That in accordance with New Hampshire RSA 80:42 and RSA 80:80, the Mayor is authorized to 

convey certain parcels of tax deeded properties to Torrington Properties, as described herein: 
 

CITY PROPERTY 

Map/Lot Address 

466/1A Schley Ave. 

466/9 Dewey Ave. 

466/10 Sixth Ave. 

466/11 Schley Ave. 

466/12 Schley Ave. 

467/5 Fifth St. 

467/6 Fifth St. 

467/8 Fifth St. 

467/9 Sixth St. 

467/9A Sixth St. 

467/1 lA Sixth St. 

467/11C Sixth St. 

467/14 Sampson Ave. 

467/17 Sampson Ave. 

467/18 Sampson Ave. 

467/19 Sampson Ave. 

467/20 Sampson Ave. 

467/21 Dewey Ave. 

467/22 Fifth St. 

467/23 Sampson Ave. 

467/24 Fifth St. 

467/24A Fifth St. 

467/25 Dewey Ave. 

467/26 Dewey Ave. 

467/27 Sixth St. 

467/28 Sixth St. 

467/29 Sixth St. 

467/30 Sixth St. 

467/31 Dewey Ave. 

467/33 Sampson Ave. 

469/1 Fourth St. 

469/lA Fourth St. 

469/2A Fifth St. 

469/3A Schley Ave. 

470/1 Sampson Ave. 

470/4 Sampson Ave. 

470/4A Sampson Ave. 

470/SA Fourth St. 

470/6 Third St. 

470/SAB Second St. 

470/9 Sampson Ave. 

470/10 Hampshire Ave. 

470/10A Sampson Ave. 

470/13 First St. 

470/14 First St. 

470/18 Third St. 

469/6 First St. 

470/12 First St 

467/12 Sixth St. 

 

The sale shall be evidenced by a deed without convenants and such other instruments as may be 

necessary to release all right, title, interest or claim in said parcels. 

 

II. This ordinance shall take effect upon its passage. 
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Matthew Normand        JoAnn Ferruolo 
City Clerk         Assistant City Clerk 
 
          Lisa McCarthy 
          Assistant City Clerk 
 
 

CITY OF MANCHESTER 
Office of the City Clerk 

 
 

 
M E M O R A N D U M  

 
 
TO:  Board of Mayor and Aldermen 
 
FROM: Matthew Normand 
  City Clerk  
 
DATE:  June 21, 2021 
 
RE:  Charter Review Question  
 
On February 16, 2021, the Board of Mayor & Aldermen unanimously approved the attached 
timeline for 2021 Charter Commission.  Pursuant to that timeline, the board needs to order the 
following question “Shall the City establish a charter commission” to the September ballot as the 
second step in the process.  While this vote is merely a formality given the February approval, 
this vote must be taken at the July 6th board meeting to comply with the requirements of NH 
RSA 49-B:3, III. 
 
I will be available at the board meeting to answer any questions. 
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Matthew Normand JoAnn Ferruolo 
City Clerk Assistant City Clerk 

Lisa McCarthy 
Assistant City Clerk 

CITY OF MANCHESTER 
Office of the City Clerk 

M E M O R A N D U M  

TO: Board of Mayor and Aldermen 

FROM:  Matthew Normand 
City Clerk  

DATE: January 26, 2021 

RE: Periodic Charter Review 

Pursuant to Section 8.03 of the City Charter, not less than once every ten years the Board of Mayor 
and Aldermen shall cause the question of charter revision to be considered by the voters.  The last 
regular charter commission convened in 2012 and the question of charter revision must be presented 
to the voters no later than September 2022.  Since our last commission however, at least four state 
laws have been amended to prohibit a special municipal election to be held on the same day as the 
state biennial election.   

Should the board wait until next year to initiate this process, we will be required to hold a special, 
stand-alone citywide election to both send the question of charter revision to the voters and if passed, 
elect members to the commission on a day other than a regular election day with an estimated cost of 
$60,000 for each election – this would be in addition to the costs associated with scheduled citywide 
state elections.  In total, we would see election expenses surpass $200,000 in FY23 and encounter 
significantly lower voter turnout for the special elections with this schedule. 

Alternatively, I would recommend that the board consider starting the City Charter review process 
this Fall to align this process with our regularly scheduled municipal election cycle.  The proposed 
timeline on the next page extends the entire process but provides the City with the opportunity to 
save significant money over the next two budget cycles, align the charter review process with 
regularly scheduled municipal elections to take advantage of peak voter turnout, and create a window 
on the back-end of this process (after the commission has concluded their work) to educate voters on 
any proposed charter amendments: 

In Board of Mayor and Aldermen 
Date: 2/16/2021 
On motion of Ald. Long 
Seconded by Ald. Roy 
Voted to approve process 
recommendation.

City Clerk
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Statute 
section Action Timeline 

49-B:4-e, I For a charter revision, submit the question 
of establishing a charter commission to the 
voters in the same manner as provided in 
49-B:3. 

49-B:3, III Municipal officers “shall by order submit 
the question of establishment of the 
commission to the voters . . . In the case of 
municipalities with biennial elections, the 
question shall be submitted at either the 
next regular municipal election or at a 
special municipal election that is held not 
less than 60 days after the date of the 
order.” 

Issue order by mid-July 2021. 

Submit question to voters at “next 
regular municipal election” – city 
primary on Sept. 21, 2021. 

49-B:4, I(a) Within 5 days after recount or deadline for 
requesting recount, order special election 
on a Tuesday not less than 25 or more than 
133 days thereafter. 

Order special election to be held in 
conjunction with city election on 
November 2, 2021. 

49-B:4, 
VI(b)(4) 

File preliminary report by June 15 of the 
following year. 

File preliminary report by June 15, 2022. 

49-B:4-b, I(d) File final report by September 15 of the 
year after the election. 

File final report by September 15, 2022. 

49-B:4-b, II Submit charter to voters “at the next 
regular municipal election or at a special 
municipal election so long as such election 
is held at least 45 days after the filing of 
the final report.” 

Submit charter to voters at “next regular 
municipal election” – city primary on 
September 20, 2023 or city election on 
November 7, 2023 (recommended). 

* The NH Municipal Association and our Solicitor’s Office have reviewed this schedule for consistency
with state law.

One final point on this process for board members to keep in mind as they consider this process:  
RSA 49-B:6, II(a) and II(b) were amended in 2014 to allow for charter amendments, whether 
initiated by the board, or a commission, to be presented to the voters separately unless (1) two or 
more amendments are interdependent or (2) at the discretion of the Charter Commission, they wanted 
them voted together.  Many commission proposals have failed in the past because prior statutory 
language required the amendments to all be voted on together regardless of whether passage of one 
affected another; this is no longer the case if the commission preferred separate votes for each 
amendment. 

I understand that there are members of the board who would like to consider the recommendations 
presented by the School District Charter Commission last year.  Nothing in this proposal precludes 
the Board of Mayor & Aldermen from also considering those proposed charter amendments and 
ultimately ordering amendments to a ballot in November.  The proposal does, however, provide the 
board with an alternative path to navigate the mandated charter review through very challenging 
budget cycles over the next two fiscal years.  A final decision is not required until the board meeting 
in early July. 
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 CITY OF MANCHESTER 

Board of Aldermen 
Board of Aldermen 
One City Hall Plaza 
Manchester, New Hampshire 
 

MEMORANDUM 

Dear fellow Aldermen, 

I am writing to you today to propose to send a Charter Amendment to Manchester voters this 
November. Specifically, an amendment to Section 2.05(b), which governs vacancies in the office 
of alderman. 

I am concerned about the lack of uniformity in the format of special aldermanic elections. For 
example, a 2015 special election in Ward 5 was a winner-take-all whereas a 2017 special 
election in Ward 6 had a primary and a general election. More recently, the 2021 special 
election in Ward 6, in which I was a candidate, had a primary and a general election all while 
the upcoming Ward 8 special election is going to be winner-take-all once again. 

Making all special aldermanic elections winner-take-all will save both time and money for both 
the candidates and the City of Manchester. Furthermore, it will minimize the amount of time 
the residents in a ward, in which there is a vacancy, are left without representation. 

To expand further on time without representation, I think it is unacceptable that Ward 6 
residents were left without representation for six and a half months – the time between the 
day the vacancy had occurred and the day of the general election this past May. By September 
21st – the day of the special election in Ward 8 – Ward 8 residents will have been without 
representation for five and a half months. 

I think it is important to fill the vacancies as early as possible as well as to apply the same 
standard each time there is a vacancy. With this, I am proposing to: 

1. Require that all special aldermanic elections occur within ninety (90) days of the 
vacancy, or sooner if they can be held on the same day as a regularly scheduled 
municipal election; and 

2. Require that all special aldermanic elections be winner-take-all regardless to the 
number of candidates who file to run. 
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Below is the proposed text of the amendment to send to Manchester voters for approval: 

 

SECTION 2.05 VACANCIES 

(b) Should a vacancy occur in the office of alderman, the remaining members shall call a single 
special election, without a primary election, and which shall take place within ninety (90) 
calendar days of the vacancy, in the ward in which the vacancy shall have occurred, to fill 
the vacancy. 

 

Thank you for your consideration, and I am open to discussion of the intent and the language of 
the proposed amendment. 

 

        Respectfully submitted, 
 
        Sebastian Sharonov 
        Ward 6 Alderman 
        Board of Mayor and Aldermen 
        Manchester, New Hampshire 
 
        28 June 2021 
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From: Normand, Matthew
To: McCarthy,Lisa
Subject: Fwd: Please forward to Mayor & Aldermen Thank you.
Date: Monday, June 28, 2021 12:38:07 PM

Sent from my iPhone

Begin forwarded message:

From: "Shaw,Barbara" <BShaw@manchesternh.gov>
Date: June 28, 2021 at 10:40:07 AM EDT
To: "Normand, Matthew" <MNORMAND@manchesternh.gov>
Subject: Please forward  to Mayor & Aldermen Thank you.

Honorable colleagues: 

     On Tuesday I will have an item on the agenda that I would like to have the full board act upon as
it is a time sensitive issue. I was contacted by Norma and Bill Bruce owners of Breaking Chains disc
golf supplies. They are also the caretakers of the Hollows Disc Golf Courses and they run all the
tournaments and leagues for the courses. Their Community was devastated by the loss of Jason Barry
one of their members. They held a tornament in his honor and raised $3,000 for a metal bench with
his nickname on it which they would like to install at one of the baskets on the course. They wish to
install the bench so that it would be ready for July 17th when they will hold their second annual
Memorial tournament in his name. This is all at no cost to the city.  Parks and Rec said they will
abide by our decision. I would like to approve this on Tuesday so they can proceed with their
installation and be ready for the 17th. I am open to any input. Please reach out to me before the
meeting if possible. My cell is 234-6828. My home phone is 626 4681. Thank you very much.

Alderman Barbara Shaw.

The Right-To-Know Law (RSA 91-A) provides that most e-mail communications, to or from
City employees and City volunteers regarding the business of the City of Manchester, are
government records available to the public upon request. Therefore, this email
communication may be subject to public disclosure. 
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In the year Two Thousand and Twenty 

 
 

AN ORDINANCE 

BE IT ORDAINED By the Board of Mayor and Aldermen of the City of Manchester, as 
follows: 

 

“An Ordinance repealing the Manchester Building Code as adopted in Section 151.01 of the 
City of Manchester Code of Ordinances, last amended on September 2, 2014, in its entirety and 
recognizing the Building Code of the State of New Hampshire (the “State Building Code”) 
adopted under RSA 155-A and amended under New Hampshire Administrative Rules BCR-
300, as updated and amended from time to time, with City amendments adopted in accordance 
with RSA 674:51.” 

 

I. Amending the Manchester Building Code, Chapter 151 of the City of Manchester Code 
of Ordinances as follows: 
 
Note:  New text shown bold and italicized.  Text to be deleted is shown struck through. 
 
Delete existing §150.01 in its entirety. 
 
§ 151.01  ADOPTION OF INTERNATIONAL BUILDING CODE.  
 
Certain documents, three copies of each which are on file in the office of the City Clerk of the 
City of Manchester being marked and designated as the International Building Code, 2000 Edi-
tion, including Appendix Chapters B, G, H and J, as published by the International Code Coun-
cil, Inc., be and is hereby adopted as the Building Code of the City of Manchester in the State of 
New Hampshire, for the control of buildings and structures as herein provided, and each and all 
of the regulations, provisions, penalties, conditions and terms of said Building Code are hereby 
referred to, adopted, and made a part hereof, as if fully set out in this section, with the additions, 
insertions, deletions and changes prescribed in § 2 of the ordinance adopted September 4, 2001.  
 
Add new § 150.01 as follows.  
 
§ 151.01 ADOPTION OF LOCAL AMENDMENTS TO STATE BUILDING CODE   
 
It is the purpose of this chapter to recognize the authority of the Building Code of the State of 
New Hampshire (“State Building Code”) as set forth by RSA 155-A and adopt local amend-
ments thereto pursuant to RSA 674:51, which collectively shall be referred to as the “Building 
Code of the City of Manchester” or the “Building Code”.  Updates by the State of New Hamp-
shire to the State Building Code shall automatically become effective for the Building Code of 
the City of Manchester. Amendments adopted by the City of Manchester are hereby referred to, 
adopted, and made part hereof, as if fully set out in this section, with the additions, insertions 
and deletions and changes set forth in Sections 150.10 through 150.39 of the ordinance adopted 
November XX, 2020.  Local amendments to the State Building Code, now or in the future, shall 
survive all amendments and updates to State Building Code and will remain in full force and 
effect unless repealed or amended by the City of Manchester.  All further references to the 
“Building Code” shall refer the Building Code of the City of Manchester.  
 
 
II. Resolve this ordinance shall take effect upon passage. 
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Building Code of the City of Manchester  
Adopted November XX, 2020    Page 1 

An Ordinance repealing the Manchester Building Code as adopted in Section 
151.01 of the City of Manchester Code of Ordinances, last amended on 
September 2, 2014, in its entirety and recognizing the Building Code of the State 
of New Hampshire (the “State Building Code”) adopted under RSA 155-A and 
amended under New Hampshire Administrative Rules BCR-300, as updated and 
amended from time to time, with City amendments.  
 
§ 151.01 ADOPTION OF LOCAL AMENDMENTS TO THE STATE BUILDING CODE  
 
It is the purpose of this chapter to recognize the authority of the Building Code of the State of 
New Hampshire (“State Building Code”) as set forth by RSA 155‐A and adopt local amendments 
thereto pursuant to RSA 674:51, which collectively shall be referred to as the “Building Code of 
the City of Manchester” or the “Building Code”.  Updates by the State of New Hampshire to the 
State Building Code shall automatically become effective for the Building Code of the City of 
Manchester. Amendments adopted by the City of Manchester are hereby referred to, adopted, 
and made part hereof, as if fully set out in this section, with the additions, insertions and 
deletions and changes set forth in Sections 150.10 through 150.39 of the ordinance adopted 
November XX, 2020.  Local amendments to the State Building Code, now or in the future, shall 
survive all amendments and updates to State Building Code and will remain in full force and 
effect unless repealed or amended by the City of Manchester.  All further references to the 
“Building Code” shall refer the Building Code of the City of Manchester.  
 
§ 151.10 GENERAL PROVISIONS. The following General Provisions are applicable to all permits 
issued under the Building Code of the City of Manchester, hereinafter the “Building Code”.  
 
§ 151.10.1  CODES ADOPTED BY STATE OF NEW HAMPSHIRE. The State Building Code includes 
the following individual codes identified in RSA 155‐A:1, IV, as amended by New Hampshire 
Administrative Rules BCR‐300.    
 
1. International Building Code  
2. International Plumbing Code  
3. International Mechanical Code   (Note: Gas piping to conform to NFPA 54.)  
4. International Energy Conservation Code  
5. National Electric Code  
6. International Residential Code  
7. International Existing Building Code  
8. International Swimming Pool and Spa Code     
 
References to any of these individual codes shall refer to the latest version of that code 
adopted by the State of New Hampshire including any and all City amendments contained 
herein. All code references to the “name of jurisdiction” shall refer to the City of Manchester, 
New Hampshire, whether or not specifically amended by this Chapter.  
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§ 151.10.2 ESTABLISHMENT BUILDING OF POSITION OF BUILDING INSPECTOR. In accordance 
with RSA 673:1,V, the City vests the authority to enforce and administer the Building Code with 
the Director of Planning and Community Development Department, who will act as the Building 
Official and shall employ and supervise building inspectors to faithfully execute their duties to 
inspect work performed to ensure compliance with the Building Code.  All code references to 
the “Department of Building Safety,” shall be understood to refer to the Planning and 
Community Development Department.   
 
§151.10.3 ACTION ON APPLICATION.  When an application is submitted for a property where 
there are outstanding, non‐inspected and/or expired permit(s) already issued against the 
property, any new permit shall include the outstanding scope of work of prior permits and a 
certificate of occupancy or occupancy letter shall not be issued until all of the permitted work is 
satisfactorily inspected. When an application is submitted for a property with known zoning 
non‐conformities, a permit may be issued for new work if the new work does not increase the 
non‐conformity. The applicant will be informed that the non‐conformity and informed that 
further permits may not be issued until the non‐conformity is resolved.     
 
§151.10.4 FEES. Fees for any and all permits issued under the Building Code are defined in the 
Fee Table inserted as an amendment to the International Building Code at Section 109.8.   
 
§151.10.5 REINSPECTIONS. The Building Official may charge a re‐inspection fee when, in 
his/her opinion, more inspections than normal were required due to a clear lack of diligence. 
The fee shall be a minimum of $30.00.  

§151.10.6 VIOLATION PENALTIES. Any person who violates a provision of the Building Code or 
fails to comply with any of the requirements thereof, or who erects, constructs, alters or repairs 
a building or structure in violation of the approved construction documents or directive of the 
Building Official or of a permit or certificate issued under the provisions of this code shall be 
guilty of a violation and shall be subject to a fine not exceeding five hundred dollars ($550.00) 
for each offense. Each day that such violation continues after a notice of violation has been 
issued shall constitute a separate and distinct offense. Further, such violations are subjected to 
Chapter 38 of The Code of Ordinances of the City of Manchester (issuance of Citations and their 
penalties). 

§151.10.7 PENALTY FOR WORK PERFORMED WITHOUT PERMIT. Any person who commences 
work or establishes a use without a permit required by the Building Code shall be subject to a 
surcharge added to each permit in the amount of 100 percent of the permit fee. 
 
§151.10.8 APPEALS.  All appeals to the interpretation or enforcement of any of the Building 
Code shall comply with the process provided in Appendix B of the International Building Code 
and the by‐laws of the Manchester Building Code Appeals Board.   
 
  A. The fee for filing an appeal of a decision of the code official, pursuant to Appendix B, 
shall be $300.00. 
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§151.10.9 DATE OF ADOPTION.  In accordance RSA 674:51, III(a), the date of first enactment of 
any building code regulation in the City of Manchester was 1911. Amendments dating back to 
1965 are listed in Section §151.39.    

§151.20 PERMITS FROM OTHER CITY DEPARTMENTS 
The following sections are not intended to be all‐inclusive.  
 
§151.20.1 DEPARTMENT OF PUBLIC WORKS. 
  A. An Excavation Permit from the Department of Public Works, Highway Division, shall be 
required for all excavation within or intersecting with a public right‐of‐way in accordance with 
§97.30 of the Manchester Code of Ordinances. No building permit that includes the 
construction, alteration or repair of a driveway that intersects with a public right‐of‐way shall 
be issued without an excavation permit from the Department of Public Works. 

  B. An Encumbrance Permit from the Department of Public Works, Highway Division, must 
be obtained for all for all proposed work that requires any temporary closure or narrowing of a 
pedestrian walkway or the temporary closure of a City street. 

§151.20.2 FIRE DEPARTMENT. Any person installing or altering a fire alarm system or fire 
sprinkler system shall be required to obtain a permit from the Manchester Fire Department.  In 
addition to compliance with the Manchester Building Code, work on fire alarm and fire sprinkler 
systems must also conform to the International Fire Code as adopted by the Manchester Fire 
Department pursuant to Chapter 92 of the Manchester Code of Ordinances and the New 
Hampshire State Fire Code. 

§151.20.3  HEALTH DEPARTMENT. 

  A. The installation or construction of an on‐site sewage disposal system requires a permit 
from the Health Department in accordance with Chapter 53 of the Manchester Code of 
Ordinances and shall conform with the provisions of Chapter 53. 

  B. The creation of a new food service establishment, or change of ownership a food service 
establishment requires a food service establishment permit from the Health Department in 
accordance with Chapter 117 of the Manchester Code of Ordinances.  

  C. Public swimming pools, spas, and hot tubs require an annual permit from the Health 
Department in accordance with Chapter 91 of the Manchester Code of Ordinances.  

  D.  All owners of properties that will receive abrasive paint removal shall comply with the 
requirements of §91.21 of the Manchester Code of Ordinances.   

§151.21 COMPLIANCE WITH STATE AND FEDERAL REGULATIONS.  
The following sections are not intended to be all‐inclusive.  
 
§151.21.1 All work performed under Building Permits from the City of Manchester shall comply 
with all applicable State and Federal laws and regulations. Where there is a conflict between 
two different codes or regulations, the more stringent requirement shall be followed.  
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§151.21.2 ASBESTOS. All demolition of structures as defined by New Hampshire Department of 
Environmental Services (DES) Rules ENV‐A 1800 shall comply with all State requirements 
regarding asbestos remediation.  Every structure, as defined by ENV‐A 1800, shall be inspected 
by an Asbestos Inspector for the presence of asbestos prior to demolition.  It shall be the sole 
responsibility of the person performing the demolition to comply with DES Rules ENV‐A 1800.  

§151.21.3 LEAD PAINT. Persons disturbing more than 6 square feet of painted surface in 
housing or child‐occupied facilities built before 1978 must be certified in accordance with the 
Federal Lead Renovation, Repair and Painting Rule (RRP) and work performed shall conform 
with RRP.  

§151.21.4 ON‐SITE SEWAGE DISPOSAL SYSTEMS.  Installation or construction of an on‐site 
sewage disposal system requires design review and a permit from the New Hampshire 
Department of Environmental Services, Subsurface Systems Bureau and shall conform to New 
Hampshire Administrative Rules Env‐Wq 1000.    

§151.21.5 STORMWATER PERMITTING.  

A.  Development or construction activities that will disturb one or more acres of land, or 
will disturb less than one acre of land but are part of a common plan of development or sale 
that will ultimately disturb one or more acres of land require a Construction General Permit 
from the EPA. Prior to any construction, a Notice of Intent shall be submitted to the EPA and a 
Stormwater Pollution Prevention Plan (SWPPP) shall be submitted both the EPA as well as the 
Department of Public Works ‐ Environmental Protection Division.  

 

B.  Development or construction activities that propose to disturb more than 100,000 
square feet of contiguous terrain (50,000 square feet, if any portion of the project is within the 
protected shoreland), or disturb an area having a grade of 25 percent or greater within 50 feet 
of any surface water, shall require an Alteration of Terrain permit from the New Hampshire 
Alteration of Terrain (AoT) Bureau. 
 
§151.21.6 NH SHORELAND WATER QUALITY PROTECTION ACT.  Any development or 
construction within 250 feet of a protected water body, including but not limited to all lakes, 
ponds, and impoundments greater than 10 acres in size, all 4th order and greater streams and 
rivers, shall conform to RSA 483‐B and New Hampshire Administrative Rules Env‐Wq 1400.    

 

§151.30 LOCAL AMENDMENTS TO THE INTERNATIONAL BUILDING CODE.  In accordance with 
RSA 155‐A:3, the City makes the following amendments to the International Building Code, as 
now or hereafter amended. These amendments shall survive subsequent State adoption of 
updated versions of the International Building Code. The following numbering is keyed to the 
International Building Code.  See NH Administrative Rules BCR Chapter 300 for State 
amendments. 
 
101.2.1 City Adoption of Appendices to the International Building Code  
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Add new section 1.01.2.2 as follows: The following appendices to the International Building 
Code, as adopted by the State of New Hampshire, are specifically adopted for the Building Code 
of the City of Manchester, as now or hereafter amended.  
1.) Appendix B – Board of Appeals 
2.) Appendix C – Group C – Agricultural Buildings (Adopted by State. Included for clarity.)    
3.) Appendix G – Flood‐Resistant Construction  
4.) Appendix H – Signs 
5.) Appendix J – Grading  
 
101.4.1 Gas 
Replace International Fuel Gas Code with NH State Fire Code. 
 
101.4.4 Property maintenance.   
Delete Section 101.4.4  

102.6 Existing structures. 
Amend Section 102.6 by deleting the words “International Property Maintenance Code”.   
 
103.1 Creation of enforcement agency. 
Delete Section 103.1 and replace with the following: 
 
The Department of Planning and Community Development is the enforcement agency for this 

code, and the official in charge thereof shall be known as the Building Official, also known as 

the Director of the Department of Planning and Community Development. 

103.3 Deputies. 
Delete the last sentence. 

105.1.1 Annual permit.  
Delete Section 105.1.1 in its entirety. 

 
105.1.2 Annual permit records. 
Delete Section 105.1.2 in its entirety. 

 
105.2 Work exempt from permit. 
 

Building: Delete #’s 1, 2, 3, 4, 5, 6, 9 & 10.   
 
Electrical: Delete: Radio and television transmitting stations. 
 

107.1.1 Format Files.  
Insert new section 107.1.1 as follows.  
 
Plan sets comprising more than two sheets shall be submitted in archival portable document 
format (.pdf/A), whether electronically transferred or on a fixed media, such as compact disc, 
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along with one printed set.  No archive fee shall apply to permit applications accompanied with 
a .pdf/A submission.  
 
 
 
 
 
107.2.5 Site plan. 
Add the following at the end of section 107.2.5.  
 
The site plan shall indicate the location of a private sewage disposal system where a public 
sewer is not available. Private sewage disposal systems shall conform to the rules of the State 
of New Hampshire, Department of Environmental Services Subsurface System Bureau and the 
rules of the Manchester Board of Health Regulations as they pertain to the design of sewage 
disposal systems. 
 
SECTION 109 FEES. 
Delete sections 109.3 through 109.6 and insert new sections 109.3 through 109.9 as follows:                     
 
109.3 Establishing Cost Upon Which Permit Fee is Based 
  A) Where the permit fee is based upon the cost of the work done under the permit, such 
costs shall be the estimated cost as certified by the owner or by the authorized representative 
of the owner, and as approved by the building official. 

 
  B) The estimated cost applies to the gross square footage of a building and shall include 
all permanent structural, electrical, plumbing and mechanical systems, interior and exterior 
finish, site work, overhead and profit. If, in the opinion of the building official, the cost is 
underestimated on the application, the building official may use a Type of Construction Method 
based on aggregate floor area or any other reasonable method based on industry standards to 
calculate estimated costs. 
 
109.4 Establishing Aggregate Floor Area Upon Which Calculated Cost is Based 
  A) The aggregate floor area shall be the sum of the gross horizontal areas of the several 
floors of the building, including interior mezzanines or balconies, cellars, basements and usable 
parts of attics. 

 
  B) All horizontal dimensions shall be taken from the exterior faces of walls and shall 
include all enclosures, porches, breezeways, attached garages, dormers, penthouses and 
carports. The measurements shall not include the areas of outside uncovered terraces, steps, 
platforms or of similar open structures outside of the enclosing exterior walls. The permit fee 
for structures outside the enclosing exterior walls of a building shall be based on the estimated 
costs thereof, established as heretofore specified in Section 108.3 

 
109.5 Reinspections, Penalties and Appeals 
 
  A)  The building official may  charge  a  re‐inspection  fee when,  in his/her opinion, more 
inspections than normal were required. The fee shall be a minimum of $30.00. 
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  B)  For work which was  started or a use established without a permit,  there  shall be a 
surcharge added to each permit in the amount of 100 percent of the permit fee. 
 
  C) The  fee  for  filing an appeal of a decision of  the  code official, pursuant  to  Section B 
101.2.8, shall be $300.00. 
 
109.6 Refund of Permit Fees. Whenever the work for which a permit has been issued has not 
commenced within six months from the date of issue, such permit may be returned to the 
building official for cancellation. After a deduction of $35.00 has been made, the balance of the 
permit fee in excess of $35.00 shall be refunded by the City Finance Officer on certification 
from the building official. If work has commenced but has been abandoned for a period of six 
months or more, the refund shall be in proportion to the value of the work done, as determined 
by the building official. In either case, no refund will be given after the seventh month. 
 
109.7 New Construction and Alterations. The fees for plan examination, building permit and 
inspections shall be as prescribed in Section 109.8 and the code official is authorized to 
establish by approved rules a schedule of unit rates for buildings and structures of all use 
groups and types of construction as classified and defined in Chapters 1, 3 and 6. 
 
109.8 Fee Schedule. A fee for each plan examination, building permit and inspection shall be 
paid in accordance with the following schedule. 

 
There shall be a $25.00 non‐refundable application fee for all permits except yard sale permits 
and a minimum permit fee of $30.00 for all permits requiring inspections.  

 
For all other administrative permits except Yard Sale permits, the minimum fee shall be $10.00. 
 

1) Building Permits     
         

A)  For new 1&2 family dwellings, the permit fee shall be the estimated cost of 
the work multiplied by .006. 

 
B)  For all other new buildings and structures, and additions to existing buildings 

and structures, the permit fee shall be the estimated cost of the work 
multiplied by .010. 

 
C)  For alterations, renovations or repairs to existing buildings and structures, 

the permit fee shall be the estimated cost of the work multiplied by .010. 
                       

2) Plan Review Fee 
 

For all buildings and  structures covered under  item 1 above, other  than 1 & 2 
family  dwellings  and  accessory  structures,  there  shall  be  a  plan  review  fee  of 
$.02 per square foot.  
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3) Foundation Permit Issued in Advance 
 

A) Permit for a new or the moving of a 1 & 2 family dwelling   $75.00 
 

B) Permit for a new or the moving of a building not covered under B  $300.00 
4) Interior or Exterior Demolition or Removal of Buildings or Structures 
 

A) Up to 1,000 square feet   $20.00 
 
B) Over 1,000 square feet up to 5,000 square feet   $75.00 
 
C) Over 5,000 square feet   $150.00  

 
5) Signs 

A) Outdoor signs and display structures projecting over public property 
 

1)  Up to 50 sq. ft. in area measured on each face on which   $50.00 
the sign is readable or has value as an advertisement, 
announcement, direction, or declaration:   

 
2)  For each square foot over 50 sq. ft. in area measured as   $1.50 

specified in (1) above:   
 

B) Outdoor Signs and Display Structures over private property 
 

1) Up to 50 sq. ft. in area measured on each face on which the   $50.00 
sign is readable or has value as an advertisement, 
announcement, direction, or declaration:   

 
2) For each square foot over 50 sq. ft. in area measured as   $1.50 

specified in (1) above:     
 

C) Temporary outdoor signs     $35.00 
 

6)  Yard Sales 
 

Permit good for three consecutive days duration   $5.00  
(Limit of two permits per year per location.)  

                     
7) Installation of Storage Tanks 

 
A) 0 to 275 gallon capacity    $15.00 
 
B) Over 275 to 3,000 gallon capacity  $40.00 
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C) Over 3,000 to 20,000 gallon capacity  $75.00 
 
D) Over 20,000 to 50,000 gallon capacity  $100.00 
E) Over 50,000 gallon capacity    $150.00 

8) Heating Equipment 
                                                   

A) Residential heating/cooling system installation or replacement  
 

(1) Serving one dwelling unit  $40.00 
 
(2) Serving two dwelling units   $50.00 
 
(3) Serving three to six dwelling units  $75.00 
 
(4) Serving seven to twelve dwelling units  $125.00 
 
(5) For each additional unit over twelve  $15.00 

 
B) Commercial heating/cooling installation or replacement 

(Including hotels, motels, lodging and  boarding houses )                                                                   
 

(1) Any heating and/or cooling installation up to 100,000 BTU  $75.00 
 
(2) For each additional 1,000 BTUs over 100,000   $.20 

 
C) New or replacement gas or oil burner only  $30.00 
 
D) Any other minor alteration to a heating system  $15.00 

 
NOTES:   
Warm air capacity will be determined at 85% of rated bonnet capacity.  For 
steam, if rated in Horsepower, 1 HP = 33,524 BTUs.  For hot water, one lineal 
foot of radiation = 600 BTUs/ft. @ 180 degrees. 
 

(E) Ventilation ductwork: 
 

1) up to 400 CFM ‐ $15.00 
2) each additional 400 CFMs ‐ $10.00 

                                 
9) Plumbing 

 
    A)  For new residential dwellings of one unit:         $150.00 
          1)  For each additional unit over one:            $100.00 
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                     B)   For all other new buildings or additions, renovations, alterations, 
repairs or replacements, the permit fee shall be the calculated cost 
of the work multiplied by 0.015.                                                                                                             

                 
    10) Gas Piping  

 
A) For installation of gas piping: 

 
(1) Up to 50 lineal feet:  $20.00 
   
(2) Each additional foot over 50:  $   .05 

       
B) For each outlet:  $4.00 

 
11) Electrical Wiring                                      

 
A)  For new residential dwellings of one unit:  $100.00 

 
(1) For each additional unit over one:  $75.00 
 
(2) For residential additions, renovations, alterations, repairs or 

replacements, the permit fee shall be the calculated cost of the work 
multiplied by 0.01 
   

B)  For all other new commercial buildings or additions, renovations, alterations, 
repairs or replacements except low voltage and control wiring, the permit 
fee shall be the calculated cost of the work multiplied by 0.015 

 
C) For low voltage and control wiring (ie phone, TV, data, alarm) 

  
(1) Up to $2,000 of calculated cost:  $10.00 
 
(2) Over $2,000 to $25,000 of calculated cost:  $75.00 
 
(3) Calculated cost above $25,000 shall be multiplied by:  .005         

                                                                   
12) Elevators, Escalators, Amusement Devices & Special Equipment 

 
A) Elevators 

 
(1) For each elevator installed:  $75.00 
 
(2) For each floor served in excess of 2 floors:  $25.00    
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(3)  Initial  compliance  inspection  for  devices  not  subject  to  State  of  New 
Hampshire permitting    $150.00 

       
    B) Escalators      
 

(1) For one run:  $75.00 
 
(2) For each additional run:  $50.00 

      
C)  Special elevators, including man hoists, stage or orchestra 
       lift, or other Special Equipment*:  $75.00 

 
*Note: Special equipment is any permanently or semi‐permanently located 

device, manually or power operated, used for moving or lifting 
materials or persons, and not considered an elevator, escalator, 
dumbwaiter or amusement device. Special equipment shall include 
belt, bucket, scoop, roller or similarly inclined or vertical freight 
conveyors, telescopic ash hoists, tiering or piling machines and similar 
apparatus.    

 
D) Dumbwaiter or conveyer    $50.00 
 
E) Amusement devices 

 
(1) Roller coasters, ferris wheels, and other passenger rides:  $50.00 
 
(2) Other amusement devices:  $20.00  

 
109.9 Fee Deferral for Affordable Housing.  For construction creating new affordable housing 
for low to moderate income families/households as defined by the Federal Department of 
Housing and Urban Development (HUD), associated building permit fees, including permits for 
subtrades, may be deferred until project completion. Any and all accumulated building permit 
fees shall be paid prior to the issuance of a certificate of occupancy.   
 
Insert following new section 110.7.  
110.7 Compliance with Approved Site Plans and Construction Documents. All new work shall 
be located strictly in accordance with the approved site plan or construction documents. The 
as‐built location of foundations and footings of all new buildings, and additions at the discretion 
of the Building Commissioner, shall be certified by a New Hampshire Registered Land Surveyor 
that such foundations and footings are placed so as to locate the building as per approved site 
or plot plan and that it meets the requirements of the Zoning Ordinance as to its location on 
the site.  All details including, but not limited to, landscaping, paving, lighting, accessory 
structures and screening shall be constructed in accordance with an approved site plan or 
construction documents prior to issuance of a certificate of occupancy or letter of completion. 
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114.4 Violation penalties. 
Delete section 114.4 and substitute the following: 
 
114.4 Violation penalties. Any person who violates a provision of this code or fails to comply 
with any of the requirements thereof or who erects, constructs, alters or repairs a building or 
structure in violation of the approved construction documents or directive of the building 
official, or of a permit or certificate issued under the provisions of this code, shall be guilty of a 
violation and shall be subject to a fine not exceeding five hundred dollars ($500.00) for each 
offense. Each day that such violation continues, after a notice of violation (Sec. 114.2) has been 
issued, shall constitute a separate and distinct offense. Further such violations are subjected to 
Chapter 38 of The Code of Ordinances of the City of Manchester (issuance of Citations and their 
penalties). 

Insert new section 114.5 as follows: 

114.5 Unlawful continuance. Any person who shall continue any work after having been served 
with a stop‐work order, except such work as he is directed to perform to remove a violation or 
unsafe condition, shall be liable to a fine as prescribed in section 114.4 of this code. 
 
Insert new Section 117 as follows: 

 
SECTION 117 EMERGENCY MEASURES 

 
117.1 Imminent danger. When in the opinion of the Code Official there is imminent danger of 
collapse of a building or structure which endangers life, or when any structure or part of a 
structure has fallen and life is endangered by the occupation of the structure, or when there is 
actual or potential danger to the building occupants or those in the proximity of any structure 
because of explosives, explosive fumes or vapors or the presence of toxic fumes, gasses or 
materials, or operation of defective or dangerous equipment, the Code Official is hereby 
authorized and empowered to order and require the occupants to vacate the premises 
forthwith. The Code Official shall cause to be posted at each entrance to such structure a notice 
reading as follows: "This Structure is Unsafe and its Occupancy Has Been Prohibited by the Code 
Official." It shall be unlawful for any person to enter such structure, except for the purpose of 
securing the structure, making the required repairs, removing the hazardous condition or of 
demolishing the same. 

 
117.2 Temporary safeguards. Notwithstanding other provisions of this code, whenever, in the 
opinion of the Code Official, there is imminent danger due to an unsafe condition, the code 
official shall order the necessary work to be done, including the boarding up of openings, to 
render such structure temporarily safe whether or not the legal procedure herein described has 
been instituted; and shall cause such other action to be taken as the Code Official deems 
necessary to meet such emergency. 
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117.3 Closing streets. When necessary for public safety, the Code Official shall temporarily 
close structures and close, or order the authority having jurisdiction to close, sidewalks, streets, 
public ways and places adjacent to unsafe structures, and prohibit the same from being utilized. 

 
117.4 Emergency repairs. For the purposes of this section, the Code Official shall employ the 
necessary labor and materials to perform the required work as expeditiously as possible. 

 
117.5 Costs of emergency repair. Costs incurred in the performance of emergency work shall 
be paid by the jurisdiction. The legal counsel of the jurisdiction shall institute appropriate action 
against the owner of the premises where the unsafe structure is or was located for the recovery 
of such costs. 

 
117.6 Hearing. Any person ordered to take emergency measures shall comply with such order 
forthwith. Any affected person shall thereafter, upon petition directed to the Appeals Board, be 
afforded a hearing as described in this Code. 
 
Add new Section 118 as follows: 
 
SECTION 118  DEMOLITION 
 
118.1 General. The code official shall order the owner of any premises upon which is located 
any structure, which in the code official’s judgement is so old, dilapidated or has become so out 
of repair as to be dangerous, unsafe, unsanitary or otherwise unfit for human habitation or 
occupancy, and such that it is unreasonable to repair the structure, to demolish and remove 
such structure; or if such structure is capable of being made safe by repairs, to repair and make 
safe and sanitary or to demolish and remove at the owner’s option; or where there has been a 
cessation of normal construction of any structure for a period of more than two years, to 
demolish and remove such structure. 

 
118.2 Notices and orders. All notices and orders shall comply with Section 115 
 
118.3 Failure to comply. If the owner of a premises fails to comply with a demolition order 
within the time prescribed, the code official shall cause the structure to be demolished and 
removed, either through an available public agency or by contract or arrangement with 
private persons, and the cost of such demolition and removal shall be charged against the 
real estate upon which the structure is located and shall be a lien upon such real estate. 
 
118.4 Salvage materials. When any structure has been ordered demolished and removed, 
the governing body or other designated officer under said contract or arrangement 
aforesaid shall have the right to sell the salvage and valuable materials at the highest price 
obtainable. The net proceeds of such sale, after deducting the expenses of such demolition 
and removal, shall be promptly remitted with a report of such sale or transaction, including 
the items of expense and the amounts deducted, for the person who is entitled thereto, 
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subject to any order of a court. If such a surplus does not remain to be turned over, the 
report shall so state.  

 
CHAPTER 6 TYPES OF CONSTRUCTION 

602.4 Type IV.   

Amend Section 602.4 Type IV by adding the following sentence to the end of the section: 

Structural steel or reinforced concrete members shall not be substituted for timber in any part 
of the structural frame unless protected to develop the required fire resistance rating specified 
in Chapter 7 of this code, but not less than a one hour fire resistance rating. Structural members 
that support walls shall be protected to afford the same fire resistance rating as the wall 
supported. 

CHAPTER 9 FIRE PROTECTION SYSTEMS  
Add the following new section 901.2. 
 
901.2 Conformance with Manchester and State Fire Codes. All work covered by Chapter 9 of 
the International Building Code, including but not limited to fire alarm systems and sprinkler 
systems, shall also conform the New Hampshire Fire Code and the International Fire Code, as 
adopted by the Manchester Fire Department pursuant to §92.05 of the Manchester Code of 
Ordinances, both of which may be updated and amended from time to time. Separate permits 
from the Manchester Fire Department and the Department of Planning and Community 
Development shall be required for the installation of fire alarms systems and sprinkler systems. 
When work is also under permit from the Manchester Fire Department, Certificates of 
Occupancy from the Planning and Community Development Department shall not issue until 
the Manchester Fire Department has inspected and approved the scope of work permitted by 
the Manchester Fire Department.  

CHAPTER 16 STRUCTURAL DESIGN 

1612.3 Establishment of flood hazard areas. 

Insert: City of Manchester, New Hampshire at [Insert Name of Jurisdiction]. 

Insert: February 18, 1981 at [Insert Date of Issuance].  

CHAPTER 18 SOILS AND FOUNDATIONS 

Amend Section 1809.5 as follows.  

1809.5. Frost protection. 

Replace “1. Extending below the frost  line of the  locality;”   with “1. Extending below the frost 
line, 4 feet below grade.”  
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CHAPTER 28 MECHANICAL SYSTEMS 

Amend section 2801.1 as follows.  

Replace “International Fuel Gas Code” with “NFPA 54: National Fuel Gas Code”. 
 
CHAPTER 29 PLUMBING SYSTEMS 
 
Amend section 2901.1 as follows.  
 
Replace the last sentence of 2901.1 with “Private sewage disposal systems shall conform to 
New Hampshire RSA 485‐A, New Hampshire Administrative Rules Env‐Wq 1000, Manchester 
Code of Ordinances Chapter 53: On‐Site Sewage Disposal Systems and the regulations of the 
Manchester Health Department. Permits shall be required from New Hampshire Department of 
Environmental Services and Manchester Health Department for all installations of on‐site 
sewage disposal systems.”  
   
CHAPTER 30 ELEVATORS AND CONVEYING SYSTEMS 
Add new section 3001.5 as follows: 
 
3001.5 Periodic  Inspections: Periodic  inspections shall be conducted  in accordance with RSA. 
Chapter 157‐B, Elevator and Accessory Lift Law.  
 
CHAPTER 32 ENCROACHMENTS INTO THE PUBLIC RIGHT OF WAY 
 
Section 3202.2 Encroachments above grade and below 8 feet in height: 
Delete the words “Sections 3202.2.1 through 3202.2.3” and replace with “Section 97‐35 and 97‐
39 of the Manchester Code of Ordinances”. 
 
Delete Sections 3202.2.1, 3202.2.2 and 3202.2.3, no substitution. 
 
Section 3202.3 Encroachments 8 feet or more above grade: 
Delete the words “Sections 3202.3.1 through 3202.3.4” and replace with “Section 97‐35 and 97‐
39 of the Manchester Code of Ordinances. 
 
Delete Sections 3202.3.1, 3202.3.2, 3202.3.3 and 3202.4, no substitution. 
 
CHAPTER 33  SAFEGUARDS DURING CONSTRUCTION 
 
Add new Section 3304.1.5 as follows: 
 
3304.1.5 Grading of lots for new construction or addition. When a new structure or addition is 
erected on a  lot, such  lot shall be graded so as not to adversely  impact adjoining premises by 
means of trespass of soil or unreasonable trespass of water or other harm caused by the new 
construction or addition. 
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APPENDIX B  BOARD OF APPEALS 

Add new Section 101.2.8 as follows: 

B101.2.8 Filing of Appeals: Applications for appeals shall be filed in duplicate with the Building 
Official who shall promptly forward one copy to the chairman of the Board. The appeal will 
clearly state the grounds for such appeal and shall be accompanied by fees in accordance with 
§151.10.8.   

B101.3 Notice of Meeting: 

Delete Section 101.3 and substitute the following: 

B101.3 Notice of Meeting: The Board shall meet upon notice from the chairperson and hold a 
hearing within thirty (30) days of the filing of an appeal, or at stated periodic meetings. 

APPENDIX H SIGNS 
H101.2 Signs exempt from permits. 

Delete items 1, 4 and 5, no substitution. 

Add section H101.3 as follows: 

H101.3 Relationship with the Manchester Zoning Ordinance  

Any sign to be installed, reinstalled, or maintained shall comply with the provisions of Article 9 
of the Manchester Zoning Ordinance. 

Add section H103.2 as follows: 
 
H103.2 Restrictions.  No wall sign, roof sign, marquee, awning, or canopy shall be installed, 
reinstalled, or maintained over public property or within 12 feet of any public place or 
thoroughfare until an approved insurance policy is on file with the Manchester Building 
Department. 

H108.1 Fail‐safe device. 

Add at the end of the section the following: 

Devices of this nature shall not be located in such a way as to endanger or mislead vehicle 
movement. Whenever there is a concern that this may happen, the building official shall enlist 
the aid of the Traffic Department to determine whether or not the placement of these devices 
are a danger to vehicle movement. Further, no such device shall be placed so as to cast any 
light, reflection or any other nuisance on nearby residences. 
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§151.31 LOCAL AMENDMENTS TO THE INTERNATIONAL RESIDENTIAL CODE 
 
In accordance with RSA 155‐A:3, the City makes the following amendments to the International 
Residential Code, as now or hereafter amended. These amendments shall survive subsequent 
State adoption of updated versions of the International Residential Code. The following 
numbering is keyed to the International Residential Code.  See NH Administrative Rules BCR 
Chapter 300 for State amendments. 
 
Delete the following exemptions from Section R105.2.  
 
Building – 1, 2, 3, 5, 10 
 
Delete all of Section R108.  And replace with the following:  
 
R108 Fees and Refunds.  Fees and refunds for all permits shall be in accordance with Sections 
109.3 through 109.8 of the local amendment to the International Building Code. 
 
Amend  the  International  Residential  Code,  Table  R301.2(1)  by  inserting  design  criteria  as 
follows: 
Ground Snow Load – 70 psf 
Wind Design 
  ‐ Speedd (mph) – 115 
  ‐ Topographic Effectsk – No  
  ‐ Special wind regionl – No 
  ‐ Wind‐born debris zonem – No 
Seismic Design Categoryf – B 
Subject to Damage From  
  ‐ Weatheringa – Severe 
  ‐ Frost line depthb – 4’ 0”  
  ‐ Termitec – Slight to Moderate 
Winter Design Tempe ‐ 0°F 
Ice Barrier Underlayment Required h – Yes  
Flood Hazardsg – See FIRM Maps and Zoning Ordinance Section 7.03  
Air Freezing Indexi – 1262 
Mean Annual Tempj – 46.4°F 
 

Add the following new section R401.3.1 
 
R401.3.1 Grading of lots for new construction or addition. When a new structure or addition is 
erected on a  lot, such  lot shall be graded so as not to adversely  impact adjoining premises by 
means of trespass of soil or unreasonable trespass of water or other harm caused by the new 
construction or addition. 
 
Add the following to Section P2602.1 General.  
“Private sewage disposal systems shall conform to New Hampshire RSA 485‐A, New Hampshire 
Administrative  Rules  Env‐Wq  1000,  Manchester  Code  of  Ordinances  Chapter  53:  On‐Site 
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Sewage Disposal Systems and  the regulations of  the Manchester Health Department. Permits 
shall be required from New Hampshire Department of Environmental Services and Manchester 
Health Department for all installations of on‐site sewage disposal systems.”  
 
§151.32 LOCAL AMENDMENTS TO INTERNATIONAL PLUMBING CODE 
See NH Administrative Rules BCR Chapter 300 for State amendments. 
 
Amend Section 419 by adding section 419.4. 
 
419.4  Public  and  Employee  Facilities.   Urinals without  visible water  trap  seals  shall  not  be 
permitted in public or employee restrooms.   
 
§151.33 LOCAL AMENDMENTS TO INTERNATIONAL MECHANICAL CODE 
No local amendments.  See NH Administrative Rules BCR Chapter 300 for State amendments. 
 
§151.34 LOCAL AMENDMENTS TO NATIONAL ELECTRIC CODE  
No local amendments.  See NH Administrative Rules BCR Chapter 300 for State amendments. 
 
§151.35 LOCAL AMENDMENTS TO INTERNATIONAL EXISTING BUILDING CODE 
No local amendments.  See NH Administrative Rules BCR Chapter 300 for State amendments. 
 
§151.36 LOCAL AMENDMENTS TO INTERNATIONAL ENERGY CONSERVATION CODE 
No local amendments.  See NH Administrative Rules BCR Chapter 300 for State amendments. 
 
§151.37 LOCAL AMENDMENTS TO INTERNATIONAL SWIMMING POOL AND SPA CODE 
 No local amendments.  See NH Administrative Rules BCR Chapter 300 for State amendments. 
 
§151.38 LOCAL AMENDMENTS TO INTERNATIONAL EXISTING BUILDING CODE  
No local amendments.  See NH Administrative Rules BCR Chapter 300 for State amendments.  
 
§151.39 Dates of Adoption of Local Amendments, RSA 674:51, III(a)  
 
1965  1957 Edition Building Code in use  

October 26, 1965  1957 Edition amended, adopting the 1960 Edition of BOCA Basic Building 

Code, with supplements through 1964 for buildings exceeding 8 stories 

May 31, 1966  Amended Section 463 and 543 of 1957 Edition 

November 1, 1966  Amended Building Code for demolition of buildings 

February 18, 1969  Ordinance passed (effective 30 days hence) adopting 1965 Edition of 

BOCA Basic Building Code with 1967 supplement (1957 Building Code 

repealed) 
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July 11, 1972  Ordinance passed (effective 20 days hence) adopting 1970 Edition of 

BOCA Building Code 

July 14, 1972  Amended Building Code pertaining to fees 

August 20, 1974  Ordinance passed amending the Building Code to revise Fire District 

January 7, 1975  Amended Building Code Article 12, pertaining to Fire Protection Systems 

1979 Adopted 1975 Edition of BOCA Building Code 
 
March 1, 1989   Adopted 1987 BOCA Building Code with Amendments 
 

September 4, 2001  Repealed the 1987 BOCA Building Code with amendments, and adopted 
the 2000 International Building Code with amendments, including 
Appendix Chapters B, G, H, & J, as published, 2000 International 
Residential Code Chapters 2 through 10, 2000 International Mechanical 
Code, 2000 International Fuel Gas Code, as well as the 1999 edition of the 
National Electrical Code, and 1993 BOCA National Plumbing Code. 

September 4, 2001  Repealed the BOCA/ National Fire Prevention Code, 1990, and adopting 

the 2000 edition of the International Fire Code, including Appendix 

Chapters B, C, D, E, F, &G (see Section 92.05 of the Code of Ordinances) 

September 5, 2006  Amended the Building Code by repealing the 1999 edition of the National 

Electrical Code and adopting the 2005 edition of the National Electrical 

Code.  

November 14, 2006  Amended the Building Code by repealing the 1993 BOCA National 

Plumbing Code and adopting the 2000 International Plumbing Code, with 

amendments. 

May 4, 2010  Amended by adding the 2009 edition of the International Existing 

Building Code. 

September 2, 2014  Amended by adding new permit  fees and by modifying  the method by 
which plumbing permit fees and estimated costs are calculated.”  

 
November XX, 2020  Repealed  Manchester  Building  Code  §151.01  of  Manchester  Code  of 

Ordinances adopting the 2000 International Building Code, last amended 
September  2,  2014,  and  replaced with  new  §151.01  recognizing  State 
Building Code adoption of 2015 family of ICC codes with local Manchester 
amendments.    
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City of Manchester 
New Hampshire 

 

In the year Two Thousand and Twenty-One 

 

 

AN ORDINANCE 

Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester,  as 

follows: 

 

 

“Authorizing the Mayor to dispose of certain tax deeded parcels of land located in the so-called 

Wellington Hill area.” 

That in accordance with New Hampshire RSA 80:42 and RSA 80:80, the Mayor is authorized to 

convey certain parcels of tax deeded properties to Torrington Properties, as described herein: 
 

CITY PROPERTY 

Map/Lot Address 

466/1A Schley Ave. 

466/9 Dewey Ave. 

466/10 Sixth Ave. 

466/11 Schley Ave. 

466/12 Schley Ave. 

467/5 Fifth St. 

467/6 Fifth St. 

467/8 Fifth St. 

467/9 Sixth St. 

467/9A Sixth St. 

467/1 lA Sixth St. 

467/11C Sixth St. 

467/14 Sampson Ave. 

467/17 Sampson Ave. 

467/18 Sampson Ave. 

467/19 Sampson Ave. 

467/20 Sampson Ave. 

467/21 Dewey Ave. 

467/22 Fifth St. 

467/23 Sampson Ave. 

467/24 Fifth St. 

467/24A Fifth St. 

467/25 Dewey Ave. 

467/26 Dewey Ave. 

467/27 Sixth St. 

467/28 Sixth St. 

467/29 Sixth St. 

467/30 Sixth St. 

467/31 Dewey Ave. 

467/33 Sampson Ave. 

469/1 Fourth St. 

469/lA Fourth St. 

469/2A Fifth St. 

469/3A Schley Ave. 

470/1 Sampson Ave. 

470/4 Sampson Ave. 

470/4A Sampson Ave. 

470/SA Fourth St. 

470/6 Third St. 

470/SAB Second St. 

470/9 Sampson Ave. 

470/10 Hampshire Ave. 

470/10A Sampson Ave. 

470/13 First St. 

470/14 First St. 

470/18 Third St. 

469/6 First St. 

470/12 First St 

467/12 Sixth St. 

 

The sale shall be evidenced by a deed without convenants and such other instruments as may be 

necessary to release all right, title, interest or claim in said parcels. 

 

II. This ordinance shall take effect upon its passage. 
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Submitted to City Clerk’s Office 6/28/2021 

SUMMARY OF PROPOSED CHARTER AMENDMENTS 

Shall the City of Manchester approve amendment to the City of Manchester Charter summarized 
below: 

1. The Charter is amended throughout so that the “School Committee” is referred to as the
“School Board,” a “School Committeeman” is referred to as a “School Board Member,”
and “School Committeemen” are referred to as “School Board Members” consistent with
the State law.

2. Various provisions of Article II (Two), IV (Four) and V (Five) of the Charter are
amended to provide that the School Board shall consist of 14 (fourteen) School Board
members, one elected from each of the City’s 12 (Twelve) Wards, and 2 (Two) elected
at-large;  the School Board shall elect its chairman to serve for a term of two years, who
shall appoint standing committees of the School Board.  The Charter is also amended to
provide in the event of a vacancy on the School Board, the School Board shall appoint a
replacement to serve for the remainder of the term.

3. Articles IV (Four) and VI (Six) of the Charter are amended throughout to provide that the
School Board shall have fiscal autonomy and responsibility proposing, approving,
adopting, appropriating, and overseeing the administration of the School District’s annual
budget and capital budget, shall have the authority to borrow money on behalf of the
School District, and shall designate a financial institution to serve as the School District
depository. The School Board’s budget authority shall be subject to the limitation on
budget increase, but the School Board shall have the authority override that limitation
with the same two-thirds super-majority of its membership as is required for the board of
mayor and aldermen to override the limitation relative to the City budget.

4. Various provisions of Article IV(Four) and Article VI(Six) of the Charter are amended to
affirm that the School District and School Board have the powers and duties of a school
district, school board, and school committees under New Hampshire law; to state the
authority and responsibility of the Superintendent of Schools and School District
Business Administrator; to provide that the School Board shall adopt technical
procedures to comply with the laws of the State of New Hampshire for the adoption and
accounting of its annual budget and its capital budget and for the issuance of a debt
instrument; to authorize the School Board to appoint an independent auditor, a clerk, and
a treasurer, and to defines the roles of auditor, clerk and treasurer.
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CITY OF MANCHESTER 

Board of Aldermen 
 
 
Clerk Matt Normand 
1 City Hall Plaza 
Manchester, New Hampshire 
 
Matt, 
 
Attached you will find the information from the School Charter Commission. I would like to 
bring this forward to our next Board of Mayor and Aldermen Meeting slated for April 20, 2021. 
 
If you could send this to the Alderman so that we’re all prepared in debating its merits and 
moving on its resolution, I would appreciate it. 
 
The Commission did a lot of work in concentrating on the Charter as it pertains to the School 
District only and forwarded us their recommendations and I would like for the BMA to decide 
how/or if we’ll be moving forward.  
 
Respectfully submitted, 
 
_____________________________ 
Pat Long   Date 
Alderman Ward 3 
 

45.2



Shall the City of Manchester approve the Charter amendments summarized below? 

 
1. The Charter is amended throughout so that the School Committee is known as the School 

Board, a School Committeeman is known as a School Board Member, and School 

Committeemen  are referred  to  as School  BoardMembers. 

 
2. Articles IV (Four) and VI (Six) are amended throughout to provide that the School Board 

shall have fiscal autonomy and responsibility for proposing, approving, adopting, 

appropriating and overseeing the administration of the School District's annual budget and 

capital budget, the authority to borrow money on behalf of the School District, and shall 

designate a financial institution to serve as the  School District depository.  The sole 

authority of the Board of Mayor and Aldermen over School District fiscal matters shall be to 

approve or deny a request by the School Board to override the Charter's annual limits on 

budgetincreases. 

 
3. Articles II (Two}, IV (Four) and V (Five) are amended to provide that the School Board shall 

consist of 14 members, one elected from each of the City's 12 wards, and two elected at 

large; the School Board shall elect its chairman to serve for a term of two years who shall 

appoint the standing committees. In the event of a vacancy on the School Board,the School 

Board shall appoint a replacement to serve for the remainder of the term. 

 
4. Article IV (Four) is amended to affirm that the School District and School Board have the 

powers and duties of a school district and school board under New Hampshire law; to state 

the authority and responsibility of the Superintendent of Schools and Business 

Administrator; to provide that the School Board shall adopt technical procedures to comply 

with the laws of the State of New Hampshire for the adoption and accounting of its annual 

budget and its capital budget and for the issuance of debt instrument; to authorize the 

School Board to appoint an independent auditor, a clerk, and a treasurer; and to define the 

roles of auditor, clerk andtreasurer. 

 
 
 

 
A complete copy of the Text of these proposed amendments and a summary of these amendments is 

availableattheCityClerk'sOffice,ontheCityofManchesterWebsiteat:  _ 

and has beenpostedat: and _ 
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I, Michael lntranuovo, do hereby certify in my capacity as Clerk of the City of Manchester School District 

Charter Commission that this document is a true and accurate copy of the Supplemental Proposed 

Amendment issued and submitted by the City of Manchester School District Chart erCommission .IN 

TESTIMONY WHEREOF, I hereunto set my hand and affixed the official seal of the City of Manchester,  

thisihday of August  2020 . 
 

Michael lntranuovo 

City of Manchester School District Charter Commission Clerk 

One City Hall Plaza 

Manchester,  NH 
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CITY OF MANCHESTER 
2019-2020 SCHOOL DISTRICT CHARTER COMMISSION 

 
The Mayor of Manchester shall no longer be a member of, or serve as chair of, the School Board; 
the School Board shall elect one of its members to serve as chair for a term of two years.  
 
The School Board shall continue to consist of 12 members elected to represent the City's 12 
wards, and 2 members elected at large.  
 
In the event of a vacancy in the office of School Board, the School Board, and not the aldermen, 
shall fill the vacancy in accordance with state law.     
 
The proposed amendments also provide: technical procedures for the School Board to adopt and 
account for its annual budget and capital budget, including public hearings; employing a School 
District treasurer, clerk  and independent auditor in accordance with state law; designating a 
depository for School District funds; and, fiduciary bonding. 
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	AGENDA
	---
	1. Mayor Craig calls the meeting to order.
	2. The Clerk calls the roll.
	3. Presentation of Mayor Craig's American Rescue Plan Act funding recommendations, including corresponding amendingresolutions and budget authorizations.If the Board so desires, a motion would be in order to refer the resolutions and budget authorizations to the Committee on Finance.
	[ARP Recommendations_FINAL.pdf]
	[American Rescue Plan Project Resolutions & Authorizations.pdf]


	CONSENT AGENDA (ITEMS)
	4. Mayor Craig advises if you desire to remove any of the following items from the Consent Agenda, please so indicate. If none of the items are to be removed, one motion only will be taken at the conclusion of the presentation. 

	Accept BMA Minutes
	5. Minutes from the March 2, 2021 Public Participation, Special BMA and BMAmeetings; andthe March 16, 2021 Public Participation, BMA andFinance meetings.

	Approve under supervision of the Department of Highways, subject to funding availability
	6. Sidewalk Petitions
Residential 50/50:
· 46 Everett Street
· 48 Russell Street
· 63 Cooper Street
· 37 Cooper Street
· 248 Donald Street
· 508 E High Street
· 37 Tzinas Street
· 54 Cooper Street
· 2343 Elm Street
· 399 Pickering Street
· 274 Myrtle Street
· 278 Myrtle Street
· 282 Myrtle Street
· 1420 River Road
· 200 Mayflower Drive
· 204 Walnut Street

Commercial 50/50:
· 1230 Elm Street

	[50-50 Petitions.pdf]


	Information to be Received and Filed
	7. Communication from Xfinity regarding a courtesy adjustment related to sporting event fees.
	[Comcast Memo.pdf]

	8. Communication from Alderman O'Neil regarding the aldermanic appointment to the selection committee for the Pearl & Hartnett Street Lots RFP.
	[Ald ONeil Selection Committee Info.pdf]

	9. Communication from Allen Aldenberg, Police Chief, regarding towing of RV's and oversized campers.
	[RV-Camper Towing.pdf]


	REFERRALS TO COMMITTEES
	COMMITTEE ON FINANCE
	10. Resolutions:
"Amending the FY2021 Community Improvement Program, transferring, authorizing and appropriating funds in the amount of Seven Hundred Twenty Nine Thousand Six Hundred Thirty Seven Dollars ($729,637) for the FY2021 CIP 611921 WayPoint-298 Hanover Street Renovation Project."
"Amending the FY2020 Community Improvement Program, authorizing and appropriating funds in the amount of Two Hundred Twenty Five Thousand Two Hundred Twenty Dollars ($225,220) for the FY2020 CIP 412020 2020 Community Response Unit."
	[Resolutions.pdf]

	11. Bond Resolutions: 
“Authorizing Bonds, Notes or Lease Purchases in the amount of Fifty Four Thousand Dollars ($54,000) for the 2022 CIP 510122 Canal Park Construction (DPW Parks).” 
“Authorizing Bonds, Notes or Lease Purchases in the amount of One Hundred Twenty Five Thousand Dollars ($125,000) for the 2022 CIP 510222 Dorrs Pond Dam Safety Repair (DPW Parks).” 
“Authorizing Bonds, Notes or Lease Purchases in the amount of One Hundred Twenty Five Thousand Dollars ($125,000) for the 2022 CIP 510422 Livingston Pool Repair (DPW Parks).”
“Authorizing Bonds, Notes or Lease Purchases in the amount of Seventy Five Thousand Dollars ($75,000) for the 2022 CIP 510522 Pine Grove Cemetery Expansion (DPW Parks).” “Authorizing Bonds, Notes or Lease Purchases in the amount of Two Hundred Thousand Dollars ($200,000) for the 2022 CIP 510622 Playground Replacement (DPW-Parks).”“Authorizing Bonds, Notes or Lease Purchases in the amount of Five Hundred Thousand Dollars ($500,000) for the 2022 CIP 510722 Valley Cemetery Deferred Maintenance—P&R (DPW Parks).” 
"Authorizing Bonds, Notes or Lease Purchases in the amount of Two Hundred Fifty Thousand Dollars (250,000) for the 2022 CIP 510822 FY22 Deferred Maintenance Program - P&R (DPW Parks)"“Authorizing Bonds, Notes or Lease Purchases in the amount of One Hundred Fifty Thousand Dollars ($150,000) for the 2022 CIP 510922 New Landscape and Irrigation (DPW-Facilities).” 
“Authorizing Bonds, Notes or Lease Purchases in the amount of Three Hundred Thousand Dollars ($300,000) for the 2022 CIP 511022 Playground Replacement (DPW Parks –Schools).” “Authorizing Bonds, Notes or Lease Purchases in the amount of Five Hundred Thousand Dollars ($500,000) for the 2022 CIP 511122 School Parking Lot Rehabilitation-P&R (DPW-Parks). ” “Authorizing Bonds, Notes or Lease Purchases in the amount of Five Hundred Seventy Five Thousand Dollars ($575,000) for the 2022 CIP 710522 Purchase of 5 Buses (MTA).” 
"Authorizing Bonds, Notes or Lease Purchases in the amount of Fifty Thousand Dollars ($50,000) for the 2022 CIP 710922 MER Program (Fleet).""Authorizing Bonds, Notes or Lease Purchases in the amount of Five Hundred Sixty Nine Thousand Seven Hundred Ninety Eight Dollars ($569,798) for the 2022 CIP 710922 MER Program (Police Dept.)." 
"Authorizing Bonds, Notes or Lease Purchases in the amount of One Million Three Hundred Thousand Dollars ($1,300,000) for the 2022 CIP 710922 MER Program (Public Works)."“Authorizing Bonds, Notes or Lease Purchases in the amount of One Million Two Hundred Thousand Dollars ($1,200,000) for the 2022 CIP 710922 MER Program (Fire Dept.). ” “Authorizing Bonds, Notes or Lease Purchases in the amount of One Million Dollars ($1,000,000) for the 2022 CIP 711422 Riverwalk/Heritage Trail Construction (DPW Highway).” “Authorizing Bonds, Notes or Lease Purchases in the amount of Six Hundred Thousand Dollars ($600,000) for the 2022 CIP 711522 Deferred Maintenance-Municipal (DPW Facilities).” “Authorizing Bonds, Notes or Lease Purchases in the amount of Three Million Dollars ($3,000,000) for the 2022 CIP 711622 FY22 Deferred Maintenance-Facilities (DPW Facilities—Schools).” “Authorizing Bonds, Notes or Lease Purchases in the amount of One Million One Hundred Three Thousand Six Hundred Fifty Two Dollars ($1,103,652) for the 2022 CIP 810522 Various Technology Projects (Information Systems).” 


	[Bond Resolutions.pdf]


	COMMITTEE ON LANDS AND BUILDINGS
	12. Communication from Kevin Sheppard, Public Works Director, requesting that a section of the Rockingham Rail Trail from Mammoth Road to Lake Shore Road, be named for Real Pinard, former Ward 6 alderman.
	[Rockingham Rail Trail Naming-Ald Pinard.pdf]


	REPORTS OF COMMITTEES
	COMMITTEE ON ACCOUNTS, ENROLLMENT & REVENUE ADMINISTRATION
	13. Advising that the update on the Revolving Loan Fund has been accepted. (Unanimous vote with the exception of Aldermen Gamache and Hirschmann who were absent)
	[Accounts Revolving Loan Fund.pdf]

	14. Advising that the Finance Department reports:


Accounts receivable over 90 days
Aging report
Outstanding receivables 
have been accepted. (Unanimous vote with the exception of Aldermen Gamache and Hirschmann who were absent)
	[Accounts Reports.pdf]

	15. Advising that the City’s Monthly Financial Report (unaudited) for the first eleven months of fiscal year 2021, submitted by the Finance Director, has been accepted.(Unanimous vote with the exception of Aldermen Gamache and Hirschmann who were absent)
	[Accounts Budget Update.pdf]

	16. Recommending that ordinance amendment:
"An Ordinance repealing the Manchester Building Code as adopted in Section 151.01 of the City of Manchester Code of Ordinances, last amended on September 2, 2014, in its entirety and recognizing the Building Code of the State of New Hampshire (the “State Building Code”) adopted under RSA 155-A and amended under New Hampshire Administrative Rules BCR-300, as updated and amended from time to time, with City amendments adopted in accordance with RSA 674:51.” 
be enrolled.(Unanimous vote with the exception of Aldermen Gamache and Hirschmann who were absent)
	[Accounts Bldg. Code Ord Amend.pdf]


	COMMITTEE ON BILLS ON SECOND READING
	17. Recommending that ordinance amendment:

“Amending Chapter 32: Boards, Commissions and Departments of the Code of Ordinances of the City of Manchester by adding Section 32.130 to establish a Housing Commission.” 

ought to pass and be referred to the Committee on Accounts, Enrollment and Revenue Administration.(Aldermen Gamache, O’Neil, Sapienza and Stewart voted yea; Alderman Sharonov voted nay.) 
	[B2R Housing Commission Ord.pdf]

	18. Recommending that ordinance amendment:
“Amending Chapter 39: Procurement Code of the City of Manchester by adding a new item under §39.05 (C) to include language regarding inclusion.” 
ought to pass and be referred to the Committee on Accounts, Enrollment and Revenue Administration.(Aldermen Gamache, O’Neil, Sapienza and Stewart voted yea and Alderman Sharonov voted nay.) 
	[B2R Procurement Code Ord.pdf]


	COMMITTEE ON COMMUNITY IMPROVEMENT
	19. Recommending that the summary of abatement requests submitted by Fred McNeill, Chief Engineer, be approved.(Unanimous vote)
	[CIP EPD Abatements.pdf]

	20. Recommending that the request from the Planning & Community Development Director for extensions of various CIP projects be approved. (Unanimous vote) 
	[CIP Proj Extensions.pdf]


	COMMITTEE ON HUMAN RESOURCES/INSURANCE
	21. Recommending that the request from the HR Director to make revisions to the Business Administrator class specification be approved. (Unanimous vote) 
	[HR Bus Admin Class Spec Changes.pdf]

	22. Recommending that the request from the Public Works Department for the elimination of five (5) vacant Public Service Worker I’s, grade 12 and the addition of five (5) Equipment Operator II’s, grade 13, be approved. (Unanimous vote) 
	[HR DPW Complement Changes.pdf]


	COMMITTEE ON LANDS AND BUILDINGS
	23. Recommending that the requestfrom the Department of Public Works to reclassify Groveland Street from a Class VI, unmaintained public street, to a Class V, maintained public street, and that the parcel known as Tax Map 492, Lot 12 be retained for the creation of a hammerhead turn-around at the end of the roadway, be approved.
(Unanimous vote with the exception of Alderman Levasseur who was absent)
	[L&B Groveland St.pdf]

	24. Recommending that City-owned property known as TM 310/4 located near Union Street be declared surplus to City needs and disposed of through a sealed bid process conducted by the Tax Collector.

The Committee further recommends that the Assessor’s recommendation be accepted and that the City Solicitor and Tax Collector be authorized to negotiate the sale.
(Unanimous vote with the exception of Alderman Levasseur who was absent)
	[L&B Union St Parcel Purchase.pdf]

	25. Advising that the request to purchase 521 Maple Street (Map 410, Lot 35) was received and filed.

The Committee further recommends that the property be relisted with the City’s broker under the direction of the Tax Collector and City Solicitor subject to any conditions of sale the Board deems appropriate.(Unanimous vote with the exception of Alderman Levasseur who was absent)
	[L&B 521 Maple St.pdf]


	COMMITTEE ON PUBLIC SAFETY, HEALTH AND TRAFFIC
	26. 
Recommending that the following traffic regulations be approved: 
NO PARKING ANYTIME On Cumberland Street, east side, from Putnam Street to a point 50 feet north Alderman Gamache On Lincoln Street, east side, from Amherst Street to a point 80 feet north Alderman Roy On S. Lincoln Street, west side, from a point 50 feet south of Boisvert Street to a point 80 feet further south Alderman Shaw (Unanimous vote) 
	[PSHT Traffic Agenda.pdf]


	LADIES AND GENTLEMEN, HAVING READ THE CONSENT AGENDA, A MOTION WOULD BE IN ORDER THAT THE CONSENT AGENDA BE APPROVED.
	REGULAR BUSINESS
	27. Communication from Kelly Thomas advising the Board of her resignation from the Board of School Committee effective June 28, 2021.Ladies and Gentlemen, what is your pleasure?
	[Resignation - Kelly Thomas.pdf]

	28. Nomination(s) to be presented by Mayor Craig, if available.
	29. Request from theBoard of School Committee to transfer their revenue and expenditure surplus for fiscal year 2021 to the Teaching and Learning Expendable Trust Fund.Ladies and Gentlemen, what is your pleasure?
	[2021-6-15 Transfer of Revenue and Expenditure Surplus.pdf]

	30. Purchase and Sales Agreement for the purchase of the Wellington Hill land.(Note: The BMA voted on 4/20/2021 to have the P&S brought back to the Board for review before authorizing the Mayor to sign it.)Ladies and Gentlemen, what is your pleasure?
	[Wellington Road P&S.pdf]

	31. Acceptance of public way dedications for Starburst Lane and Covington Street.Ladies and Gentlemen, what is your pleasure?
	[BMA_Covington_Starburst_Street Acceptance submission.pdf]

	32. Communication from Matthew Normand, City Clerk, requesting that the Board order the followingquestion ‘Shall the City establish a charter commission’ to the September 21, 2021 ballot.Ladies and Gentlemen, what is your pleasure?

	[BMA - Order of Question to Establish Commission.pdf]

	33. Communication from Alderman Sharonov requesting that an amendment to Charter Section 2.05(b) which governs vacancies in the office of alderman, be ordered to the November ballot.Ladies and Gentlemen, what is your pleasure?
	[Ald Sharonov Charter Amendments.pdf]

	34. Communication from Alderman Shaw requesting permission to have a Memorial Bench dedicated to Jason Barry installed atthe Disc Golf Course at no cost to the city.Ladies and Gentlemen, what is your pleasure?
	[Ald Shaw Request Re Memorial Bench at Disc Golf Park.pdf]

	35. Report(s) of the Committee on Community Improvement, if available.Ladies and Gentlemen, what is your pleasure?
	36. A motion is in order to recess the meeting to allow the Committee on Finance to meet.
	37. Mayor Craig calls the meeting back to order.
	38. Report(s) of the Committee on FinanceLadies and Gentlemen, what is your pleasure?
	39. Report(s) of the Committee on Human Resources/Insurance, if available.Ladies and Gentlemen, what is your pleasure?
	40. Report(s) of the Committee on Public Safety, Health and Traffic, if available.Ladies and Gentlemen, what is your pleasure?
	41. Report(s) of the Committee on Bills on Second Reading, if available.Ladies and Gentlemen, what is your pleasure?
	42. Resolutions: (A motion is in order to read by titles only.)
"Amending the FY2021 Community Improvement Program, transferring, authorizing and appropriating funds in the amount of Seven Hundred Twenty Nine Thousand Six Hundred Thirty Seven Dollars ($729,637) for the FY2021 CIP 611921 WayPoint-298 Hanover Street Renovation Project."
"Amending the FY2020 Community Improvement Program, authorizing and appropriating funds in the amount of Two Hundred Twenty Five Thousand Two Hundred Twenty Dollars ($225,220) for the FY2020 CIP 412020 2020 Community Response Unit."
If the Committee so desires, a motion is in order that the resolutions ought to pass and be enrolled.
	[Resolutions.pdf]

	43. Ordinances: (A motion is in order to read by titles only.)
"An Ordinance repealing the Manchester Building Code as adopted in Section 151.01 of the City of Manchester Code of Ordinances, last amended on September 2, 2014, in its entirety and recognizing the Building Code of the State of New Hampshire (the “State Building Code”) adopted under RSA 155-A and amended under New Hampshire Administrative Rules BCR-300, as updated and amended from time to time, with City amendments adopted in accordance with RSA 674:51.”


"Amending Section 33.026 (Business Administrator) of the Code of Ordinances of the City of Manchester."
“Authorizing the Mayor to dispose of certain tax deeded parcels of land located in the so-called Wellington Hill area.”
These ordinances having hadtheir final reading by title only, the question is on passing same to be ordained.
	[Ordinances.pdf]

	44. A motion would be in order to recess the meeting pursuant to RSA 91-A:2, I(a) for strategy or negotiations with respect to collective bargaining and RSA 91-A:2, I(b) for consultation with legal counsel. A roll call vote is required.

	NEW BUSINESS
	TABLED ITEMS (A motion is in order to remove any item from the table.) 
	45. Communication from Aldermen Long regarding the recommendations from the School Charter Commission.(Tabled 4/21/2021;updated amendment recommendations dated 6/28/21 attached.)
	[NEW-Proposed School Charter Amendments.pdf]
	[Tabled-School Charter Commission Questions.pdf]


	ADJOURNMENT
	46. If there is no further business, a motion is in order to adjourn. 


